
We encourage everyone to view the meeting live via YouTube. 

Leavenworth County  

Board of County Commissioners 

Regular Meeting Agenda 

300 Walnut Street, Suite 225 

Leavenworth, KS 66048 
February 4, 2026 

9:00 a.m. 

I. CALL TO ORDER 

II. PLEDGE OF ALLEGIANCE/MOMENT OF SILENT PRAYER 

III. ROLL CALL 

IV. PUBLIC COMMENT: Public Comment shall be allowed at the beginning of each 

meeting and opened again at the end of the meeting after all regularly scheduled agenda 

items.  Comments shall be limited to five minutes per person; however, commenters may 

speak for up to five minutes at both the beginning and end of each meeting.  There 

should be no expectation of interaction by the Commission during this time. Everyone 

wishing to make comments either on items on the agenda or not are encouraged to 

provide their comments in writing no later than 8:00 a.m. the Monday immediately 

preceding the meeting.  These comments will be included in the agenda packet for 

everyone to access and review.  This allows the Commission to have time to fully 

consider input and request follow-up if needed prior to the meeting.   During times when 

the Courthouse is closed to the general public anyone wishing to make public comment 

will provide their comments in writing no later than 8:00 a.m. the Monday immediately 

preceding the meeting.  The comments will be included and distributed with the normal 

meeting packet. 

V. ADMINISTRATIVE BUSINESS: 

a) County Clerk report 

VI. CONSENT AGENDA: The items on the Consent Agenda are considered by staff to          

be routine business items. Approval of the items may be made by a single motion, 

seconded, and a majority vote with no separate discussion of any item listed. Should a 

member of the Governing Body desire to discuss any item, it will be removed from the 

Consent Agenda and considered separately. 



a) Approval of the minutes of the meeting of January 28, 2026 

b) Approval of the schedule for the week of February 9, 2026 

c) Approval of the check register 

d) Approve and sign the OCB’s 

VII. FORMAL BOARD ACTION: 

a) Consider a motion to accept the quote from Election Systems & Software to 

upgrade election tabulating and reporting equipment in the amount of 

$254,245.00. 

b) Consider a motion to approve the proposed changes to the Council on Aging 

Advisory Board by-laws. 

c) Consider a motion to reappoint Jennifer Grasela to the Council on Aging 

Advisory Board for a 3-year term. 

d) Consider a motion to approve and authorize the chairperson to sign the 

Council on Aging’s Older Americans Act Title III programs grant for FFY 

26. 

e) Consider a motion to approve a 5-year lease agreement from Kan Equip for 

two JCB articulating wheel loaders. 

f) Resolution 2026-5, a special use permit for M&K Estates, LLC 

(Countryside Chalet) 

• Consider a motion that the proposed special use permit complies with 

the Golden Factors and move to adopt Resolution 2026-5 and 

conditionally approve the special use permit as outlined in Case DEV-

25-124 based on the recommendation and conditions of the Planning 

Commission, the findings as set forth in the staff report and as 

substantiated by the facts, testimony and evidence presented at the 

public hearing. 

• Consider a motion that the proposed special use permit does not 

comply with the Golden Factors (list factors) and move to deny 

Resolution 2026-5 and deny the special use permit as outlined in Case 

DEV-25-124. 



• Consider a motion that the proposed special use permit complies with 

the Golden Factors and move to adopt Resolution 20265 and 

conditionally approve the special use permit as outlined in Case DEV-

25-124 based on the recommendation and conditions of the Planning 

Commission, the findings as set forth in the staff report and as 

substantiated by the facts, testimony and evidence presented at the 

public hearing and subject to the following additional conditions (list 

conditions or modifications). 

g) Resolution 2026-6, a special use permit for Tri-Hull Crane Rental, LLC 

• Consider a motion that the proposed special use permit complies with 

the Golden Factor and move to adopt Resolution 2026-6 and 

conditionally approve the special use permit as outlined in Case DEV-

25-137 based on the recommendation and conditions of the Planning 

Commission, the findings set forth in the staff report and as 

substantiated by the facts, testimony and evidence presented at the 

public hearing. 

• Consider a motion that the proposed special use permit does not 

comply with the Golden Factor (list factors) and move to deny 

Resolution 2026-6 and deny the special use permit as outlined in Case 

DEV-25-137. 

• Consider a motion that the proposed special use permit complies with 

the Golden Factors and move to adopt Resolution 2026-6 and 

conditionally approve the special use permit as outlined in Case DEV-

25-137 based on the recommendation and conditions of the Planning 

Commission, the findings as set forth in the staff report and as 

substantiated by the facts, testimony and evidence presented at the 

public hearing and subject to the follow additional conditions (list 

conditions or modifications). 

h) Consider a motion to appoint a member of the Leavenworth County 

Commission to the Kansas City Area Transit Authority Board for a four-year 

term. 

VIII. PRESENTATIONS AND DISCUSSION ITEMS: presentations are materials of general 

concern where no action or vote is requested or anticipated.  

a) Executive session if needed 



IX. ADJOURNMENT 

 

WORK SESSION TO DISCUSS RESOLUTION 

REGARDING ANIMAL REGULATIONS IN 

UNINCORPORATED AREAS OF THE COUNTY 



ALL SUCH OTHER BUSINESS THAT MAY COME BEFORE THE COMMISSION 

      ALL MEETINGS ARE OPEN TO THE PUBLIC 

COMMENTS SHOULD BE OF GENERAL INTEREST OF THE PUBLIC AND SUBJECT TO THE RULES OF DECORUM 

LEAVENWORTH COUNTY COMMISSIONERS 
MEETING SCHEDULE 

Monday, February 2, 2026 

Tuesday, February 3, 2026 

Wednesday, February 4, 2026 

9:00 a.m. Leavenworth County Commission meeting 

• Commission Meeting Room, 300 Walnut, Leavenworth KS

Thursday, February 5, 2026 

Friday, February 6, 2026 



 

 

*******January 28, 2026 ******** 

 

The Board of County Commissioners met in a regular session on Wednesday, January 28, 2026.    

Commissioner Smith, Commissioner Dove, Commissioner Culbertson, Commissioner Reid and 

Commissioner Stieben are present; Also present: Mark Loughry, County Administrator; Misty Brown, 

County Counselor; Connie Harmon, Council on Aging Director; Jamie Miller, EMS/Health Department 

Director; Aaron Yoakam, Buildings and Grounds Director; John Jacobson, Planning and Zoning Director; 

Amy Allison, Planning and Zoning Deputy Director; Bill Noll, Infrastructure and Construction Services 

 

PUBLIC COMMENT: 

  

There were no public comments. 

 

ADMINISTRATIVE BUSINESS:  

 

Commissioner Culbertson reported on the sales tax bill he testified on last Wednesday in Topeka.  

 

Commissioner Smith mentioned the work session with the superintendents on voter enhancement. 

 

A motion was made by Commissioner Culbertson and seconded by Commissioner Smith to accept the 

consent agenda for Wednesday, January 28, 2026, as presented. 

 Motion passed, 5-0. 

 

Amy Allison presented Case DEV-25-141/142, a preliminary and final plat for Schitt’s Creek.  

 

A motion was made by Commissioner Reid and seconded by Commissioner Smith to find that 

the final plat as outlined in Case DEV-25-142 is compliant with the County Zoning and 

Subdivision Regulations and move that the proposed final plat be conditionally approved and 

accepted by this Board subject to the conditions set forth in the staff report and as adopted by 

the Planning Commission. 

     Motion passed, 5-0. 

 

Misty Brown presented two resolutions for establishing a transient guest tax. 

 

A motion was made by Commissioner Smith and seconded by Commissioner Dove to approve 

Charter Resolution 2026-CR1, establishing a 6% transient guest tax to promote tourism and 

conventions in Leavenworth County. 

     Motion passed, 4-1, Commissioner Reid voting nay. 

 

Bill Noll requested approval of a contract for the bi-annual bridge inspections. 

 

A motion was made by Commissioner Reid and seconded by Commissioner Dove to approve 

the fee proposal and contract with Finney and Turnipseed for the 2026 bi-annual bridge 

inspections in the amount of $73,700.00. 

     Motion passed, 5-0. 

     

Mr. Noll requested approval of a lease proposal for dump trucks. 

 



 

 

A motion was made by Commissioner Smith and seconded by Commissioner Dove to approve 

the proposal from Nextran Truck Center for the lease of four fully equipped dump trucks. 

     Motion passed, 4-1 Commissioner Reid voting nay. 

 

Connie Harmon presented the quarterly report for Council on Aging. 

 

Aaron Yoakam presented the quarterly report for Buildings and Grounds. 

 

Jamie Miller presented the quarterly reports for EMS and the Health Department. 

 

Mr. Noll presented the quarterly report for Public Works. 

 

Commissioner Dove will be traveling to Topeka to set on a board that are trying to find ways to 

educate individuals who are going to be in legislation on how county government works. 

 

Commissioner Culbertson will be meeting with the Easton superintendent to discuss voter 

enhancement. 

 

A motion was made by Commissioner Smith and seconded by Commissioner Dove to adjourn. 

    Motion passed, 5-0. 

 

The Board adjourned at 10:58 a.m. 



ALL SUCH OTHER BUSINESS THAT MAY COME BEFORE THE COMMISSION 
 

                                  ALL MEETINGS ARE OPEN TO THE PUBLIC 
 

COMMENTS SHOULD BE OF GENERAL INTEREST OF THE PUBLIC AND SUBJECT TO THE RULES OF DECORUM 

                                                                                                                                                                       
LEAVENWORTH COUNTY COMMISSIONERS 

MEETING SCHEDULE 
 
 
 
Monday, February 9, 2026  
 
 
 
 
 
Tuesday, February 10, 2026   

 
 
 
 

 
Wednesday, February 11, 2026  
 
9:00 a.m. Leavenworth County Commission meeting 

 • Commission Meeting Room, 300 Walnut, Leavenworth KS 

 
 
 
  
    
 
Thursday, February 12, 2026  

 
12:00 p.m. LCDC meeting 
 
 
 
 
 
Friday, February 13, 2026  
 







































Leavenworth County 
Request for Board Action 

Date: February 4, 2026 
To: Board of County Commissioners 
From: Council on Aging 

Department Head Approval:  Connie Harmon 

Additional Reviews as needed:  

Budget Review  Administrator Review  Legal Review 

Action Requested:   Approval of the proposed changes to the Council on Aging Advisory Board by-
laws. 

Recommendation:   Approval 

Analysis:   
The Council on Aging Advisory Board members have proposed the following revisions to the 
organization’s by-laws to best serve older adults in Leavenworth County.  The current by-laws have not 
been amended in 20 years. 

• Section 1:
o Amend number of Board seats from 9 to 7.

• Section 7:

Alternatives: Table, Deny, Approve 

Budgetary Impact: 

Not Applicable 
Budgeted item with available funds 
Non-Budgeted item with available funds through prioritization 
Non-Budgeted item with additional funds requested 

Total Amount Requested:  n/a 

Additional Attachments:  Leavenworth County Council on Aging Advisory Board By-Laws 



Leavenworth County 
Council on Aging 
711 Marshall Street, Suite 100 
Leavenworth, KS  66048 
Phone:  913.684.0777  Fax: 913.684.0779 
Email: seniors1st@leavenworthcounty.gov 

Article III: Leavenworth County  
Council on Aging Advisory Board 

Section 1:   The Advisory Board of 7 members shall be appointed by the Board of County Commissioners 
for terms of three calendar years.  Approximately one third of the Advisory Board is appointed annually. 
Board members may be reappointed at the end of their initial term for a second three-year term, not to 
exceed 6 consecutive years.  A majority of persons appointed to the Advisory Board shall be at least 50 
years of age.  Broad representation of the County at large is desired.  

Section 2: The Advisory Board shall meet 10 times yearly with the Director of the Council on Aging or as 
needed and requested by the Director.  Board members will serve in an advisory capacity to the Director 
and to the Board of County Commissioners.  Required annual public hearings may be held in lieu of 
meetings.  

Section 3:  The officers of the Advisory Board are elected annually by the Board to serve one calendar 
year.  The officers shall comprise the Executive Committee of the Board.  The officers shall be a Chair 
and Vice-Chair. 

Section 4:  In the event a member of the Advisory Board is unable to complete his/her term due to 
death, disability, relocation from the County, or non-participation (3 unexcused absences), or 
resignation, the Advisory Board will recommend a person to the Board of County Commissioners for 
appointment to the unexpired term. 

Section 5:  The duties of the Chair are to preside at all meetings of the Advisory Board and to act as the 
spokesperson for the Advisory Board.  The Vice-Chair will preside in the absence of the Chair.  In the 
event the Chair is unable to finish a term, the Vice-Chair, if in good standing, will complete the Chair’s 
unexpired term.  The Board will elect a new Chair and Vice-Chair annually. Elections will occur in 
November with the new officers taking office in January.  

Section 6:  The Advisory Board will receive reports on the activities of the Council on Aging from the 
Director and staff.  Board members will provide consultation to the staff concerning program 
effectiveness, prioritization of new program initiatives and problem resolution.  Board members may 
make recommendations to the Board of County Commissioners on specific issues.  

Section 7:  There will be a meeting in the month of April for the purpose of reporting to the public at 
large the activities of the Council on Aging.  All meetings of the Advisory Board are open to the public.  
During meetings of the Advisory Board noted as being Public Hearings, comments from the public will 
be welcomed.  Notice of meetings of the Advisory Board will be posted in the reception area of the COA 
office. 



Leavenworth County 
Request for Board Action 

Date: February 4, 2026 
To: Board of County Commissioners 
From: Council on Aging 

Department Head Approval:  Connie Harmon 

Additional Reviews as needed:  

Budget Review  Administrator Review  Legal Review 

Action Requested:   Approval of the following candidate for appointment to the Council on Aging 
Advisory Board for a three-year term. 

• Jennifer Grasela

Recommendation:   Approval 

Analysis:  Potential candidate meets the requirement for board service based on the by-laws. 

Alternatives: Table, Deny, Approve 

Budgetary Impact: 

Not Applicable 
Budgeted item with available funds 
Non-Budgeted item with available funds through prioritization 
Non-Budgeted item with additional funds requested 

Total Amount Requested:  n/a 

Additional Attachments:  Reappointment application 







Leavenworth County 
Request for Board Action 

Date: February 4, 2026  
To: Board of County Commissioners 
From: Connie Harmon, Director of Council on Aging 

Additional Reviews as needed: 

Budget Review  Administrator Review  Legal Review 

Action Requested:    
Approval and the BOCC Chairman’s signature for the Council on Aging’s Older Americans Act Title III 
programs grant for FFY 26: 

• Kansas Department of Aging Title III-C-I Application for Congregate Meals FY26: $75,429 with
$8,874 Match Funds.

• Kansas Department of Aging Title III-C-II Application for Homebound Meals FY26: $59,094 with
$6,952 Match Funds

• Kansas Department of Aging Title III-B Application for Supportive Services FY26: $63,658 with
$7,489 Match Funds.

Recommendation:   Approval 

Background:  The Council on Aging applies for Older Americans Act funds each year to supplement 
the cost of the agency’s Nutrition department programming such as Meals on Wheels and Human 
Services department programming such a Telephoning and Visiting, social service support, legal 
services, Information & Assistance and outreach.  These applications represent the required grant 
application.  

Alternatives: Table, Deny, Approve 

Budgetary Impact: 

Not Applicable 
Budgeted item with available funds 
Non-Budgeted item with available funds through prioritization 
Non-Budgeted item with additional funds requested 

Total Amount Requested:  
N/A 

Additional Attachments: 

• Kansas Department of Aging Title III-C-I Application for Congregate Meals FY26

• Kansas Department of Aging Title III-C-II Application for Homebound Meals FY26

• Kansas Department of Aging Title III-B Application for Supportive Services FY26



KANSAS DEPARTMENT ON AGING
TITLE III-B

APPLICATION FOR
SUPPORTIVE SERVICES

SUBMITTED BY:
LEAVENWORTH COUNTY

COUNCIL ON AGING
 

FY 2025/2026



KDOA 100-1 DATE: AUGUST 2025
Rev. 4/94

APPLICATION
THE AREA AGENCY ON AGING

        TITLE III OF THE OLDER AMERICANS ACT

1. Title of project:  Council on Aging 2.  Project Service Area:  01

3.  Type of Application:
_______New        ___X____Continuation       _____Revision        _____Supplement

4.  Project Director: 5.  Applicant Agency:

Connie Harmon, Director Michael Smith
Leavenworth County Council on Aging Leavenworth County Commissioner
711 Marshall Street, Suite 100 Leavenworth County Court House
Leavenworth, KS 66048 300 Walnut
913-684-0777 Leavenworth, KS 66048

6.  Authorized to Sign for Applicant 7.  Grant Period:

Michael Smith 10/01/2025 through 09/30/2026
Chairman, Board of Leavenworth
County Commissioners
300 Walnut, Leavenworth, Ks 66048

8.  Type of Organization: 9.  Payee:

____X____ Public Agency Leavenworth County Council on Aging
________ Private Non-Profit Agency 711 Marshall Street, Suite 100, Leavenworth, KS 66048

10.  Total Cost: 154,499$       
       Title III B Funds: $ 63,658

11.  Terms and Conditions:  It is understood and agreed by the undersigned that:  1.)  Funds
awarded as a result of this request are to be expended for the purpose set forth herein and
in accordance with all applicable laws, regulations, policies and procedures of this state and
the Administration on Aging of the U.S. Department of Health and Human Services;  2.)  Any
proposed changes in the proposal approved will be submitted in writing by the applicant and
upon notification of approval by the Area Agency shall be deemed incorporated into and become 
part of this agreement;  3.)  Attached Assurance of Compliance (Form AOA-441)  with the
Department of Health and Human Services Regulation issued pursuant to Title VI of the Civil
Rights Act of 1964 applies to this proposal as approved; and 4.) Funds awarded by the Area
Agency may be terminated at any time for violations of any terms and requirements of this
agreement.

12.  Signature:

_____________________________________ ___________________________
Date



KDOA 100-4
REV. 4/94 DATE: AUGUST 2025

AGREEMENT

1.  In consideration of this agreement the Wyandotte/Leavenworth Area Agency on Aging
hereinafter referred to as the Area Agency, agrees to:

(a)  Provide to the Leavenworth County Council on Aging of Leavenworth, KS 66048
hereinafter referred to as the applicant agency, for the conduct of the project funds in an
amount not to exceed $ 63,658 (Federal Funds).

(b)  Provide necessary technical assistance.

( c) Fully and promptly advised the applicant agency of all applicable state and federal
guidelines and regulations.

(d)  Assist the applicant agency in ongoing monitoring and evaluation of the project's 
accomplishments.

II.  In consideration of this agreement, the applicant agency agrees to:

(a) Provide $ 7,489 (Match Funds) from applicant agency and other local financial
resources to meet part of the cost of the project.

(b)  Furnish to the Area Agency such reports at such times and in such manner as
shall be required.  Agrees to implement and maintain such accounting systems and
procedures which are adequate to control and support all fiscal activities under an area
agency on aging and to maintain such accounts and supporting documents as will
serve to permit an accurate and expeditious determination to be made at any time of the
status of the federal grant for the applicant agency, including the disposition of all monies
received and the nature and the amount of all charges claimed to be against this agreement.

( c)  Assure that any subsequent agreements entered into with individuals, local, public,
or private agencies and organizations under the general terms of this agreement shall be
subject to all the applicable regulations and instructions of this agreement, and that
all expenditures incurred by such agencies or organizations will be in accordance with
the cost policies of the Department of Health and Human Services set forth in Title 45
CFR Part 74 Subpart Q.

(d)  Has read and agrees to follow the attached agreements and all other applicable 
regulations, policies and procedures as prescribed by the Area Agency on Aging, the
Kansas Department on Aging and the Administration on Aging.

___________________________ ____________________________________
Date Signature of Applicant Agency

___________________________ ____________________________________
Date Signature of Area Agency Director



KDOA 100-2 DATE: AUGUST 2025

 ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF
     HEALTH AND HUMAN SERVICES REGULATION UNDER
   TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

Leavenworth County Council on Aging (hereinafter called the "Applicant")

HEREBY AGREES THAT  it will comply with title VI of the Civil Rights Act of 1964
(P.L. 88-352) and all requirements imposed by or pursuant to the Regulation of the
Department of Health and Human Services (45 C.F.R. Part 80) issued pursuant to
that title, to the end that, in accordance with Title VI of that Act and the Regulation,
no person in the United States shall, on the ground of race, color, or national origin, 
be excluded from participation in, be denied the benefits of, or be otherwise subjected
to discrimination under any program or activity for with the Applicant receives Federal
financial assistance from the Kansas Department on Aging, (hereinafter called the
"Granter"), a recipient of federal financial assistance from HHS; and HEREBY GIVES
ASSISTANCE THAT it will immediately take any measures necessary to effectuate this
agreement.

If any real property or structure thereon is provided or improved with the aid of federal 
financial assistance extended to the Applicant by the Granter, this Assurance shall 
shall obligate the Applicant, or in the case of any transfer for such property, any transferee,
for the period during which the real property or structure is used for a purpose for which
the federal financial assistance is extended or for another purpose involving the
provision of similar services or benefits.  If any personal property is so provided, this
Assurance shall obligate the Applicant for the period during which it retains ownership
or possession of the property.  In all other cases, this assurance shall obligate the
Applicant for the period during which the federal financial assistance is extended to it
by the Granter.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any
and all federal grants, loans, contracts, property, discount or other federal
financial assistance extended after the date hereof to the Applicant by the Grantor,
including installment payments after such date on account of applications for federal
financial assistance which were approved before such date.  The Applicant recognizes
and agrees that such federal financial assistance will be extended in reliance on the
representations and agreements made in this Assurance, and the Grantor or the 
United States or both shall have the right to seek judicial enforcement of this Assurance.
This Assurance is binding on the Applicant, its successors, transferees, and
assignees, and the person or persons whose signatures appear below are authorized
to sign this Assurance on behalf of the Applicant.

DATE:______________________ Leavenworth County Council on Aging

Applicant

By: ____________________________________

Signature and Title of Authorized
Official of the Applicant

LEAVENWORTH COUNTY COUNCIL ON AGING

711 MARSHALL STREET, SUITE 100, LEAVENWORTH, KS 66048

Applicant's mailing address



KDOA 100-3
Rev 5/91

The recipient of this award shall develop and maintain a written, signed code or standard
of conduct which shall govern the performance of its officers, employees, or agents
engaged in awarding and expending federal grant funds.  Include the following:

(1)  The recipient agency's officers, employees or agents shall neither solicit or accept
gratuities, favors, or anything of monetary value from subcontractors or potential
subcontractors.

(2) All persons on the policy making board and all employees in top management will
file signed conflict of interest statements which will set forth any organizational,
financial, or familiar relationship with actual or potential providers of service under funds
from the Older Americans Act.

(3)  Persons serving on advisory councils who are also staff or board members of
projects being considered by the advisory council will be expected to remain silent in
any presentation of those projects and refrain from voting on such projects.

(4)  Such standard or code shall provide for appropriate penalties, sanctions, or other
disciplinary actions to be applied for violations of such standards either by the officers,
employees or agents of the recipient agency or by subcontractors or their agents.

(original signature and title of official authorized by grantee to sign on its behalf)

Signed:_______________________________________ ________

Title:  Chairman, Board of Leavenworth County Commissioners

Date: _________________________________________________

(NOTE:  Above is not the code but merely assures that such a code will be adopted.)

CODE OF CONDUCT ASSURANCE



KDOA 100-5
Rev 5/91

The Applicant Agency:

1.  Agrees that the project will be carried out in accordance with Title III of the Older
Americans Act, the program regulations issued thereto, the regulations and policies
and procedures established by the Kansas Department on Aging, and the Area Agency
and the terms and conditioned of this application as approved by the Area Agency in
making an award of funds.

2.  Agrees that where subcontractors are proposed for the operation of one or more
components of the proposal, and are approved as part of any award of funds under
Title III the applicant agency retains full and complete responsibility for the operation of
the project in keeping with the policies and procedures established by the Kansas
Department on Aging and Area Agency for the project.  The applicant agency will be
held accountable by the Area Agency for all project expenditures;  and will be in
accordance with cost policies and procedures established by the Kansas Department
on Aging and Area Agency, in keeping with the guidelines of the U.S. Administration
on Aging.  Copies of the proposed subcontracts are submitted with this application.

3.  Agrees to cooperate with the Area Agency in its efforts toward developing a compre-
hensive and coordinate system of services for individuals who are 60 years of age or
older by participating in joint planning efforts and other activities mutually agreed upon
to meet this goal.

4.  Agrees to provide for or participate is such training as may be necessary to enable
paid and volunteer project personnel to perform more effectively on the project.  Cost 
for such training have been included in the budget developed for the project and submit-
ted as part of this application.

5.  Agrees to actively seek qualified older persons for paid positions on the project.

6.  Agrees to make provisions for volunteer opportunities for older persons.

7.  Agrees to cooperate and assist in efforts undertaken by the Area Agency, the
Kansas Department on Aging, the U.S. Administration on Aging, or any other agency
or organization duly authorized by any of the proceeding to evaluate the effectiveness,
feasibility and cost of the project.

8.  Agrees that no personal information obtained from any individuals in conjunction with
the project shall be publicly disclosed in a form which identifies an individual without
the written and informed consent of the individual concerned.

9.  Agrees to keep such records and make reports in such form and containing such
information as may be required by the Area Agency, Applicant agency agrees to sur-
render individuals records at the area agency request.

10.  Agrees to keep such accounts and documents as will serve to permit expeditious
determination to be made at any time of the status of funds within the award, including
the disposition of all monies received from the area agency, and the nature and amount
of all charges claimed against such funds.

AGREEMENTS



11.  Agrees to comply with Title VI of the civil Rights Act of 1964 (P.L. 88-352) and the
regulations issued pursuant thereto.  Also, further certifies that the applicant agency
has no commitments or obligations which are inconsistent with compliance of these and
any other pertinent federal regulations and policies, and that any other agency,
organization or party which participate in this project shall have no such commitments
or obligations.

12.  Is cognizant of and agrees to operate the project fully in conformance with all
applicable state and local standards, including fire, health, safety and sanitation
standards, prescribed in law or regulations.

13.  All material published in connection with the project described above shall
conspicuously acknowledge the support of the Older American Act, the Kansas
Department on Aging and the Area Agency.  In addition each vehicle provided with
Title III funds will carry the identification "Older Americans Act" in letters at least
as prominent in size and positions as other identification or signs.

14.  That this agreement shall remain in force only as long as federal funds are made
available from the Kansas Department on Aging in support of the project as described,
and that the agreement may be terminated by either party upon sixty (60) days notice.

15.  The title and ownership of all property and equipment purchased by the applicant 
agency with monies awarded by the Area Agency on Aging provided through the
Kansas Department on Aging shall be taken in the name of said applicant agency and
in event of dissolution, discontinuance, assignation or transfer of said project, activity,
program or equipment, the Area Agency shall have the right to immediate possession
of the same and may enter upon the premises where said equipment is located and
seize and remove the same and applicant agency agrees to peacefully surrender the same.

16.  Agrees to follow priorities set by the Area Agency for serving individuals who are
60 years of age or older with the greatest economic or social need with particular
attention to low income minority individuals.  Understands they may not use a means test..

17.  Agrees to specify how the needs of low income minority individuals will be satisfied
and to serve low income minority individuals at least in the proportion they represent
of the total population in the area served.

18.  Understands that any violation or breach of the approved application may cause
immediate withholding, suspension, or termination of federal funds and appropriate
administrative or legal action may be taken.

19.  Agrees to develop a system for collection of contributions which provides each
older persons with an opportunity to contribute, protects the privacy of each older persons
with respect to his/her contribution, and ensures that neither undue pressure is used to
obtain contributions nor are services denied to a person who will not or can not contribute.

20.  Agrees to report all project income and that it be included and used in an approved
budget in the period generated.

21.  Agrees that the proper staff persons responsible for the receipt and expenditures
of federal funds will be bonded.



22.  Agrees that a physical inventory of property shall be taken every year of project
operation to assess the condition of the property and the results reconciled with property
records to verify the existence, current utilization, and continued need for the property.

23.  Agrees to develop and implement a control system which insures adequate safeguards
to prevent loss, damage, or theft of the property both during and after federal support of
the project.

24.  Agrees to provided adequate maintenance procedures to keep the property in good 
condition both during and after federal support of the project.

25.  Agrees that in the event of a disaster affecting older persons all resources provided
by this grant will be made available to the Area Agency on Aging if requested.

26.  Agrees to provide an affirmative action plan for equal employment opportunity
containing specific goals, action steps and time tables.  The affirmative action plan shall
be reviewed and updated annually.  The Area Agency will neither approve nor renew
grants or contracts to agencies which do not have an acceptable affirmative action
program.

27.  In cases where the project is a public agency, it will establish and maintain methods
of personnel administration which conform to the Standards for a Merit System of
Personnel Administration, and any standards prescribed by the U.S. Civil Service
Commission pursuant to Section 208 of the Intergovernmental Personnel Act of 1970
modifying or superseding such standards.  Such methods shall be maintained in the files
of the project and shall be made available to the Area Agency upon request.

28.  Agrees to comply with all provisions of Section 504 of the Rehabilitation Act of
1973 and subsequent state and federal policies implementing said act.

29.  To operate its program or activity so that, when viewed in its entirety, the program
or activity is readily accessible to handicapped persons.  Where structural changes
are required, these changes shall be made as quickly as possible, in keeping with 
45 CFR 84.

30.  Agrees to comply with the provisions and standards contained in Americans with
Disabilities Act (A.D.A.-28 CFR Part 35) and Kansas House Bill No. 2602.

31.  Funds awarded by the area agency may be terminated at any time for violation
of any terms and requirements of this agreement.

Date Signature of authorized official of the
applicant organization

(The Area Agency shall add any additional conditions or assurance it determines to be
necessary as part of its agreement.)



CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans
and Cooperative Agreements

The undersigned certifies, to the best of his/her knowledge and belief, that:

(1)  No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification or any Federal contract, grant, loan, or
cooperative agreement.

(2)  If any funds other than Federal appropriated funds have paid or will be paid to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or any employee of a Member of Congress, in connection with
this Federal grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbing", in accordance with its instructions.

(3)  The undersigned shall require that the language of this certification be included in the award
documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under
grants, loans and cooperative agreements)  and that all sub recipients shall certify and disclosure
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into.  Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each failure.

Leavenworth County Council on Aging                        Kansas
Organization State

Authorized Signature                                 Title                                      Date



ASSURANCES OF COMPLIANCE BETWEEN THE
LEAVENWORTH COUNTY COUNCIL ON AGING

AREA AGENCY ON AGING
AND

KANSAS DEPARTMENT ON AGING

The applicant submits this area plan application for award of Older Americans Act of 1965 as amended.  The 
applicant agency understands and agrees that the following provisions are part of the official application and as 
such become binding upon the conduct of the agency subsequent to the award of any funds by the Kansas 
Department on Aging.

The Applicant agency agrees:

1.  To carry out the area plan program for the development of a comprehensive and coordinated system for 
supportive services, nutrition services, and where appropriate multipurpose senior centers, in accordance with 
Title III of the Older Americans Act, as amended, the program regulations issued pursuant thereto, the applicable 
state statues, and conditions of this application as approved by the Kansas Department on Aging in making any 

2.  To serve as an effective and visible advocate and a focal point for the elderly by reviewing and commenting, 
where feasible, upon all local plans, budgets, and policies which affect the elderly and providing technical 
assistance to any agency, organization, association, or individuals representing the needs of the elderly, within the 
planning and service area.

3.  To work with those agencies or organizations in the area which can benefit older Kansans to assist them in 
increasing services to the elderly.
          (a)  To assure that area agencies will not provide direct services except as provided for in the federal 
regulations and approved by Kansas Department on Aging.
          (b)  To survey the resources in the planning and service area to determine the availability of services to 
meet the needs of the elderly and direct the activities to minimize duplication.

4.  To furnish appropriate technical assistance to providers of social services, nutrition services, or multi-purpose 
senior centers in the planning and service area.

5.  To compile information or institutions of higher education in the area and make a summary of such 
information available to older individuals.

6.  To monitor and evaluate the activities carried out under the area plan.



7.  To assure that priority be given to those activities and services which will assist any individual who is 60 years 
of age or older with the greatest economic and social need with particular attention to low income minority 

(a)  To assure that no means test shall be used to determine eligibility.  The area agency shall encourage 
contributions and ensure the opportunity is available for participants to contribute for service.

(b)  To assure that no individual shall be denied participation in the service program because of inability to pay.

(c)  To assure that the use of outreach efforts will identify individuals with greatest social or economic need with 
particular attention to low income minority individuals and older individuals with severe disabilities and will 
inform such individuals of the availability of such assistance.

(d)  To conduct periodic evaluations of and public hearings on, activities carried out under the area plan and an 
annual evaluation of the effectiveness of outreach under section (7) (c).

(e)  To conduct outreach to identify persons in each of the four minority racial groups including older Indians, 
Asian Americans, African Americans, and Hispanic Americans and inform them of the availability of service if 
there is a significant number of older minorities in planning and service area.

(f)  To develop and publish methods by which priority services are determined.

8.  To assure that all older individuals within the planning and service area covered by the plan will have 
reasonably convenient access to information and referral services.

9.  To assure that an adequate proportion of the III-B allotment to the planning and service area will be expended 
for the delivery of each of the following categories of services:

          Services associated with access to services (transportation, outreach, information, and referral, etc.)

          In-home services (homemaker and home health aide, visiting and telephone assurances, chore maintenance 
and services for families of Alzheimer’s and related disorders)

          Legal assistance

          And

          To assure that some funds will be expanded for each category of service.



10.  To coordinate access services, in-home services and legal assistance with community organizations 
established to benefit victims of Alzheimer’s disease and the families of such victims.

11.  To coordinate any Title III-B supported mental health services with mental health services provided by 
community health centers and other public and private non-profit agencies and organizations.

12.  To include in service provider agreements to following requirements;  how the provided intends to satisfy the 
needs of the low income minority individuals in the area served and that the provider attempts to serve low 
income minority individuals at least in proportion to the total population of the area served.

13.  To award sub grantees and/or contracts under the approved area plan to suitable providers and include 
minority agencies/organizations where feasible within the planning and service area.

14.  To provide for adequate numbers of qualified staff working full to part time, including older individuals, 
handicapped individuals, women, and members of minority groups, for the development and implementation of 
the area plan.

15.  To provide training on assessing the needs and capacity of older individuals to all staff working in the 
information and referral program.

16. To assure that, to the extent feasible, all public notices in publishes announcing or explaining services 
furnished with Older Americans Act funds contain the words “in providing these services, no person shall be 
discriminated against on the basis of race, sex, color, national origin, physical handicap or their equivalent”.

17.  To operate its program or activity so that, when viewed in its entirety, the program or activity is readily 
accessible to handicapped persons.  Where structural changes are required, these changes shall be made as 
quickly as possible, in keeping with 45 CFR 84.

18.  Agrees to comply with the provision and standards contained in American with Disabilities Act (A.D.A-28 
CFR Part 35) and Kansas House Bill No. 2602.

19.  To cooperate and assist in any efforts undertaken by the Kansas Department on Aging or the Administration 
on Aging to evaluate the effectiveness, feasibility, and cost of the services provided under the area plan.

20.  That no personal information obtained from an individual in conjunction with the area agency and/or sub 
grantee activities or programs shall be disclosed is a form in which it is identified with out written consent of the 
individual considered.

21.  To keep such records and make such reports by designating deadlines in such form and containing such 
information as may be required by the Kansas Department on Aging and in accordance with guidelines and 
policies issued by the Department and the Administration on Aging.  KDOA agrees to notify affected grant 
recipients of any changes in deadlines, policies, procedures, or regulations affecting this requirement.

22.  To make copies of records or documents free of charge upon request as are required and needed by the 
Kansas Department on Aging, the Administration on Aging or their representatives to evaluate the effectiveness 
and efficiency which permit determination to be made of the status of funds.



23.  To maintain such accounts and documents as will serve to permit expeditious determination to be made of 
the status of funds within the award, including the disposition of all monies received from the Kansas 
Department on Aging, and the nature and amount of all charges claimed to be against such funds.

24.  To assure that all materials published in connection with the area agency activities shall conspicuously 
acknowledge the support of the Administration on Aging and the Kansas Department on Aging.

25.  To ensure that each vehicle funded with Title III funds carries the identification “Older Americans Act” in 
letters at least as prominent in size and position as other identification or sign.

26.  To maintain a code of standard of conduct which shall govern the performance of its officers, employees, or 
agents in awarding and expending funds received from the Kansas Department on Aging.  The signed code of 
conduct must be included in an official document of the area agency.

27.  To be cognizant of and agrees to operate the project fully in conformance with all applicable state and local 
standards, including fire, health, safety and sanitation standards, prescribed in law and regulations.

28.  To provide an affirmative action plan for equal employment opportunity containing specific goals, action 
steps, and time tables.  The affirmative action plan shall be reviewed and updated annually.  The area agency will 
neither approve nor renew grants or contracts to agencies which do not have acceptable affirmative action 

29.  To comply with all provisions of Section 504 of the Rehabilitation Act of 1973 and subsequent state and 
federal policies implementing said act.

30.  To assure that adequate and effective opportunities for older persons to express their views on policy and 
area plan development and amendments are provided through public hearings.

31.  To comply with Title VI of the Civil rights Act of 1964 (42 U.S.C. Sec 2000d) and the regulations issued 
pursuant thereto, and certifies that it has no commitments or obligations which are inconsistent with compliance 
with these and any other pertinent Federal regulations and policies, an that any other agency, organization, or 
party which participates.  An Assurance of Compliance is hereto attached.

32.  To establish an advisory council composed of older individuals including minority individuals who are 
participants or eligible to participate in programs under the act,  representatives of older individuals, local elected 
officials, the general public and providers of veteran health care (if appropriate) to advise the area agency.

33.  To conduct research, assure outreach and assist older individuals apply for benefits under SSI, Medicaid or 
Food Stamps if the area agency receives funds from the state agency.

34.  To use the funds received for Part D, E, F, and/or C in accordance with the purpose
of such parts.

35.  To take into consideration the number of older individuals with the greatest economic
or social need (with particular attention to low income minority individuals) and the 
number of the older Indians when determining the extent of need in the PSA.



36.  To identify the number of low-income minority older individuals in the PSA and
describe the methods used to satisfy the service needs of such individuals for the fiscal
year proceeding the fiscal year for which the plan is prepared.

37.  That regarding nutrition services, all statutory provisions concerning nutrition services
participants contributions, selection of nutrition services providers, special requirements for
nutrition services providers, food requirements for all nutrition services providers, and the
offering of meals to volunteers and disabled persons will be met.

38.  That individuals with disabilities who reside in a noninstitutional household with an
accompany a person eligible for congregate meals under this part shall be provided a meal 
on the same basis that meals are provided to volunteers pursuant to Section 307 (a) (13) (I).

39.  To conduct efforts to facilitate the coordination of community-based long-term care
services pursuant to Section 308 (a) (6) (I) For individuals identified in Section 307 (a) (26).

40.  To engage only in activities which are consistent with its statutory mission as
prescribed in the Older Americans Act and as specified in state policies under Section 1321.11.

41.  Where possible, to enter into arrangements with organizations providing day care services
for children or adults, and respite for families, so as to provide opportunities for older
individuals to aid or assist on a voluntary basis in the delivery of such services to children,
adults, and families.

42.  To establish effective and efficient procedures for coordination between the programs
assisted under this title and programs described in Section 203 (b).

43.  To identify the public and private nonprofit entities involved in the prevention identification,
and treatment of the abuse, neglect, and exploitation of older individuals and based on such
identification, determine the extent to which the need for appropriate services for such
individuals is unmet.

__________________________________________________________________________________
DATE                                       Signature of authorized official of the grantee organization



APPLICANT AGENCY QUALIFICATIONS

1.  Qualifications and competence of staff and proposed staff.

2.  Experience in successful operation of programs of a similar scope.

3.  Through understanding of administrative and day-to-day operations and of service delivery methods.

4.  Capacity for the establishment of adequate managerial and financial systems and controls.

5.  Ability to identify and prioritize program needs and a commitment to address them.

6.  Capacity and willingness to comply with federal regulations and state and AAA policy.

7.  Ability to evaluate and respond to participant’s needs and preferences.

8.  Ability to monitor and evaluate the program on an on-going basis.

9.  Evidence of plans and ability to assure continuity of a quality program.

I believe the Council on Aging has successfully demonstrated that the agency is dedicated to and capable of meeting all guidelines stated in 
the above questions.  The staff at the Council on Aging has a thorough understanding of the day-to-day operations and program objectives of 
the agency.  They meet the educational and work experience guidelines and avail themselves of additional education through workshops and 
seminars,

PROJECT SERVICE

1.  List days of the year that services will be closed 

New Years Day, Martin Luther King Day, Memorial Day, Independence Day, Labor Day, Veterans Day, Thanksgivings Day X2, Christmas, 
Saturdays, Sunday's, 3-Snow Days

Checklist for Applicant Agency

_____X_____          Affirmative Action Plan (on File)

__________          Articles of Incorporation

__________          By Laws

Letter of Comment from Following Agencies are Attached:

__________          _________________________________________________________

__________          _________________________________________________________

__________          _________________________________________________________

__________          _________________________________________________________
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PROGRAM OBJECTIVES

1.   Identify clearly and separately the objectives and action steps of the project and what the
      applicant hopes to achieve by the activities it plans to undertake.  Specify the benefits
      older people  will receive as a result of this project.  Be specific.  Objectives must include
      number of units of service, relate to the statement of need and identify the completion
      date by month.  Attach additional pages as needed.

COMPLETION DATES
OBJECTIVE #1
Provide at least 7,386 units of Information and Assistance Sep-26
services to seniors in Leavenworth County.  We hope to make
elderly clients more aware of services available to them, policy
and legislative issues that affect them, and current health care
information. We will service clients both in our office and in
the homes of those where traveling is difficult.
*Benefits to older people increase awareness of available
services, information to participate in policy affecting them,
and information to improve the quality of their lives
through self-improvement (diet, exercise, etc.....)

ACTION STEPS TAKEN TO ACHIEVE OBJECTIVE
1.   Continue publication of monthly pamphlet at no cost to   On-going
seniors through our Senior Source.
2.   Provide information services on walk-in, telephone, and On-going
appointment basis Monday thru Friday at the Council on
Aging Office in Leavenworth.
3.   Make Visits to nutrition sites on a continual as needed On-going
basis.
4.   Make informational presentations to any senior group or On-going
club requesting such.
5. Monthly information provided to the Senior Chronicle and the
Senior Source publications..

OBJECTIVE #2
Provide  Assistance services to elderly in Leavenworth Sep-26
County to assist them in accessing services and  to ensure
 that clients have access to receive services they desire
 from other agencies.

*Benefits to older people, improved quality of life through
receipt of services.  Older persons will receive more efficient
services by knowing specifics about who to see at other
agencies and will have follow-up contacts by the I&A
Specialist to see that service was provided.



ACTION STEPS TAKEN TO ACHIEVE OBJECTIVE
1.  Information & Assistance Specialist will be available
Monday thru Friday  to refer clients to other agencies and
services.  I&A Specialists will contact the proper resource
person or agency to refer individuals and then check with the
client and/or service provider to be sure the referral was
carried through.

OBJECTIVE #3
Provide visiting outreach to assure the service is provided to Sep-26
anyone qualified. Provide a total of 349 units of service. Visitation
could include informing participants about all services available for
seniors.

 
ACTION STEPS TAKEN TO ACHIEVE OBJECTIVE
1.  Use of outreach committee at all Nutrition sites to reach the On-going
isolated elderly.

2.  Achieve coordination with medical clinics, social service On-going
agencies and doctors referrals.

3.  Publish quarterly policies and schedules for the public, to keep On-going
participants informed and updated on our available programs.
 
OBJECTIVE # 4
Provide telephoning to frail and elderly in order to assist
them with any needs they may have and to check on their On-going
welfare. Provide a total of 1,126 units of service.

ACTION STEPS TAKEN TO ACHIEVE OBJECTIVE
1.  Ensure clients who are in need of assistance are referred to On-going
the I & A specialists.

2.  To check back on a continuing basis to those elderly who are On-going
in need of more constant contact.

3.  Review quarterly that the needs of the elderly in greatest On-going
need are being served.



OBJECTIVE # 5
To provide legal services to seniors of Leavenworth County Monthly 25-26
in conjunction with Wyandotte/Leavenworth Area Agency
on Aging thru Wyandotte Legal Services.

OBJECTIVE #6
Provide 10,176 Units of recreational activities to involve seniors for 
the therapeutic effect and the social interaction that this program will 
provide. Our recreational activities include inter-generational 
programs, book club, sewing groups, tea parties, educational 
presentations, armchair travel and much more. Funding to this 
program reflects 75% of the salary and fringes of a full-time employee 
to facilitate and coordinate activities.

Sep-26

ACTION STEPS TAKEN TO ACHIEVE OBJECTIVE

1. To provide scheduled activities at Nutrition sites to include  games 
and other social activities.

On-going

2. To coordinate I & A Specialists and transportation services to reach 
the isolated elderly to enable them to engage in activities that provide 
mental stimulation, mobility and promotes emotional well-being. 

On-going

3. Publish thru Senior Chronicle and local newspapers upcoming 
events. Distribute flyers throughout the county in doctors’ offices, 
businesses and churches. Advertise future events and activities in an 
outside brochure holder that is placed on the COA lawn. The Senior 
Source is published monthly providing valuable information to 
seniors on a variety of topics as well as identifying upcoming events.

On-going
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SERVICE DELIVERY SYSTEM

     1.   Describe in detail (attach additional pages as needed) how the service(s) will be provided by
           the project.

                    A.  What are the geographic areas to be served ?

                           Leavenworth County

                    B.   What are the requirements, if any, for an individual to participate in the service:
   
                            Participants must be aged 60 or older, or the spouse of a participant who is 60 or
                            older.  
                            

                    C.   How will the public, older individuals, agencies and community leaders be informed
                          of the service:
 
                           Outreach efforts described in  "Objectives"

                    D.   Describe how the outreach efforts will be carried out especially for serving older
                           persons with greatest economic or social need with particular attention to
                           low-income minority, the rural elderly and those individuals of limited English
                           speaking ability.  Specify how the low income minority individual will be served.

                           Outreach efforts described in  "Objectives"

                    E.   How will the program be coordinated with other aging programs and service
                           agencies of the public and private sector ?

                           Coordination has been achieved with all appropriate agencies; coordination
                           objectives are included in this document.

                    F.   What holiday service is available ?

                           None.
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          1.        Project Monitoring

            A.   Describe the applicant's plans for on-going monitoring and review of project
                   objectives to assure the project is meeting the objectives as established in this
                   application. the monitoring plan should identify barriers to completion of objectives.

                   Each program is monitored on a monthly basis by the Agency  Policy Board
                   and monthly by the Area Wide Advisory Board.  The Executive Director  reports monthly 
                   to both of these boards and meets also Quarterly with the Board of Leavenworth
                  County Commissioners

          2.  Contribution for Services:

               A.   Describe the step by step procedure for collecting contribution which include: how the
                     opportunity to contribute is provided, how the contributor's privacy is protected, and
                      how contributions are protected and reported. 

                      Participants are given the opportunity to donate by mail and  coin envelopes
                      which may be given to the participant  at the initial assessment.
                      Contributions are counted daily by a two-person team and they are deposited
                      daily at the Leavenworth County Treasurer's office.
                         

          3.        Describe how the service will be evaluated by the applicant agency..

                         * Public Hearings
                         * Oral & Written
                         * Annual survey in news tabloid for senior citizens
                         *  Daily contact with public

Attach additional pages as needed.
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ADMINISTRATION OF THE PROJECT

          1.   Describe Applicant Agency.

                A.   Staffing:

                       1.   Describe the proposed number of job assignments of staff.  Indicate whether full or
                             part-time, permanent or temporary.

                             a.  Paid Staff -            
1 I & A Specialist, part-time 22 h/week **
1 I & A Specialist, part-time 30 h/week **

1 In-Home Specialist, part-time 20 h/week
1 Recreation Specialist, part-time 15 h/week

                       2.  Provide an Organizational Chart of Staff
  
                                 See attached.

                B.   Specify how the provider plans to target older persons with greatest economic and
                       social need with particular attention to low-income minority individuals.

                       Continue the Outreach efforts described in the Objectives, continuing to print
                       information about services and programs in the Senior Chronicle, and Senior Source which is
                      distributed  free to every household in Leavenworth County and maintain cooperative
                      agreements  with other agencies who may be serving this same population with other services.

                C.   Training:
                       1.   Describe the in-service training to be provided for all staff.

                       Staff meetings weekly and as needed, monthly staff meetings with supervisors, quarterly
                       staff and volunteer meetings with training. 
                       This training will be provided by staff & other agencies.

                D.  Future Planning:

                       1.  Describe plans for obtaining continued support for the project.

                       * Older Americans Act Funds for nutrition, I&A volunteer services,
                         visiting & telephoning, USDA fund for nutrition..

                       *  Mill Levy Funds for match for all III-B projects.
                       *  Private funds for Senior Centers
                       *  Volunteer help for Nutrition, Volunteer Services, Senior Centers
                       *  Private Donation   
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DIRECTIONS: Describe the date obtained from survey, requests from individuals and/or groups, or
studies of other programs used to determine the need for this project.  Attach additional pages as
needed.

The need for Information & Assistance services exists in Leavenworth County even though these
services are provided through other social service agencies.  These agencies serve the general 
public and are not targeted toward the elderly.  Information services which target the need of elderly 
in all areas enable them to manage their daily lives in a more comfortable manner.

Case Management is mandated effective October 01, 2000 to be administered by the Area Agency
on Aging . 
                SERVICE OF DELIVERY OUTPUT

Number of Cost per Unit 

Service* Provided
Number to be 

Served Units of Service of Service

20% increase Justification 
Description

Information & 
Assistance 3790 7,386 $8.60

Visiting 29 349 $17.62
    
Telephoning 31 1126 $16.39
    
Recreation 119 10,176 $2.05
  
Estimated number of unduplicated individuals to be served:

Native American/Alaskan Native 2
 

Asian/Pacific Islander 9

Black, Not of Hispanic Origin 72

Hispanic  10

Total Minority 93

*Refer to Appendix for Unit of Service Definitions.
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PSA 01
                 TITLE III SERVICE ANNUAL BUDGET

                          TITLE III-B  

 

Budget Line Item(s)
Info&Assistance
DUNS #073022147

1.  Personnel $109,019
2.  Staff Travel $0
3.  Capital $0
4.  Other Equipment $0
5.  Contractual $0
6.  Other Costs $0
7.  TOTAL COSTS $109,019
Less Resource:
8.  State Funds (Non-match) $0
9.  Program Income (Non-match) $0
10. Mill Levy (Non-match) $37,872
11. Other Local Cash (Non-match) $0
12.  Net Cost $71,147
13. Third-Party In-kind (Match) $0
14. Net Cash Cost $71,147
15. State Funds (Match) $0
16. Program Income (Match) $0
17. Mill Levy (Match) $7,489
18. Other Local Cash (Match) $0
19. Title III - Funds $63,658
 

 Budget Year  10-01-25  to  09-30-26
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PSA 01

     TITLE III B
 

Services Visiting #204      Telephone #208

Budget Line Item(s) In_Home
Visiting 25% Telephoning 75%

DUNS #073022147  
1.  Personnel $6,150 $18,451  
2.  Staff Travel $0 $0  
3.  Capital $0 $0  
4.  Other Equipment $0 $0  
5.  Contractual $0 $0  
6.  Other Costs $0 $0  
7.  TOTAL COSTS $6,150 $18,451  
Less Resource:  
8.  State Funds (Non-match) $0 $0  
9.  Program Income (Non-match) $0 $0  
10. Mill Levy (Non-match) $0 $0  
11. Other Local Cash (Non-match) $0 $0  
12.  Net Cost $6,150 $18,451  
13. Third-Party In-kind (Match) $0 $0  
14. Net Cash Cost $6,150 $18,451  
15. State Funds (Match) $0 $0  
16. Program Income (Match) $0 $0  
17. Mill Levy (Match) $0 $0  
18. Other Local Cash (Match) $0 $0  
19. Title III - Funds $6,150 $18,451  
 

                                     Budget Year  10-01-25  to  09-30-26

TITLE III  SERVICE ANNUAL BUDGET



KDOA 100-15 DATE: AUGUST 2025

Rev 4/94 PSA# 01

TITLE III SERVICE ANNUAL BUDGET

 
  Budget Year        10/01/25 TO 09/30/26

Budget Line Item(s)
RECREATION
DUNS #073022147

1.  Personnel $20,878
2.  Staff Travel $0
3.  Capital $0
4.  Other Equipment $0
5.  Contractual $0
6.  Other Costs $0
7.  TOTAL COSTS $20,878
Less Resource:
8.  State Funds (Non-match) $0
9.  Program Income (Non-match) $0
10. Mill Levy (Non-match) $0
11. Other Local Cash (Non-match) $0
12.  Net Cost $20,878
13. Third-Party In-kind (Match) $0
14. Net Cash Cost $20,878
15. State Funds (Match) $0
16. Program Income (Match) $0
17. Mill Levy (Match) $0
18. Other Local Cash (Match) $0
19. Title III - Funds $20,878
 

Services RECREATION #315

                                         TITLE III-B
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PSA# 01
Budget Cost Justification: INFORMATION & ASSISTANCE

NOTE: For each Line Item for Both Federal and Matching Funds,
indicate how the total cost was determined.  For example:

1.  Personnel: Percent of Time, Hourly or Monthly Rate

2.  Staff Travel: Rate Per Mile, Number of Miles, Per Diem

3. Capital: List Items, cost for each, description, model, name brand, accessories, etc.

Information & Assistance

1. PERSONNEL  
    I & A SPECIALIST I  

Hours Hourly Rate
320 $28.57  $9,142
720 $29.14 $20,981

1,040 30,123$        

I & A SPECIALIST II HOURS HOURLY RATE
480 $21.13 $10,142

1080 $21.55 $23,274
1,560 33,416$        

Total Costs 63,540$        

1.Personnel  $63,540
2. Travel $0
3. Other Costs   
      TRAINING $0
      TELEPHONE $0
      OFFICE SUPPLIES/EQUIPMENT $0
      COPIES $0
      POSTAGE $0
      PRINTING $0
    TOTAL OTHER COSTS $0

$63,540

Informaion & Assistance Total Program Costs $63,540

Total Program Costs

Budget Year:   10-01-25  through  09-30-26

0 miles
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Budget Cost Justification:Visiting and Telephoning

Budget Year:   10-01-25  through  09-30-26

NOTE: For each Line Item for Both Federal and Matching Funds,
indicate how the total cost was determined.  For example:

1.  Personnel: Percent of Time, Hourly or Monthly Rate

2.  Staff Travel: Rate Per Mile, Number of Miles, Per Diem

3. Capital: List Items, cost for each, description, model, name brand, accessories, etc.

1. Personnel

Hours
320 23.33 $7,466
720 23.80 $17,136

1,040 $24,602

Total Visiting Telephoning
 100% 25% 75%   

$24,602 $6,150 $18,451
  

    
Total cost $24,602 $6,150 $18,451
  
    
  Total program cost $24,602
 
* Some split totals do not add up to 100% due to rounding done by Excel

1. Personnel

Hourly Rate



KDOA 100-15  DATE: AUGUST 2025
Rev 5/91  

PSA# 01
Budget Cost Justification: RECREATION (COMMUNITY SERVICES)

Budget Year:   10/01/25  through  09/30/26

NOTE: For each Line Item for Both Federal and Matching Funds,
indicate how the total cost was determined.  For example:

1.  Personnel: Percent of Time, Hourly or Monthly Rate

2.  Staff Travel: Rate Per Mile, Number of Miles, Per Diem

3. Capital: List Items, cost for each, description, model, name brand, accessories, etc.

1.Personnel
RECREATION SPECIALIST I

240 26.40 $6,336
540 26.93 $14,542
780 20,878$       $20,878

TOTAL PERSONNEL $20,878

 

MILEAGE $0 $0

2. Other Costs  
 SUPPLIES, MATERIALS $0 $0
  

Total Program Cost $20,878
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KDOA 100-1 DATE: AUGUST 2025
Rev. 4/94

APPLICATION
THE AREA AGENCY ON AGING

        TITLE III OF THE OLDER AMERICANS ACT

1. Title of project:  Council on Aging 2.  Project Service Area:  01

3.  Type of Application:
_______New        ____X___Continuation           Revision        _____Supplement

4.  Project Director: 5.  Applicant Agency:

Connie Harmon, Director Michael Smith
Leavenworth County Council on Aging Leavenworth County Commissioner
711 Marshall Street, Suite 100 Leavenworth County Court House
Leavenworth, KS 66048 300 Walnut
913-684-0777 Leavenworth, KS 66048
DUNS #073022147

6.  Authorized to Sign for Applicant 7.  Grant Period:

Michael Smith 10/01/2025 through 09/30/2026
Chairman, Board of Leavenworth
County Commissioners
300 Walnut, Leavenworth, Ks 66048

8.  Type of Organization: 9.  Payee:

____X____ Public Agency Leavenworth County Council on Aging
________ Private Non-Profit Agency 711 Marshall Street, Suite 100

10.  Total Cost:  $296,203
       Title III C-I Funds: $ 75,429
 

11.  Terms and Conditions:  It is understood and agreed by the undersigned that:  1.)  Funds
awarded as a result of this request are to be expended for the purpose set forth herein and
in accordance with all applicable laws, regulations, policies and procedures of this state and
the Administration on Aging of the U.S. Department of Health and Human Services;  2.)  Any
proposed changes in the proposal approved will be submitted in writing by the applicant and
upon notification of approval by the Area Agency shall be deemed incorporated into and become 
part of this agreement;  3.)  Attached Assurance of Compliance (Form AOA-441)  with the
Department of Health and Human Services Regulation issued pursuant to Title VI of the Civil
Rights Act of 1964 applies to this proposal as approved; and 4.) Funds awarded by the Area
Agency may be terminated at any time for violations of any terms and requirements of this
agreement.

12.  Signature:

_____________________________________ ___________________________
Date



KDOA 100-4
REV. 4/94 DATE: AUGUST 2025

AGREEMENT

1.  In consideration of this agreement the Wyandotte/Leavenworth Area Agency on Aging
hereinafter referred to as the Area Agency, agrees to:

(a)  Provide to the Leavenworth County Council on Aging of Leavenworth, KS 66048
hereinafter referred to as the applicant agency, for the conduct of the project funds in an
amount not to exceed $ 75,429   (Federal Funds).

(b)  Provide necessary technical assistance.

( c) Fully and promptly advised the applicant agency of all applicable state and federal
guidelines and regulations.

(d)  Assist the applicant agency in ongoing monitoring and evaluation of the project's 
accomplishments.

II.  In consideration of this agreement, the applicant agency agrees to:

(a) Provide $ 8,874  (Match Funds) from applicant agency and other local financial
resources to meet part of the cost of the project.

(b)  Furnish to the Area Agency such reports at such times and in such manner as
shall be required.  Agrees to implement and maintain such accounting systems and
procedures which are adequate to control and support all fiscal activities under an area
agency on aging and to maintain such accounts and supporting documents as will
serve to permit an accurate and expeditious determination to be made at any time of the
status of the federal grant for the applicant agency, including the disposition of all monies
received and the nature and the amount of all charges claimed to be against this agreement.

( c)  Assure that any subsequent agreements entered into with individuals, local, public,
or private agencies and organizations under the general terms of this agreement shall be
subject to all the applicable regulations and instructions of this agreement, and that
all expenditures incurred by such agencies or organizations will be in accordance with
the cost policies of the Department of Health and Human Services set forth in Title 45
CFR Part 74 Subpart Q.

(d)  Has read and agrees to follow the attached agreements and all other applicable 
regulations, policies and procedures as prescribed by the Area Agency on Aging, the
Kansas Department on Aging and the Administration on Aging.

___________________________ ____________________________________
Date Signature of Applicant Agency

___________________________ ____________________________________
Date Signature of Area Agency Director



KDOA 100-2 DATE: AUGUST 2025

 ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF
     HEALTH AND HUMAN SERVICES REGULATION UNDER
   TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

Leavenworth County Council on Aging (hereinafter called the "Applicant")

HEREBY AGREES THAT  it will comply with title VI of the Civil Rights Act of 1964
(P.L. 88-352) and all requirements imposed by or pursuant to the Regulation of the
Department of Health and Human Services (45 C.F.R. Part 80) issued pursuant to
that title, to the end that, in accordance with Title VI of that Act and the Regulation,
no person in the United States shall, on the ground of race, color, or national origin, 
be excluded from participation in, be denied the benefits of, or be otherwise subjected
to discrimination under any program or activity for with the Applicant receives Federal
financial assistance from the Kansas Department on Aging, (hereinafter called the
"Granter"), a recipient of federal financial assistance from HHS; and HEREBY GIVES
ASSISTANCE THAT it will immediately take any measures necessary to effectuate this
agreement.

If any real property or structure thereon is provided or improved with the aid of federal 
financial assistance extended to the Applicant by the Granter, this Assurance shall 
shall obligate the Applicant, or in the case of any transfer for such property, any transferee,
for the period during which the real property or structure is used for a purpose for which
the federal financial assistance is extended or for another purpose involving the
provision of similar services or benefits.  If any personal property is so provided, this
Assurance shall obligate the Applicant for the period during which it retains ownership
or possession of the property.  In all other cases, this assurance shall obligate the
Applicant for the period during which the federal financial assistance is extended to it
by the Granter.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any
and all federal grants, loans, contracts, property, discount or other federal
financial assistance extended after the date hereof to the Applicant by the Grantor,
including installment payments after such date on account of applications for federal
financial assistance which were approved before such date.  The Applicant recognizes
and agrees that such federal financial assistance will be extended in reliance on the
representations and agreements made in this Assurance, and the Grantor or the 
United States or both shall have the right to seek judicial enforcement of this Assurance.
This Assurance is binding on the Applicant, its successors, transferees, and
assignees, and the person or persons whose signatures appear below are authorized
to sign this Assurance on behalf of the Applicant.

DATE:______________________ Leavenworth County Council on Aging

Applicant

By: ____________________________________

Signature and Title of Authorized
Official of the Applicant

LEAVENWORTH COUNTY COUNCIL ON AGING

711 MARSHALL STREET, SUITE 100, LEAVENWORTH, KS 66048

Applicant's mailing address



KDOA 100-3
Rev 5/91

CODE OF CONDUCT ASSURANCE

The recipient of this award shall develop and maintain a written, signed code or standard
of conduct which shall govern the performance of its officers, employees, or agents
engaged in awarding and expending federal grant funds.  Include the following:

(1)  The recipient agency's officers, employees or agents shall neither solicit or accept
gratuities, favors, or anything of monetary value from subcontractors or potential
subcontractors.

(2) All persons on the policy making board and all employees in top management will
file signed conflict of interest statements which will set forth any organizational,
financial, or familiar relationship with actual or potential providers of service under funds
from the Older Americans Act.

(3)  Persons serving on advisory councils who are also staff or board members of
projects being considered by the advisory council will be expected to remain silent in
any presentation of those projects and refrain from voting on such projects.

(4)  Such standard or code shall provide for appropriate penalties, sanctions, or other
disciplinary actions to be applied for violations of such standards either by the officers,
employees or agents of the recipient agency or by subcontractors or their agents.

(original signature and title of official authorized by grantee to sign on its behalf)

Signed:_______________________________________ ________

Title:  Chairman, Board of Leavenworth County Commissioners

Date: _________________________________________________

(NOTE:  Above is not the code but merely assures that such a code will be adopted.)



KDOA 100-5
Rev 5/91

The Applicant Agency:

1.  Agrees that the project will be carried out in accordance with Title III of the Older
Americans Act, the program regulations issued thereto, the regulations and policies
and procedures established by the Kansas Department on Aging, and the Area Agency
and the terms and conditioned of this application as approved by the Area Agency in
making an award of funds.

2.  Agrees that where subcontractors are proposed for the operation of one or more
components of the proposal, and are approved as part of any award of funds under
Title III the applicant agency retains full and complete responsibility for the operation of
the project in keeping with the policies and procedures established by the Kansas
Department on Aging and Area Agency for the project.  The applicant agency will be
held accountable by the Area Agency for all project expenditures;  and will be in
accordance with cost policies and procedures established by the Kansas Department
on Aging and Area Agency, in keeping with the guidelines of the U.S. Administration
on Aging.  Copies of the proposed subcontracts are submitted with this application.

3.  Agrees to cooperate with the Area Agency in its efforts toward developing a compre-
hensive and coordinate system of services for individuals who are 60 years of age or
older by participating in joint planning efforts and other activities mutually agreed upon
to meet this goal.

4.  Agrees to provide for or participate is such training as may be necessary to enable
paid and volunteer project personnel to perform more effectively on the project.  Cost 
for such training have been included in the budget developed for the project and submit-
ted as part of this application.

5.  Agrees to actively seek qualified older persons for paid positions on the project.

6.  Agrees to make provisions for volunteer opportunities for older persons.

7.  Agrees to cooperate and assist in efforts undertaken by the Area Agency, the
Kansas Department on Aging, the U.S. Administration on Aging, or any other agency
or organization duly authorized by any of the proceeding to evaluate the effectiveness,
feasibility and cost of the project.

8.  Agrees that no personal information obtained from any individuals in conjunction with
the project shall be publicly disclosed in a form which identifies an individual without
the written and informed consent of the individual concerned.

9.  Agrees to keep such records and make reports in such form and containing such
information as may be required by the Area Agency, Applicant agency agrees to sur-
render individuals records at the area agency request.

10.  Agrees to keep such accounts and documents as will serve to permit expeditious
determination to be made at any time of the status of funds within the award, including
the disposition of all monies received from the area agency, and the nature and amount
of all charges claimed against such funds.

AGREEMENTS



11.  Agrees to comply with Title VI of the civil Rights Act of 1964 (P.L. 88-352) and the
regulations issued pursuant thereto.  Also, further certifies that the applicant agency
has no commitments or obligations which are inconsistent with compliance of these and
any other pertinent federal regulations and policies, and that any other agency,
organization or party which participate in this project shall have no such commitments
or obligations.

12.  Is cognizant of and agrees to operate the project fully in conformance with all
applicable state and local standards, including fire, health, safety and sanitation
standards, prescribed in law or regulations.

13.  All material published in connection with the project described above shall
conspicuously acknowledge the support of the Older American Act, the Kansas
Department on Aging and the Area Agency.  In addition each vehicle provided with
Title III funds will carry the identification "Older Americans Act" in letters at least
as prominent in size and positions as other identification or signs.

14.  That this agreement shall remain in force only as long as federal funds are made
available from the Kansas Department on Aging in support of the project as described,
and that the agreement may be terminated by either party upon sixty (60) days notice.

15.  The title and ownership of all property and equipment purchased by the applicant 
agency with monies awarded by the Area Agency on Aging provided through the
Kansas Department on Aging shall be taken in the name of said applicant agency and
in event of dissolution, discontinuance, assignation or transfer of said project, activity,
program or equipment, the Area Agency shall have the right to immediate possession
of the same and may enter upon the premises where said equipment is located and
seize and remove the same and applicant agency agrees to peacefully surrender the
same.

16.  Agrees to follow priorities set by the Area Agency for serving individuals who are
60 years of age or older with the greatest economic or social need with particular
attention to low income minority individuals.  Understands they may not use a means
test.

17.  Agrees to specify how the needs of low income minority individuals will be satisfied
and to serve low income minority individuals at least in the proportion they represent
of the total population in the area served.

18.  Understands that any violation or breach of the approved application may cause
immediate withholding, suspension, or termination of federal funds and appropriate
administrative or legal action may be taken.

19.  Agrees to develop a system for collection of contributions which provides each
older persons with an opportunity to contribute, protects the privacy of each older persons
with respect to his/her contribution, and ensures that neither undue pressure is used to
obtain contributions nor are services denied to a person who will not or can not contribute.

20.  Agrees to report all project income and that it be included and used in an approved
budget in the period generated.

21.  Agrees that the proper staff persons responsible for the receipt and expenditures
of federal funds will be bonded.



22.  Agrees that a physical inventory of property shall be taken every year of project
operation to assess the condition of the property and the results reconciled with property
records to verify the existence, current utilization, and continued need for the property.

23.  Agrees to develop and implement a control system which insures adequate safeguards
to prevent loss, damage, or theft of the property both during and after federal support of
the project.

24.  Agrees to provided adequate maintenance procedures to keep the property in good 
condition both during and after federal support of the project.

25.  Agrees that in the event of a disaster affecting older persons all resources provided
by this grant will be made available to the Area Agency on Aging if requested.

26.  Agrees to provide an affirmative action plan for equal employment opportunity
containing specific goals, action steps and time tables.  The affirmative action plan shall
be reviewed and updated annually.  The Area Agency will neither approve nor renew
grants or contracts to agencies which do not have an acceptable affirmative action
program.

27.  In cases where the project is a public agency, it will establish and maintain methods
of personnel administration which conform to the Standards for a Merit System of
Personnel Administration, and any standards prescribed by the U.S. Civil Service
Commission pursuant to Section 208 of the Intergovernmental Personnel Act of 1970
modifying or superseding such standards.  Such methods shall be maintained in the files
of the project and shall be made available to the Area Agency upon request.

28.  Agrees to comply with all provisions of Section 504 of the Rehabilitation Act of
1973 and subsequent state and federal policies implementing said act.

29.  To operate its program or activity so that, when viewed in its entirety, the program
or activity is readily accessible to handicapped persons.  Where structural changes
are required, these changes shall be made as quickly as possible, in keeping with 
45 CFR 84.

30.  Agrees to comply with the provisions and standards contained in Americans with
Disabilities Act (A.D.A.-28 CFR Part 35) and Kansas House Bill No. 2602.

31.  Funds awarded by the area agency may be terminated at any time for violation
of any terms and requirements of this agreement.

Date Signature of authorized official of the
applicant organization

(The Area Agency shall add any additional conditions or assurance it determines to be
necessary as part of its agreement.)



Certification for Contracts, Grants, Loans
and Cooperative Agreements

The undersigned certifies, to the best of his/her knowledge and belief, that:

(1)  No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification or any Federal contract, grant, loan, or
cooperative agreement.

(2)  If any funds other than Federal appropriated funds have paid or will be paid to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or any employee of a Member of Congress, in connection with
this Federal grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbing", in accordance with its instructions.

(3)  The undersigned shall require that the language of this certification be included in the award
documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under
grants, loans and cooperative agreements)  and that all sub recipients shall certify and disclosure
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into.  Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each failure.

Leavenworth County Council on Aging                        Kansas
Organization State

Authorized Signature                                 Title                                      Date

CERTIFICATION REGARDING LOBBYING



ASSURANCES OF COMPLIANCE BETWEEN THE
LEAVENWORTH COUNTY COUNCIL ON AGING

AREA AGENCY ON AGING
AND

KANSAS DEPARTMENT ON AGING

The applicant submits this area plan application for award of Older Americans Act of 1965 as amended.  The 
applicant agency understands and agrees that the following provisions are part of the official application and as 
such become binding upon the conduct of the agency subsequent to the award of any funds by the Kansas 
Department on Aging.

The Applicant agency agrees:

1.  To carry out the area plan program for the development of a comprehensive and coordinated system for 
supportive services, nutrition services, and where appropriate multipurpose senior centers, in accordance with 
Title III of the Older Americans Act, as amended, the program regulations issued pursuant thereto, the 
applicable state statues, and conditions of this application as approved by the Kansas Department on Aging in 

2.  To serve as an effective and visible advocate and a focal point for the elderly by reviewing and commenting, 
where feasible, upon all local plans, budgets, and policies which affect the elderly and providing technical 
assistance to any agency, organization, association, or individuals representing the needs of the elderly, within 
the planning and service area.

3.  To work with those agencies or organizations in the area which can benefit older Kansans to assist them in 
increasing services to the elderly.
          (a)  To assure that area agencies will not provide direct services except as provided for in the federal 
regulations and approved by Kansas Department on Aging.
          (b)  To survey the resources in the planning and service area to determine the availability of services to 
meet the needs of the elderly and direct the activities to minimize duplication.

4.  To furnish appropriate technical assistance to providers of social services, nutrition services, or multi-
purpose senior centers in the planning and service area.

5.  To compile information or institutions of higher education in the area and make a summary of such 
information available to older individuals.

6.  To monitor and evaluate the activities carried out under the area plan.

7.  To assure that priority be given to those activities and services which will assist any individual who is 60 
years of age or older with the greatest economic and social need with particular attention to low income 

(a)  To assure that no means test shall be used to determine eligibility.  The area agency shall encourage 
contributions and ensure the opportunity is available for participants to contribute for service.

(b)  To assure that no individual shall be denied participation in the service program because of inability to pay.



(c)  To assure that the use of outreach efforts will identify individuals with greatest social or economic need 
with particular attention to low income minority individuals and older individuals with severe disabilities and 
will inform such individuals of the availability of such assistance.

(d)  To conduct periodic evaluations of and public hearings on, activities carried out under the area plan and an 
annual evaluation of the effectiveness of outreach under section (7) (c).

(e)  To conduct outreach to identify persons in each of the four minority racial groups including older Indians, 
Asian Americans, African Americans, and Hispanic Americans and inform them of the availability of service if 
there is a significant number of older minorities in planning and service area.

(f)  To develop and publish methods by which priority services are determined.

8.  To assure that all older individuals within the planning and service area covered by the plan will have 
reasonably convenient access to information and referral services.

9.  To assure that an adequate proportion of the III-B allotment to the planning and service area will be 
expended for the delivery of each of the following categories of services:

          Services associated with access to services (transportation, outreach, information, and referral, etc.)

          In-home services (homemaker and home health aide, visiting and telephone assurances, chore 
maintenance and services for families of Alzheimer’s and related disorders)

          Legal assistance

          And

          To assure that some funds will be expanded for each category of service.

10.  To coordinate access services, in-home services and legal assistance with community organizations 
established to benefit victims of Alzheimer’s disease and the families of such victims.

11.  To coordinate any Title III-B supported mental health services with mental health services provided by 
community health centers and other public and private non-profit agencies and organizations.

12.  To include in service provider agreements to following requirements;  how the provided intends to satisfy 
the needs of the low income minority individuals in the area served and that the provider attempts to serve low 
income minority individuals at least in proportion to the total population of the area served.

13.  To award sub grantees and/or contracts under the approved area plan to suitable providers and include 
minority agencies/organizations where feasible within the planning and service area.

14.  To provide for adequate numbers of qualified staff working full to part time, including older individuals, 
handicapped individuals, women, and members of minority groups, for the development and implementation of 
the area plan.



15.  To provide training on assessing the needs and capacity of older individuals to all staff working in the 
information and referral program.

16. To assure that, to the extent feasible, all public notices in publishes announcing or explaining services 
furnished with Older Americans Act funds contain the words “in providing these services, no person shall be 
discriminated against on the basis of race, sex, color, national origin, physical handicap or their equivalent”.

17.  To operate its program or activity so that, when viewed in its entirety, the program or activity is readily 
accessible to handicapped persons.  Where structural changes are required, these changes shall be made as 
quickly as possible, in keeping with 45 CFR 84.

18.  Agrees to comply with the provision and standards contained in American with Disabilities Act (A.D.A-28 
CFR Part 35) and Kansas House Bill No. 2602.

19.  To cooperate and assist in any efforts undertaken by the Kansas Department on Aging or the 
Administration on Aging to evaluate the effectiveness, feasibility, and cost of the services provided under the 

20.  That no personal information obtained from an individual in conjunction with the area agency and/or sub 
grantee activities or programs shall be disclosed is a form in which it is identified with out written consent of 
the individual considered.

21.  To keep such records and make such reports by designating deadlines in such form and containing such 
information as may be required by the Kansas Department on Aging and in accordance with guidelines and 
policies issued by the Department and the Administration on Aging.  KDOA agrees to notify affected grant 
recipients of any changes in deadlines, policies, procedures, or regulations affecting this requirement.

22.  To make copies of records or documents free of charge upon request as are required and needed by the 
Kansas Department on Aging, the Administration on Aging or their representatives to evaluate the 
effectiveness and efficiency which permit determination to be made of the status of funds.

23.  To maintain such accounts and documents as will serve to permit expeditious determination to be made of 
the status of funds within the award, including the disposition of all monies received from the Kansas 
Department on Aging, and the nature and amount of all charges claimed to be against such funds.

24.  To assure that all materials published in connection with the area agency activities shall conspicuously 
acknowledge the support of the Administration on Aging and the Kansas Department on Aging.

25.  To ensure that each vehicle funded with Title III funds carries the identification “Older Americans Act” in 
letters at least as prominent in size and position as other identification or sign.

26.  To maintain a code of standard of conduct which shall govern the performance of its officers, employees, 
or agents in awarding and expending funds received from the Kansas Department on Aging.  The signed code 
of conduct must be included in an official document of the area agency.

27.  To be cognizant of and agrees to operate the project fully in conformance with all applicable state and local 
standards, including fire, health, safety and sanitation standards, prescribed in law and regulations.



28.  To provide an affirmative action plan for equal employment opportunity containing specific goals, action 
steps, and time tables.  The affirmative action plan shall be reviewed and updated annually.  The area agency 
will neither approve nor renew grants or contracts to agencies which do not have acceptable affirmative action 

29.  To comply with all provisions of Section 504 of the Rehabilitation Act of 1973 and subsequent state and 
federal policies implementing said act.

30.  To assure that adequate and effective opportunities for older persons to express their views on policy and 
area plan development and amendments are provided through public hearings.

31.  To comply with Title VI of the Civil rights Act of 1964 (42 U.S.C. Sec 2000d) and the regulations issued 
pursuant thereto, and certifies that it has no commitments or obligations which are inconsistent with 
compliance with these and any other pertinent Federal regulations and policies, an that any other agency, 
organization, or party which participates.  An Assurance of Compliance is hereto attached.

32.  To establish an advisory council composed of older individuals including minority individuals who are 
participants or eligible to participate in programs under the act,  representatives of older individuals, local 
elected officials, the general public and providers of veteran health care (if appropriate) to advise the area 

33.  To conduct research, assure outreach and assist older individuals apply for benefits under SSI, Medicaid or 
Food Stamps if the area agency receives funds from the state agency.

34.  To use the funds received for Part D, E, F, and/or C in accordance with the purpose
of such parts.

35.  To take into consideration the number of older individuals with the greatest economic
or social need (with particular attention to low income minority individuals) and the 
number of the older Indians when determining the extent of need in the PSA.

36.  To identify the number of low-income minority older individuals in the PSA and
describe the methods used to satisfy the service needs of such individuals for the fiscal
year proceeding the fiscal year for which the plan is prepared.

37.  That regarding nutrition services, all statutory provisions concerning nutrition services
participants contributions, selection of nutrition services providers, special requirements for
nutrition services providers, food requirements for all nutrition services providers, and the
offering of meals to volunteers and disabled persons will be met.

38.  That individuals with disabilities who reside in a noninstitutional household with an
accompany a person eligible for congregate meals under this part shall be provided a meal 
on the same basis that meals are provided to volunteers pursuant to Section 307 (a) (13) (I).

39.  To conduct efforts to facilitate the coordination of community-based long-term care
services pursuant to Section 308 (a) (6) (I) For individuals identified in Section 307 (a) (26).

40.  To engage only in activities which are consistent with its statutory mission as
prescribed in the Older Americans Act and as specified in state policies under Section 1321.11.



41.  Where possible, to enter into arrangements with organizations providing day care services
for children or adults, and respite for families, so as to provide opportunities for older
individuals to aid or assist on a voluntary basis in the delivery of such services to children,
adults, and families.

42.  To establish effective and efficient procedures for coordination between the programs
assisted under this title and programs described in Section 203 (b).

43.  To identify the public and private nonprofit entities involved in the prevention identification,
and treatment of the abuse, neglect, and exploitation of older individuals and based on such
identification, determine the extent to which the need for appropriate services for such
individuals is unmet.

__________________________________________________________________________________
DATE                                       Signature of authorized official of the grantee organization



APPLICANT AGENCY QUALIFICATIONS

1.  Qualifications and competence of staff and proposed staff.

2.  Experience in successful operation of programs of a similar scope.

3.  Through understanding of administrative and day-to-day operations and of service delivery methods.

4.  Capacity for the establishment of adequate managerial and financial systems and controls.

5.  Ability to identify and prioritize program needs and a commitment to address them.

6.  Capacity and willingness to comply with federal regulations and state and AAA policy.

7.  Ability to evaluate and respond to participant’s needs and preferences.

8.  Ability to monitor and evaluate the program on an on-going basis.

9.  Evidence of plans and ability to assure continuity of a quality program.

I believe the Council on Aging has successfully demonstrated that the agency is dedicated to and capable of meeting all guidelines stated in 
the above questions.  The staff at the Council on Aging has a thorough understanding of the day-to-day operations and program objectives of 
the agency.  They meet the educational and work experience guidelines and avail themselves of additional education through workshops and 
seminars,

PROJECT SERVICE

1.  List days of the week that meal sites will be closed and meals will not be served to congregate and homebound participants:

Both C1 & C2
New Years Day,Martin Luther King Day, Memorial Day, Independence Day, Labor Day, Veterans Day, Thanksgivings Day X2, Christmas
Saturdays, Sunday's, 3-Snow Days

C1 only
Senior Picnic Day

2.  What is the project’s procedure to make meals when an unplanned interruption of service or an emergency of a 3 day interruption of 

When funds are available supplemental meals are served to the participants to have on hand should there be an unplanned interruption of 
service due to a snow day or another situation.  We do work with other agencies in town that would be able to provide food assistance to 
participants in need.

3.  Nutrition projects not purchasing and serving their approved meal level during the most recent completed fiscal year must provide their 
plan to successfully serve the proposed meal level.

4.  If for any reason on of our sites had to be closed or temporarily closed we have the capacity at our other sites to serve meals that have been 
budgeted.  All necessary provisions would be provided to transport those participants to other sites.

Checklist for Applicant Agency

____X_____          Affirmative Action Plan (on File)

__________          Articles of Incorporation

__________          By Laws

Letter of Comment from Following Agencies are Attached:

__________          _________________________________________________________

__________          _________________________________________________________

__________          _________________________________________________________

__________          _________________________________________________________



Rev. 4/94 PSA: 01
FY 25/26 DATE: AUGUST 2025

                                                      TITLE III-C- CONGREGATE NUTRITION SERVICES

Nutrition Project :                        Leavenworth County Council on Aging
Site Data

Complete for each site planned, opened, closed, moved or other site changes.
a.     Site Name:         West Haven Baptist Church b. Date Opened:  3 /8/ 77
c.     Address:            1000 West Street      Date Closed: 0 /0 / 0
d  .   Town:               Tonganoxie e.  County     : Leavenworth
f.      Telephone:                      913-845-2787 g.  Type of facility:                 Church
h.     Site Manager's Name:                            *************RUBY BARCLAY
i.      Days Participants are servedeach week: 
        C (1)  S_ M _x T_ x W_ x T_ x F_ x S_  
        C (2)  S_ M_x  T_x  W_x  T_x  F_x  S_
j.      Number of days site will operate per year 247
k.     Number of meals to be served daily 127 Cong. 18 HB   109
        Number of meals to be served annually 31,369 4,446           26,923          
l.      Food Prepared:  Central Kitchen The Café
        Site Kitchen Satellite
        Catered   By Whom: The Café
Frozen N/A 2nd meal not frozen                           N/A Modified Meals:  N/A
*m   Located in target area 1 * Low Income *Minority

AP-II

Rev. 4/94 PSA: 01
FY 25/26 DATE: AUGUST 2025

                                                      TITLE III-C- CONGREGATE NUTRITION SERVICES

Nutrition Project :                        Leavenworth County Council on Aging
Site Data

Complete for each site planned, opened, closed, moved or other site changes.
a.     Site Name:  Trinity b. Date Opened:  1 / 11/88
c.     Address:     10th Ave & Thornton      Date Closed: 0 /0 / 0
d  .   Town:         Leavenworth e.  County     : Leavenworth
f.      Telephone:                      913-682-7767 g.  Type of facility:                 Church
h.     Site Manager's Name:                            BARBARA CARTER

i.      Days Participants are servedeach week: 
        C (1)  S_ M _x T_ x W_ x T_ x F_ x S_  
        C (2)  S_ M_  T_  W_  T_  F_  S_
j.      Number of days site will operate per year 247
k.     Number of meals to be served daily 33 Cong. 33 HB 0
        Number of meals to be served annually 8,151 8,151 0
l.      Food Prepared:  Central Kitchen The Café
        Site Kitchen Satellite
        Catered  By Whom: The Café
Frozen N/A 2nd meal not frozen                           N/A Modified Meals:  N/A
*m   Located in target area 1 * Low Income *Minority
 AP-II



Rev. 4/94 PSA: 01
FY 25/26 DATE: AUGUST 2025

                                                      TITLE III-C- CONGREGATE NUTRITION SERVICES

Nutrition Project :                        Leavenworth County Council on Aging
Site Data

Complete for each site planned, opened, closed, moved or other site changes.
a.     Site Name:   Bethel AME Church b. Date Opened:  3 /12/ 78
c.     Address:      411 Kiowa      Date Closed: 0 /0 / 0
d  .   Town:         Leavenworth e.  County     :    Leavenworth
f.      Telephone:                            913-682-8454 g.  Type of facility:                Church
h.     Site Manager's Name:                        ************ Carolyn Kelley
i.      Days Participants are served each week: 
        C (1)  S_ M _x T_ x W_ x T_ x F_ x S_  
        C (2)  S_ M_  T_  W_  T_  F_  S_
j.      Number of days site will operate per year 247
k.     Number of meals to be served daily 7 Cong. 7 HB 0
        Number of meals to be served annually 1,729 1,729           0
l.      Food Prepared:  Central Kitchen The Café
        Site Kitchen Satellite
        Catered    By Whom:  The Café
Frozen N/A 2nd meal not frozen                           N/A Modified Meals:  N/A
*m   Located in target area 1 * Low Income *Minority

Rev. 4/94 PSA: 01
FY 25/26 DATE: AUGUST 2025

                                                      TITLE III-C- CONGREGATE NUTRITION SERVICES

Nutrition Project :                        Leavenworth County Council on Aging
Site Data

Complete for each site planned, opened, closed, moved or other site changes.
a.     Site Name:      Hickory VillaBasehor United Methodist Church b. Date Opened:  10/2/2023
c.     Address:         18660 158th Street      Date Closed: 0 /0 / 0
d  .   Town:            Basehor e.  County     :     Leavenworth
f.      Telephone:                      913-724-2077 g.  Type of facility:                    Church
h.     Site Manager's Name: Rosalinda Day

i.      Days Participants are servedeach week: 
        C (1)  S_ M _x T_ x W_ x T_ x F_ x S_  
        C (2)  S_ M_x  T_x  W_x  T_x  F_x  S_
j.      Number of days site will operate per year 247
k.     Number of meals to be served daily 18 Cong. 18 HB 0
        Number of meals to be served annually 4,446 4,446 -                   
l.      Food Prepared:  Central Kitchen The Café
        Site Kitchen Satellite
        Catered    By Whom:  The Café
Frozen N/A 2nd meal not frozen                           N/A Modified Meals:  N/A
*m   Located in target area 1 * Low Income *Minority
 AP-II



Rev. 4/94 PSA: 01
FY 25/26 DATE: AUGUST 2025

Rev. 4/94 DATE: AUGUST 2025

                                                                               Project Data

                        1. List counties included in project area:
                            Leavenworth County ( Council on Aging)

2. 60+ Population
of Project Area 9,182 3. Number of Unduplicated Persons

to be served annually:   C-1   C-2
232 462

(a)  60 + population below
        poverty level 1,240 (a)  60 + population below 25 30

        poverty level
(b) Native American 0 (b)  Native American 1 0

(c) Alaskan Native 0 (c) Alaskan Native 0 0
(d) Asian Pacific Islander 2 (d) Asian Pacific Islander 1 1

(e) Black, not Hispanic 73 (e) Black, not Hispanic 13 81
(f) Hispanic 9 (f) Hispanic 5 5

(g) Total Minority 84 (g) White 155 228
(h)Total Minority 24 109

(i) Total 60 + 224 454

4. Total Unduplicated Low Income Older Persons Planned to be Served. 55
5. Number of Congregate Meal Sites: Existing  4 Planned 0
6. Number of Home delivered Meal Locations: Existing 1 Planned 0
7. Number of Days MealsWill Be Served Per Year: C (1)  247 C (2)   247
8. Number of Meals Planned to be Served: C(1) 18,611 C(2) 91,917



Congregate FY 25/26  
#MEALS # DAYS TOTAL

Tonganoxie 18 247 4,446         
Basehor 18 247 4,446         
Trinity 33 247 8,151         
Bethel 7 247 1,729         

Totals 76 247 18,772

Homebound FY 25/26
#MEALS # DAYS TOTAL

Tonganoxie/Basehor 109 247 26,923       
Easton 28 247 6,916         
Leavenworth 235 247 58,045       

 
Totals 372 247 91,884

 



Rev. (4/94) DATE: AUGUST 2025
PSA 01
FY 25/26

 
Project Name                    Leavenworth County Council on Aging

                        'Date to be completed
        'Month & Year       ' Month & Year
                'C (1)                'C (2)

To continuously recruit volunteers to maintain On-Going 26/27
the present status of 200 active volunteers.
Provide training to the site supervisors in SEPTEMBER 2026
recruiting new volunteers.
To continuously train all new volunteers. Continuously
Actively seek volunteers through articles in the
Senior Chronicle, church bulletins, or any media available On-Going 26/27
Honor all volunteers at spring recognition APRIL 2026
Ensure that all volunteers are treated with
respect and recognized while in the office and before leaving. On-Going 26/27

                            'Date to be completed
                              Month & Year          'Month & Year

                             C (1)                'C (2)

To coordinate joint efforts of Area on Aging and
Leavenworth Council on Aging fiscal personnel.
To establish liaisons between the Council book-
keeper and the Area on Aging fiscal manager.

To establish bi-annual liaison between the
October 2025

Council on Aging and the Area Agency on March 2026
Aging for the purpose of defining policy.
To evaluate progress toward stated OBJECTIVES Quarterly 25/26
To actively provide information needed by the When needed 25/26
fiscal director for performance of any assessments.
Share "State of the Art" information from any Following any training
training with other staff.
Schedule staff meetings on a weekly basis. Monthly
Encourage participation at all sites for a site March 2026
council and to provide input to the Council office September 2026
concerning program objectives to be written into the area plan.
Encourage an open dialogue between site Quarterly 25/26
supervisors and caterer at quarterly meetings.

PROJECT MANAGEMENT OBJECTIVES

VOLUNTEER PLAN  OBJECTIVE

On-Going 26/27



Rev.  (4/94) DATE: AUGUST 2025
PSA 01
FY 25/26

Project Name Leavenworth County Council on Aging
                   Date to be Completed 
       Month & Year        Month & Year
               C (1)               C (2)

Maintain training materials for volunteers and On-going
share handouts that become available. FY 25/26
Conduct training for all new volunteers. On-going

FY 25/26
Encourage site participation and site managers Quarterly
attendance at quarterly project council meetings. FY 25/26
Encourage open dialogue between site Quarterly
supervisors and caterer at quarterly meetings. FY 25/26
Encourage all volunteers to attend the project Quarterly
council meetings. FY 25/26
To provide training to staff regarding more March
sensitive and positive attitudes to seniors. FY 25/26
To provide staff training annually
regarding program and financial reporting. FY 25/26

FY 25/26

Project Name: Leavenworth County Council on Aging
Date to be Completed

            Month & Year           Month & Year
C(1) C(2)

Monitor on a monthly basis the program Monthly
objectives to ensure that project objectives are being met. FY 25/26
Monitor daily or weekly all specified paperwork from each site. On going
 FY 25/26
Visit each site once a month or more often if needed. Monthly

FY 25/26
To develop and administer a nutrition needs April
survey for congregate participants. 2020
Attend yearly assessments of nutrition sites Yearly
in coordination with the Area Agency on Aging FY 25/26

TRAINING PLAN OBJECTIVES

PROGRAM EVALUATION OBJECTIVES



Rev.  (4/94)
PSA  01 DATE: AUGUST 2025
FY 25/26

Project Name   Leavenworth County Council on Aging
                                                                               Date to be Completed

                             Month & Year           Month & Year
Objective: Food Service Training                     C(1)                   C(2)

To serve 75 meals 5 days a week Oct 1, 2025 to
providing 1/3 of the RDA and Title III-C meal Sept. 30, 2026
patterns. To serve 18,611 meals per fiscal
year 25/26. To serve 247 days for year.
To review safe food handling for all staff and On-going 
volunteers. FY 25/26
Maintain back up caterer delivery driver On-going

FY 25/26
Ensure that food is arriving at the sites at On-going
proper, safe temperatures. FY 25/26
Maintain open dialogue with caterer and site On-going 
volunteers to solve food problems to ensure FY 25/26
efficiency.
Ensure delivery vehicle is properly maintained. On-going

FY 25/26
To review any new material regarding safe Quarterly 
food handling or any materials obtained at FY 25/26
any trainings with volunteers and site managers
at quarterly project council meetings.
To coordinate between caterer, Registered Semi-annual
Dietitian and project staff to plan menu. FY 25/26

FOOD SERVICE OPERATIONS OBJECTIVES



FY 25/26                                                                     OUTREACH OBJECTIVES DATE: AUGUST 2025
 
Project Name:

Date to be Completed
            Month & Year            Month & Year

Objective: Reach those with greatest need C(1) C(2)

To schedule speaking engagements with On-going
civic organizations and senior clubs about FY 25/26
services available for seniors.
To increase outreach to the community and On-going
to encourage new participation at the sites. FY 25/26
To evaluate current progress of programs in Semi-annual
reaching the target population. FY 25/26
To evaluate demographics of the elderly Semi-annual
population with the greatest social and FY 25/26
economic need as related to the location or
relocation of future nutrition sites.

FY 25/26

Project Name: Leavenworth County Council on Aging
Date to be Completed

            Month & Year           Month & Year
C(1) C(2)

Establish a liaison between all supportive On-going
service programs to ensure that each FY 25/26
participant is made aware of other services
available through the Council on Aging or
other organizations that seniors may be in need of.

OTHER SUPPORTIVE SERVICE OBJECTIVES

Leavenworth County Council on Aging



KDOA 100-10 DATE: AUGUST 2025
Rev 5/91

SERVICE DELIVERY SYSTEM

     1.   Describe in detail (attach additional pages as needed) how the service(s) will be provided by
           the project.

                    A.  What are the geographic areas to be served ?

                           Leavenworth County

                    B.   What are the requirements, if any, for an individual to participate in the service:
   
                            Participants must be aged 60 or older, or the spouse of a participant who is 60 or
                            older.  
                            

                    C.   How will the public, older individuals, agencies and community leaders be informed
                          of the service:
 
                           Outreach efforts described in  "Objectives"

                    D.   Describe how the outreach efforts will be carried out especially for serving older
                           persons with greatest economic or social need with particular attention to
                           low-income minority, the rural elderly and those individuals of limited English
                           speaking ability.  Specify how the low income minority individual will be served.

                           Outreach efforts described in  "Objectives"

                    E.   How will the program be coordinated with other aging programs and service
                           agencies of the public and private sector ?

                           Coordination has been achieved with all appropriate agencies; coordination
                           objectives are included in this document.

                    F.   What holiday service is available ?

                           None.



KDOA 100-12                                                                                                           AUGUST 2025

 

          1.        Project Monitoring

            A.   Describe the applicant's plans for on-going monitoring and review of project
                   objectives to assure the project is meeting the objectives as established in this
                   application. the monitoring plan should identify barriers to completion of objectives.

                   Each program is monitored on a monthly basis by the Agency  Policy Board
                   and monthly by the Area Wide Advisory Board.  The Executive Director  reports monthly 
                   to both of these boards and meets also Quarterly with the Board of Leavenworth
                  County Commissioners

          2.  Contribution for Services:

               A.   Describe the step by step procedure for collecting contribution which include: how the
                     opportunity to contribute is provided, how the contributor's privacy is protected, and
                      how contributions are protected and reported. 

                      Participants are given the opportunity to donate by mail and  coin envelopes
                      which may be given to the participant  at the initial assessment.
                      Contributions are counted daily by a two-person team and they are deposited
                      daily at the Leavenworth County Treasurer's office.
                         

          3.        Describe how the service will be evaluated by the applicant agency..

                         * Public Hearings
                         * Oral & Written
                         * Annual survey in news tabloid for senior citizens
                         *  Daily contact with public

Attach additional pages as needed.



Schedule DD DATE: AUGUST 2025
(REV.2/91)
TITLE III-C(1) CONGREGATE MEAL BUDGET PROJECT: Leavenworth Nutrition PSA #01
BUDGET YEAR:       10/01/25 TO  09/30/26  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET RESOURCES COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
TOTAL COSTS FORWARD $142,254 $99,252 $33,928 $20,769 $0 $0 $0 $296,203
10.   (PAGE 1, LINE 9)
LESS FOLLOWING ITEMS:
11A. USDA REIMB. COMMODITIES $0 XXXXXXXXX XXXXXXX XXXXXXXX XXXXXXXX XXXXXX XXXXXXXX $0
11B. USDA REIMB. CASH $6,700 XXXXXXXXX XXXXXXX XXXXXXXX XXXXXXXX XXXXXX XXXXXXXX $6,700
12.  STATE FUNDS (NON-MATCH) $0 XXXXXXX XXXXXXXX XXXXXXXX XXXXXXXX $0
13A. MILL LEVY (NON-MATCH) $159,700 $0 $0 $0 $0 $0 $0 $159,700
13B. OTHER ARRA Funds(NON-MATCH) $0 $0 $0 $0 $0 $0 $0 $0
14.  PROGRAM INCOME (NON-MATCH) $45,500 $0 $0 $0 $0 $0 $0 $45,500
15.  NET COST ($69,646) $99,252 $33,928 $20,769 $0 $0 $0 $84,303
16.  THIRD PARTY IN-KIND (MATCH) $0 $0 $0 $0 $0 $0 $0 $0
17A. MILL LEVY (MATCH) $8,874 $0 $0 $0 $0 $0 $0 $8,874
17B. LOCAL CASH MATCH $0 $0 $0 $0 $0 $0 $0 $0
18.  PROGRAM INCOME MATCH $0 $0 $0 $0 $0 $0 $0 $0
19. STATE FUNDS (MATCH) $0 $0 XXXXXXX XXXXXXXX XXXXXXXX XXXXXXXX $0
20.  TITLE III-C(1) ($78,520) $99,252 $33,928 $20,769 $0 $0 $0 $75,429
21.  TITLE III-C(2) $0 $0 $0 $0 $0 XXXXXX XXXXXXXX $0



Schedule DD DATE: AUGUST 2025
(REV. 2/91)
TITLE III-C(1) CONGREGATE MEAL BUDGET PROJECT:__________________________________Leavenworth Nutrition PSA #01
BUDGET YEAR:      10/01/25   TO   09/30/26  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
         
1.   PERSONNEL $20,652 $76,452 $33,928 $20,769 $0 $0 $0 $151,801
 
2.   CAPITAL OUTLAY $0 $0 $0 $0 $0 $0 $0 $0
3.   FOOD $120,972 $0 $0 $0 $0 $0 $0 $120,972
4.   TRAINING $0 $0 $0 $0 $0 $0 $0 $0
5.   TRAVEL $0 $0 $0 $0 $0 $0 $0 $0
6.   CONTRACTUAL $0 $0 $0 $0 $0 $0 $0 $0
7.   CONSUMABLE SUPPLIES $0 $18,000 $0 $0 $0 $0 $0 $18,000
8.   OTHER COSTS $630 $4,800 $0 $0 $0 $0 $0 $5,430
9.   TOTAL COSTS* $142,254 $99,252 $33,928 $20,769 $0 $0 $0 $296,203
*CARRY TOTAL COSTS FORWARD TO PAGE 2, LINE 10

 
TOTAL  MEALS BUDGETED 18,611



Schedule DDD DATE: AUGUST 2025
3/87
TITLE III-C(1) CONGREGATE MEAL SUPPORTING BUDGET SCHEDULE PSA #01
BUDGET YEAR:  10/01/25   TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM

AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH

BUDGET LINE ITEMS COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)

         
         
1 a. Nutrition Coordinator $33,928     $33,928
1 b. Delivery Driver $20,652       $20,652
1 c. Nutrition Education    $20,769    $20,769
2. Site managers  $76,452      $76,452
         

TOTALS $20,652 $76,452 $33,928 $20,769 $0 $0 $0 $151,801



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation
50% 50%

Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

Nutrition Coordinator 8 80 $32.18 $20,595 $10,298 $10,298
MOORE 18 80 $32.82 $47,261 $23,630 $23,630

26 $67,856 $33,928 $33,928

Total Program Management Wages $67,856 $33,928 $33,928

* Some split totals do not add up to 100% due to rounding done by excel.
All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26
Position Computation   

60% 40%
Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

Delivery Driver 8 65.0 $20.09 $10,447 $6,268 $4,179
Rasnic 18 65.0 $20.49 $23,973 $14,383.98 $9,589.32

26 $34,420 $20,652 $13,768

* Some split totals do not add up to 100% due to rounding done by Excel.
c:\123w\sample\schd.1b
All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation
50.00% 50.00%

Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

8 80 $19.70 $12,608 $6,304 $6,304
18 80 $20.09 $28,930 $14,465 $14,465

SEXTON 26 $41,538 $20,769 $20,769

Total Nutrition Education Wages $41,538 $20,769 $20,769

* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.

Nutrition Educ. 
Coor./Outreach



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation

Wks Worked Hours/pay per Hourly Rate Total

Site Manager 8 35 $18.77 $5,256
Ruby 18 35 $19.15 $12,065

26 $17,320

Total Nutrition Education Wages $17,320

c:\123w\sample\schd._1a
* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation

Wks Worked Hours/pay per Hourly Rate Total

Site Manager 8 23 $18.77 $3,454
ROSALINDA DAY 18 23 $19.15 $7,928

26 $11,382

Total Nutrition Education Wages $11,382

c:\123w\sample\schd._1a
* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation

Wks Worked Hours/pay per Hourly Rate Total

Site Manager
Carolyn Kelley 8 27 $18.77 $4,054

18 27 $19.15 $9,307
26 $13,361

Total Nutrition Education Wages $13,361

c:\123w\sample\schd._1a
* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation

Wks Worked Hours/pay per Hourly Rate Total

Site Manager 8 28 $18.04 $4,041
BARB CARTER 18 28 $18.40 $9,274

26 $13,315

Total Nutrition Education Wages $13,315

c:\123w\sample\schd._1a
* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE: AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:  10/01/25   TO   09/30/26

Position Computation

Wks Worked Hours/pay per Hourly Rate Total

Nutrition Support 8 39 $20.50 $6,396
ANGELA HUGHES 18 39 $20.91 $14,679

26 $21,075

Total Nutrition Education Wages $21,075

c:\123w\sample\schd._1a
* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



Schedule DDD DATE: AUGUST 2025
3/87
TITLE III-C(1) CONGREGATE MEAL SUPPORTING BUDGET SCHEDULE PSA #01
BUDGET YEAR:       10/01/25 TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
         
         
       
         

(Capital Outlay)         
         
This page intentionally not used.         
         

         
         



Schedule DDD DATE: AUGUST 2025
3/87
TITLE III-C(1) CONGREGATE MEAL SUPPORTING BUDGET SCHEDULE PSA #01
BUDGET YEAR:       10/01/25 TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
         
         
       
         

      
         

18,611 meals @$6.50 per meal $120,972  $120,972
      

        
 $120,972       $120,972



Schedule DDD DATE: AUGUST 2025
3/87
TITLE III-C(1) CONGREGATE MEAL SUPPORTING BUDGET SCHEDULE PSA #01
BUDGET YEAR:       10/01/25 TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
8a. Health license (3 sites x $210.00) $630      $630
         
         
8b.  Site utilities         

     Basehor Rent 1 site x 12 months @ $200 = $2,400  $2,400      $2,400
Tongie Rent 1 site x 12 months @ $200 = $2,400 $2,400 $2,400

 
8c.  Site Managers salaries for 5 sites $76,452 $76,452
   

 
         

Totals $630 $81,252 $0 $0 $0 $0 $0 $81,882
 



Schedule DDD DATE: AUGUST 2025
3/87
TITLE III-C(1) CONGREGATE MEAL SUPPORTING BUDGET SCHEDULE PSA #01
BUDGET YEAR:   10/01/25  TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM

AND OF COLUMNS

ASSOCIATED SITE PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH

BUDGET LINE ITEMS COSTS OPERATIONS MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)

         
         
       
         
         
Site Operation Supplies, office supplies,         
cleaning and sanitation  $18,000      $18,000

      
 

         
Totals  $18,000      $18,000

 



SCHEDULE 3  DATE: AUGUST 2025
       RESOURCE JUSTIFICATION FOR: Leavenworth Nutrition

PSA # 01
Budget Period:  10/01/25 to 09/30/26  

RESOURCE NAME OF DONOR PROGRAM CATEGORY AMOUNT
A. CASH

MILL LEVY LEAVENWORTH COUNTY MATCH $8,874

SUB-TOTAL $8,874
B.  THIRD PARTY IN-KIND  XXXXXXXXX

SUB-TOTAL
C.  OTHER RESOURCES XXXXXXXXX
USDA SUPPLEMENTAL REIMB DEPT. OF AGRICULTURE PRIMARY & ASSOCIATED  
USDA REIMB 18,611 MEALS
@ $.36/MEAL DEPT. OF AGRICULTURE PRIMARY & ASSOCIATED $6,700

PROGRAM INCOME PARTICIPANTS PRIMARY & ASSOCIATED $45,500

MILL LEVY LEAVENWORTH COUNTY NON-MATCH $159,700

SUB-TOTAL $211,900
Have you included all non-Title III Resources ? GRAND TOTAL $220,774
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KDOA 100-1 DATE:  AUGUST 2025
Rev. 4/94

APPLICATION
THE AREA AGENCY ON AGING

        TITLE III OF THE OLDER AMERICANS ACT

1. Title of project:  Council on Aging 2.  Project Service Area:  01

3.  Type of Application:
_______New        ___X___Continuation       ______Revision        _____Supplement

4.  Project Director: 5.  Applicant Agency:

Connie Harmon, Director Michael Smith
Leavenworth County Council on Aging Leavenworth County Commissioner
711 Marshall Street, Suite 100 Leavenworth County Court House
Leavenworth, KS 66048 300 Walnut
913-684-0777 Leavenworth, KS 66048
DUNS #073022147

6.  Authorized to Sign for Applicant 7.  Grant Period:

Michael Smith 10/01/2025 through 09/30/2026
Chairman, Board of Leavenworth
County Commissioners
300 Walnut, Leavenworth, KS 66048

8.  Type of Organization: 9.  Payee:

____X____ Public Agency Leavenworth County Council on Aging
________ Private Non-Profit Agency 711 Marshall Street, Suite 100, Leavenworth, KS 66048

10.  Total Cost: 792,884$       
       Title III C-II Funds: $ 59,094  
        State Nutrition Funds: $ 173,552

11.  Terms and Conditions:  It is understood and agreed by the undersigned that:  1.)  Funds
awarded as a result of this request are to be expended for the purpose set forth herein and
in accordance with all applicable laws, regulations, policies and procedures of this state and
the Administration on Aging of the U.S. Department of Health and Human Services;  2.)  Any
proposed changes in the proposal approved will be submitted in writing by the applicant and
upon notification of approval by the Area Agency shall be deemed incorporated into and become 
part of this agreement;  3.)  Attached Assurance of Compliance (Form AOA-441)  with the
Department of Health and Human Services Regulation issued pursuant to Title VI of the Civil
Rights Act of 1964 applies to this proposal as approved; and 4.) Funds awarded by the Area
Agency may be terminated at any time for violations of any terms and requirements of this
agreement.

12.  Signature:

_____________________________________ ___________________________
Date

State Check-off Funds: 



KDOA 100-4
REV. 4/94 DATE:  AUGUST 2025

AGREEMENT

1.  In consideration of this agreement the Wyandotte/Leavenworth Area Agency on Aging
hereinafter referred to as the Area Agency, agrees to:

(a)  Provide to the Leavenworth County Council on Aging of Leavenworth, KS 66048
hereinafter referred to as the applicant agency, for the conduct of the project funds in an
amount not to exceed $ 59,094 (Federal Funds).

(b)  Provide necessary technical assistance.

( c) Fully and promptly advised the applicant agency of all applicable state and federal
guidelines and regulations.

(d)  Assist the applicant agency in ongoing monitoring and evaluation of the project's 
accomplishments.

II.  In consideration of this agreement, the applicant agency agrees to:

(a) Provide $ 6,952  (Match Funds) from applicant agency and other local financial
resources to meet part of the cost of the project.

(b)  Furnish to the Area Agency such reports at such times and in such manner as
shall be required.  Agrees to implement and maintain such accounting systems and
procedures which are adequate to control and support all fiscal activities under an area
agency on aging and to maintain such accounts and supporting documents as will
serve to permit an accurate and expeditious determination to be made at any time of the
status of the federal grant for the applicant agency, including the disposition of all monies
received and the nature and the amount of all charges claimed to be against this agreement.

( c)  Assure that any subsequent agreements entered into with individuals, local, public,
or private agencies and organizations under the general terms of this agreement shall be
subject to all the applicable regulations and instructions of this agreement, and that
all expenditures incurred by such agencies or organizations will be in accordance with
the cost policies of the Department of Health and Human Services set forth in Title 45
CFR Part 74 Subpart Q.

(d)  Has read and agrees to follow the attached agreements and all other applicable 
regulations, policies and procedures as prescribed by the Area Agency on Aging, the
Kansas Department on Aging and the Administration on Aging.

___________________________ ____________________________________
Date Signature of Applicant Agency

___________________________ ____________________________________
Date Signature of Area Agency Director



KDOA 100-2 DATE:  AUGUST 2025

 ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF
     HEALTH AND HUMAN SERVICES REGULATION UNDER
   TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

Leavenworth County Council on Aging (hereinafter called the "Applicant")

HEREBY AGREES THAT  it will comply with title VI of the Civil Rights Act of 1964
(P.L. 88-352) and all requirements imposed by or pursuant to the Regulation of the
Department of Health and Human Services (45 C.F.R. Part 80) issued pursuant to
that title, to the end that, in accordance with Title VI of that Act and the Regulation,
no person in the United States shall, on the ground of race, color, or national origin, 
be excluded from participation in, be denied the benefits of, or be otherwise subjected
to discrimination under any program or activity for with the Applicant receives Federal
financial assistance from the Kansas Department on Aging, (hereinafter called the
"Granter"), a recipient of federal financial assistance from HHS; and HEREBY GIVES
ASSISTANCE THAT it will immediately take any measures necessary to effectuate this
agreement.

If any real property or structure thereon is provided or improved with the aid of federal 
financial assistance extended to the Applicant by the Granter, this Assurance shall 
shall obligate the Applicant, or in the case of any transfer for such property, any transferee,
for the period during which the real property or structure is used for a purpose for which
the federal financial assistance is extended or for another purpose involving the
provision of similar services or benefits.  If any personal property is so provided, this
Assurance shall obligate the Applicant for the period during which it retains ownership
or possession of the property.  In all other cases, this assurance shall obligate the
Applicant for the period during which the federal financial assistance is extended to it
by the Granter.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any
and all federal grants, loans, contracts, property, discount or other federal
financial assistance extended after the date hereof to the Applicant by the Grantor,
including installment payments after such date on account of applications for federal
financial assistance which were approved before such date.  The Applicant recognizes
and agrees that such federal financial assistance will be extended in reliance on the
representations and agreements made in this Assurance, and the Grantor or the 
United States or both shall have the right to seek judicial enforcement of this Assurance.
This Assurance is binding on the Applicant, its successors, transferees, and
assignees, and the person or persons whose signatures appear below are authorized
to sign this Assurance on behalf of the Applicant.

DATE:______________________ Leavenworth County Council on Aging

Applicant

By: ____________________________________

Signature and Title of Authorized
Official of the Applicant

LEAVENWORTH COUNTY COUNCIL ON AGING

711 Marshall Street, Suite 100, LEAVENWORTH, KS 66048

Applicant's mailing address



KDOA 100-3
Rev 5/91

The recipient of this award shall develop and maintain a written, signed code or standard
of conduct which shall govern the performance of its officers, employees, or agents
engaged in awarding and expending federal grant funds.  Include the following:

(1)  The recipient agency's officers, employees or agents shall neither solicit or accept
gratuities, favors, or anything of monetary value from subcontractors or potential
subcontractors.

(2) All persons on the policy making board and all employees in top management will
file signed conflict of interest statements which will set forth any organizational,
financial, or familiar relationship with actual or potential providers of service under funds
from the Older Americans Act.

(3)  Persons serving on advisory councils who are also staff or board members of
projects being considered by the advisory council will be expected to remain silent in
any presentation of those projects and refrain from voting on such projects.

(4)  Such standard or code shall provide for appropriate penalties, sanctions, or other
disciplinary actions to be applied for violations of such standards either by the officers,
employees or agents of the recipient agency or by subcontractors or their agents.

(original signature and title of official authorized by grantee to sign on its behalf)

Signed:_______________________________________ ________

Title:  Chairman, Board of Leavenworth County Commissioners

Date: _________________________________________________

(NOTE:  Above is not the code but merely assures that such a code will be adopted.)

CODE OF CONDUCT ASSURANCE



KDOA 100-5
Rev 5/91

The Applicant Agency:

1.  Agrees that the project will be carried out in accordance with Title III of the Older
Americans Act, the program regulations issued thereto, the regulations and policies
and procedures established by the Kansas Department on Aging, and the Area Agency
and the terms and conditioned of this application as approved by the Area Agency in
making an award of funds.

2.  Agrees that where subcontractors are proposed for the operation of one or more
components of the proposal, and are approved as part of any award of funds under
Title III the applicant agency retains full and complete responsibility for the operation of
the project in keeping with the policies and procedures established by the Kansas
Department on Aging and Area Agency for the project.  The applicant agency will be
held accountable by the Area Agency for all project expenditures;  and will be in
accordance with cost policies and procedures established by the Kansas Department
on Aging and Area Agency, in keeping with the guidelines of the U.S. Administration
on Aging.  Copies of the proposed subcontracts are submitted with this application.

3.  Agrees to cooperate with the Area Agency in its efforts toward developing a compre-
hensive and coordinate system of services for individuals who are 60 years of age or
older by participating in joint planning efforts and other activities mutually agreed upon
to meet this goal.

4.  Agrees to provide for or participate is such training as may be necessary to enable
paid and volunteer project personnel to perform more effectively on the project.  Cost 
for such training have been included in the budget developed for the project and submit-
ted as part of this application.

5.  Agrees to actively seek qualified older persons for paid positions on the project.

6.  Agrees to make provisions for volunteer opportunities for older persons.

7.  Agrees to cooperate and assist in efforts undertaken by the Area Agency, the
Kansas Department on Aging, the U.S. Administration on Aging, or any other agency
or organization duly authorized by any of the proceeding to evaluate the effectiveness,
feasibility and cost of the project.

8.  Agrees that no personal information obtained from any individuals in conjunction with
the project shall be publicly disclosed in a form which identifies an individual without
the written and informed consent of the individual concerned.

9.  Agrees to keep such records and make reports in such form and containing such
information as may be required by the Area Agency, Applicant agency agrees to sur-
render individuals records at the area agency request.

10.  Agrees to keep such accounts and documents as will serve to permit expeditious
determination to be made at any time of the status of funds within the award, including
the disposition of all monies received from the area agency, and the nature and amount
of all charges claimed against such funds.

AGREEMENTS



11.  Agrees to comply with Title VI of the civil Rights Act of 1964 (P.L. 88-352) and the
regulations issued pursuant thereto.  Also, further certifies that the applicant agency
has no commitments or obligations which are inconsistent with compliance of these and
any other pertinent federal regulations and policies, and that any other agency,
organization or party which participate in this project shall have no such commitments
or obligations.

12.  Is cognizant of and agrees to operate the project fully in conformance with all
applicable state and local standards, including fire, health, safety and sanitation
standards, prescribed in law or regulations.

13.  All material published in connection with the project described above shall
conspicuously acknowledge the support of the Older American Act, the Kansas
Department on Aging and the Area Agency.  In addition each vehicle provided with
Title III funds will carry the identification "Older Americans Act" in letters at least
as prominent in size and positions as other identification or signs.

14.  That this agreement shall remain in force only as long as federal funds are made
available from the Kansas Department on Aging in support of the project as described,
and that the agreement may be terminated by either party upon sixty (60) days notice.

15.  The title and ownership of all property and equipment purchased by the applicant 
agency with monies awarded by the Area Agency on Aging provided through the
Kansas Department on Aging shall be taken in the name of said applicant agency and
in event of dissolution, discontinuance, assignation or transfer of said project, activity,
program or equipment, the Area Agency shall have the right to immediate possession
of the same and may enter upon the premises where said equipment is located and
seize and remove the same and applicant agency agrees to peacefully surrender the same.

16.  Agrees to follow priorities set by the Area Agency for serving individuals who are
60 years of age or older with the greatest economic or social need with particular
attention to low income minority individuals.  Understands they may not use a means test..

17.  Agrees to specify how the needs of low income minority individuals will be satisfied
and to serve low income minority individuals at least in the proportion they represent
of the total population in the area served.

18.  Understands that any violation or breach of the approved application may cause
immediate withholding, suspension, or termination of federal funds and appropriate
administrative or legal action may be taken.

19.  Agrees to develop a system for collection of contributions which provides each
older persons with an opportunity to contribute, protects the privacy of each older persons
with respect to his/her contribution, and ensures that neither undue pressure is used to
obtain contributions nor are services denied to a person who will not or can not contribute.

20.  Agrees to report all project income and that it be included and used in an approved
budget in the period generated.

21.  Agrees that the proper staff persons responsible for the receipt and expenditures
of federal funds will be bonded.



22.  Agrees that a physical inventory of property shall be taken every year of project
operation to assess the condition of the property and the results reconciled with property
records to verify the existence, current utilization, and continued need for the property.

23.  Agrees to develop and implement a control system which insures adequate safeguards
to prevent loss, damage, or theft of the property both during and after federal support of
the project.

24.  Agrees to provided adequate maintenance procedures to keep the property in good 
condition both during and after federal support of the project.

25.  Agrees that in the event of a disaster affecting older persons all resources provided
by this grant will be made available to the Area Agency on Aging if requested.

26.  Agrees to provide an affirmative action plan for equal employment opportunity
containing specific goals, action steps and time tables.  The affirmative action plan shall
be reviewed and updated annually.  The Area Agency will neither approve nor renew
grants or contracts to agencies which do not have an acceptable affirmative action
program.

27.  In cases where the project is a public agency, it will establish and maintain methods
of personnel administration which conform to the Standards for a Merit System of
Personnel Administration, and any standards prescribed by the U.S. Civil Service
Commission pursuant to Section 208 of the Intergovernmental Personnel Act of 1970
modifying or superseding such standards.  Such methods shall be maintained in the files
of the project and shall be made available to the Area Agency upon request.

28.  Agrees to comply with all provisions of Section 504 of the Rehabilitation Act of
1973 and subsequent state and federal policies implementing said act.

29.  To operate its program or activity so that, when viewed in its entirety, the program
or activity is readily accessible to handicapped persons.  Where structural changes
are required, these changes shall be made as quickly as possible, in keeping with 
45 CFR 84.

30.  Agrees to comply with the provisions and standards contained in Americans with
Disabilities Act (A.D.A.-28 CFR Part 35) and Kansas House Bill No. 2602.

31.  Funds awarded by the area agency may be terminated at any time for violation
of any terms and requirements of this agreement.

Date Signature of authorized official of the
applicant organization

(The Area Agency shall add any additional conditions or assurance it determines to be
necessary as part of its agreement.)



CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans
and Cooperative Agreements

The undersigned certifies, to the best of his/her knowledge and belief, that:

(1)  No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification or any Federal contract, grant, loan, or
cooperative agreement.

(2)  If any funds other than Federal appropriated funds have paid or will be paid to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or any employee of a Member of Congress, in connection with
this Federal grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbing", in accordance with its instructions.

(3)  The undersigned shall require that the language of this certification be included in the award
documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under
grants, loans and cooperative agreements)  and that all sub recipients shall certify and disclosure
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into.  Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each failure.

Leavenworth County Council on Aging                        Kansas
Organization State

Authorized Signature                                 Title                                      Date



ASSURANCES OF COMPLIANCE BETWEEN THE
LEAVENWORTH COUNTY COUNCIL ON AGING

AREA AGENCY ON AGING
AND

KANSAS DEPARTMENT ON AGING

The applicant submits this area plan application for award of Older Americans Act of 1965 as amended.  The 
applicant agency understands and agrees that the following provisions are part of the official application and as 
such become binding upon the conduct of the agency subsequent to the award of any funds by the Kansas 
Department on Aging.

The Applicant agency agrees:

1.  To carry out the area plan program for the development of a comprehensive and coordinated system for 
supportive services, nutrition services, and where appropriate multipurpose senior centers, in accordance with 
Title III of the Older Americans Act, as amended, the program regulations issued pursuant thereto, the applicable 
state statues, and conditions of this application as approved by the Kansas Department on Aging in making any 

2.  To serve as an effective and visible advocate and a focal point for the elderly by reviewing and commenting, 
where feasible, upon all local plans, budgets, and policies which affect the elderly and providing technical 
assistance to any agency, organization, association, or individuals representing the needs of the elderly, within the 
planning and service area.

3.  To work with those agencies or organizations in the area which can benefit older Kansans to assist them in 
increasing services to the elderly.
          (a)  To assure that area agencies will not provide direct services except as provided for in the federal 
regulations and approved by Kansas Department on Aging.
          (b)  To survey the resources in the planning and service area to determine the availability of services to 
meet the needs of the elderly and direct the activities to minimize duplication.

4.  To furnish appropriate technical assistance to providers of social services, nutrition services, or multi-purpose 
senior centers in the planning and service area.

5.  To compile information or institutions of higher education in the area and make a summary of such 
information available to older individuals.

6.  To monitor and evaluate the activities carried out under the area plan.

7.  To assure that priority be given to those activities and services which will assist any individual who is 60 
years of age or older with the greatest economic and social need with particular attention to low income minority 

(a)  To assure that no means test shall be used to determine eligibility.  The area agency shall encourage 
contributions and ensure the opportunity is available for participants to contribute for service.

(b)  To assure that no individual shall be denied participation in the service program because of inability to pay.



(c)  To assure that the use of outreach efforts will identify individuals with greatest social or economic need with 
particular attention to low income minority individuals and older individuals with severe disabilities and will 
inform such individuals of the availability of such assistance.

(d)  To conduct periodic evaluations of and public hearings on, activities carried out under the area plan and an 
annual evaluation of the effectiveness of outreach under section (7) (c).

(e)  To conduct outreach to identify persons in each of the four minority racial groups including older Indians, 
Asian Americans, African Americans, and Hispanic Americans and inform them of the availability of service if 
there is a significant number of older minorities in planning and service area.

(f)  To develop and publish methods by which priority services are determined.

8.  To assure that all older individuals within the planning and service area covered by the plan will have 
reasonably convenient access to information and referral services.

9.  To assure that an adequate proportion of the III-B allotment to the planning and service area will be expended 
for the delivery of each of the following categories of services:

          Services associated with access to services (transportation, outreach, information, and referral, etc.)

          In-home services (homemaker and home health aide, visiting and telephone assurances, chore maintenance 
and services for families of Alzheimer’s and related disorders)

          Legal assistance

          And

          To assure that some funds will be expanded for each category of service.

10.  To coordinate access services, in-home services and legal assistance with community organizations 
established to benefit victims of Alzheimer’s disease and the families of such victims.

11.  To coordinate any Title III-B supported mental health services with mental health services provided by 
community health centers and other public and private non-profit agencies and organizations.

12.  To include in service provider agreements to following requirements;  how the provided intends to satisfy the 
needs of the low income minority individuals in the area served and that the provider attempts to serve low 
income minority individuals at least in proportion to the total population of the area served.

13.  To award sub grantees and/or contracts under the approved area plan to suitable providers and include 
minority agencies/organizations where feasible within the planning and service area.

14.  To provide for adequate numbers of qualified staff working full to part time, including older individuals, 
handicapped individuals, women, and members of minority groups, for the development and implementation of 
the area plan.

15.  To provide training on assessing the needs and capacity of older individuals to all staff working in the 
information and referral program.



16. To assure that, to the extent feasible, all public notices in publishes announcing or explaining services 
furnished with Older Americans Act funds contain the words “in providing these services, no person shall be 
discriminated against on the basis of race, sex, color, national origin, physical handicap or their equivalent”.

17.  To operate its program or activity so that, when viewed in its entirety, the program or activity is readily 
accessible to handicapped persons.  Where structural changes are required, these changes shall be made as 
quickly as possible, in keeping with 45 CFR 84.

18.  Agrees to comply with the provision and standards contained in American with Disabilities Act (A.D.A-28 
CFR Part 35) and Kansas House Bill No. 2602.

19.  To cooperate and assist in any efforts undertaken by the Kansas Department on Aging or the Administration 
on Aging to evaluate the effectiveness, feasibility, and cost of the services provided under the area plan.

20.  That no personal information obtained from an individual in conjunction with the area agency and/or sub 
grantee activities or programs shall be disclosed is a form in which it is identified with out written consent of the 
individual considered.

21.  To keep such records and make such reports by designating deadlines in such form and containing such 
information as may be required by the Kansas Department on Aging and in accordance with guidelines and 
policies issued by the Department and the Administration on Aging.  KDOA agrees to notify affected grant 
recipients of any changes in deadlines, policies, procedures, or regulations affecting this requirement.

22.  To make copies of records or documents free of charge upon request as are required and needed by the 
Kansas Department on Aging, the Administration on Aging or their representatives to evaluate the effectiveness 
and efficiency which permit determination to be made of the status of funds.

23.  To maintain such accounts and documents as will serve to permit expeditious determination to be made of 
the status of funds within the award, including the disposition of all monies received from the Kansas 
Department on Aging, and the nature and amount of all charges claimed to be against such funds.

24.  To assure that all materials published in connection with the area agency activities shall conspicuously 
acknowledge the support of the Administration on Aging and the Kansas Department on Aging.

25.  To ensure that each vehicle funded with Title III funds carries the identification “Older Americans Act” in 
letters at least as prominent in size and position as other identification or sign.

26.  To maintain a code of standard of conduct which shall govern the performance of its officers, employees, or 
agents in awarding and expending funds received from the Kansas Department on Aging.  The signed code of 
conduct must be included in an official document of the area agency.

27.  To be cognizant of and agrees to operate the project fully in conformance with all applicable state and local 
standards, including fire, health, safety and sanitation standards, prescribed in law and regulations.



28.  To provide an affirmative action plan for equal employment opportunity containing specific goals, action 
steps, and time tables.  The affirmative action plan shall be reviewed and updated annually.  The area agency will 
neither approve nor renew grants or contracts to agencies which do not have acceptable affirmative action 

29.  To comply with all provisions of Section 504 of the Rehabilitation Act of 1973 and subsequent state and 
federal policies implementing said act.

30.  To assure that adequate and effective opportunities for older persons to express their views on policy and 
area plan development and amendments are provided through public hearings.

31.  To comply with Title VI of the Civil rights Act of 1964 (42 U.S.C. Sec 2000d) and the regulations issued 
pursuant thereto, and certifies that it has no commitments or obligations which are inconsistent with compliance 
with these and any other pertinent Federal regulations and policies, an that any other agency, organization, or 
party which participates.  An Assurance of Compliance is hereto attached.

32.  To establish an advisory council composed of older individuals including minority individuals who are 
participants or eligible to participate in programs under the act,  representatives of older individuals, local elected 
officials, the general public and providers of veteran health care (if appropriate) to advise the area agency.

33.  To conduct research, assure outreach and assist older individuals apply for benefits under SSI, Medicaid or 
Food Stamps if the area agency receives funds from the state agency.

34.  To use the funds received for Part D, E, F, and/or C in accordance with the purpose
of such parts.

35.  To take into consideration the number of older individuals with the greatest economic
or social need (with particular attention to low income minority individuals) and the 
number of the older Indians when determining the extent of need in the PSA.

36.  To identify the number of low-income minority older individuals in the PSA and
describe the methods used to satisfy the service needs of such individuals for the fiscal
year proceeding the fiscal year for which the plan is prepared.

37.  That regarding nutrition services, all statutory provisions concerning nutrition services
participants contributions, selection of nutrition services providers, special requirements for
nutrition services providers, food requirements for all nutrition services providers, and the
offering of meals to volunteers and disabled persons will be met.

38.  That individuals with disabilities who reside in a noninstitutional household with an
accompany a person eligible for congregate meals under this part shall be provided a meal 
on the same basis that meals are provided to volunteers pursuant to Section 307 (a) (13) (I).



39.  To conduct efforts to facilitate the coordination of community-based long-term care
services pursuant to Section 308 (a) (6) (I) For individuals identified in Section 307 (a) (26).

40.  To engage only in activities which are consistent with its statutory mission as
prescribed in the Older Americans Act and as specified in state policies under Section 1321.11.

41.  Where possible, to enter into arrangements with organizations providing day care services
for children or adults, and respite for families, so as to provide opportunities for older
individuals to aid or assist on a voluntary basis in the delivery of such services to children,
adults, and families.

42.  To establish effective and efficient procedures for coordination between the programs
assisted under this title and programs described in Section 203 (b).

43.  To identify the public and private nonprofit entities involved in the prevention identification,
and treatment of the abuse, neglect, and exploitation of older individuals and based on such
identification, determine the extent to which the need for appropriate services for such
individuals is unmet.

__________________________________________________________________________________
DATE                                       Signature of authorized official of the grantee organization



APPLICANT AGENCY QUALIFICATIONS

1.  Qualifications and competence of staff and proposed staff.

2.  Experience in successful operation of programs of a similar scope.

3.  Through understanding of administrative and day-to-day operations and of service delivery methods.

4.  Capacity for the establishment of adequate managerial and financial systems and controls.

5.  Ability to identify and prioritize program needs and a commitment to address them.

6.  Capacity and willingness to comply with federal regulations and state and AAA policy.

7.  Ability to evaluate and respond to participant’s needs and preferences.

8.  Ability to monitor and evaluate the program on an on-going basis.

9.  Evidence of plans and ability to assure continuity of a quality program.

I believe the Council on Aging has successfully demonstrated that the agency is dedicated to and capable of meeting all guidelines stated in 
the above questions.  The staff at the Council on Aging has a thorough understanding of the day-to-day operations and program objectives of 
the agency.  They meet the educational and work experience guidelines and avail themselves of additional education through workshops and 
seminars,

PROJECT SERVICE

1.  List days of the week that meal sites will be closed and meals will not be served to congregate and homebound participants:

Both C1 & C2
New Years Day,Martin Luther King Day, Memorial Day, Independence Day, Labor Day, Veterans Day, Thanksgivings Day X2, Christmas 
Day Saturdays, Sundays, 3-Snow Days

C1 only
Senior Picnic Day

2.  What is the project’s procedure to make meals when an unplanned interruption of service or an emergency of a 3 day interruption of 

When funds are available supplemental meals are served to the participants to have on hand should there be an unplanned interruption of 
service due to a snow day or another situation.  We do work with other agencies in town that would be able to provide food assistance to 
participants in need.

3.  Nutrition projects not purchasing and serving their approved meal level during the most recent completed fiscal year must provide their 
plan to successfully serve the proposed meal level.

4.  If for any reason on of our sites had to be closed or temporarily closed we have the capacity at our other sites to serve meals that have 
been budgeted.  All necessary provisions would be provided to transport those participants to other sites.

Checklist for Applicant Agency

_____X_____          Affirmative Action Plan (on File)

__________          Articles of Incorporation

__________          By Laws

Letter of Comment from Following Agencies are Attached:

__________          _________________________________________________________

__________          _________________________________________________________

__________          _________________________________________________________

__________          _________________________________________________________



Rev. 4/94 DATE: AUGUST 2025

                                                                               Project Data

                        1. List counties included in project area:
                            Leavenworth County ( Council on Aging)

2. 60+ Population
of Project Area 9,182 3. Number of Unduplicated Persons

to be served annually:   C-1   C-2
232 462

(a)  60 + population below
        poverty level 1,240 (a)  60 + population below 25 30

        poverty level
(b) Native American 0 (b)  Native American 1 0

(c) Alaskan Native 0 (c) Alaskan Native 0 0
(d) Asian Pacific Islander 2 (d) Asian Pacific Islander 1 1

(e) Black, not Hispanic 73 (e) Black, not Hispanic 13 81
(f) Hispanic 9 (f) Hispanic 5 5

(g) Total Minority 84 (g) White 155 228
(h)Total Minority 24 109

(i) Total 60 + 224 454

4. Total Unduplicated Low Income Older Persons Planned to be Served. 55
5. Number of Congregate Meal Sites: Existing  4 Planned  0
6. Number of Home delivered Meal Locations: Existing 1 Planned 0
7. Number of Days MealsWill Be Served Per Year: C (1)  247 C (2)   247
8. Number of Meals Planned to be Served: C(1) 18,611 C(2) 91,917

Congregate FY-25/26  
#MEALS # DAYS TOTAL

Tonganoxie 18 247 4,446       
Basehor 18 247 4,446       
Trinity 33 247 8,151       
Bethel 7 247 1,729       

Totals 76 247 18,772

Homebound FY-25/26
#MEALS # DAYS TOTAL

Tonganoxie 109 247 26,923     
Easton 28 247 6,916       
Leavenworth 235 247 58,045     

 
Totals 372 247 91,884

 



Rev.  (4/94)   
PSA  01 DATE:  AUGUST 2025

FY  25/26 PROJECT MANAGEMENT OBJECTIVES

Project Name: Leavenworth County Council on Aging

Date to be Completed
Objective: Coordination of Services

          Month & Year            Month & Year
C(1) C(2)

Maintain representation of the homebound at
nutrition project council meetings. Quarterly 
Evaluate progress toward stated program Quarterly 
objectives. FY  25/26
Share state of the art information from training Following 
sessions with other staff members. training
To establish liason between Council on Aging Oct. 25
and the Area Agency on Aging for the purpose March 2026
of defining policy.
To provide any information requested by the FY  25/26
Area Agency for any assessments.

FY  25/26 VOLUNTEER PLAN  OBJECTIVE

Project Name                    Leavenworth County Council on Aging

                        'Date to be completed
Objectives: Recruit Volunteers

               'C (2)
To continuously recruit volunteers to maintain FY  25/26
the present status of 200 active volunteers.
Provide training to the site supervisors in On-going 
recruiting new volunteers. FY  25/26
To continuously train all new volunteers. Continuously  
Actively seek volunteers through articles in the
Senior Chronicle, church bulletins, or any media Continously
available. FY  25/26
Honor all volunteers at spring recognition April 2026
Ensure that all volunteers are treated with
respect and recognized while in the office and Continuously
before leaving. FY  25/26

Month & Year Month & Year
                'C (1)



Rev.  (4/94)  
PSA  01 DATE:  AUGUST 2025
FY  25/26

TRAINING PLAN OBJECTIVE

Project Name: Leavenworth County Council on Aging

Date to be Completed
Objectives: Volunteer Training         Month & Year         Month & Year

                  C(1) C(2)
To share handouts with volunteers that may be When
of interest concerning special needs of the  available 
homebound FY  25/26
Train all new volunteers Continuously
Encourage volunteers to attend project Quarterly
council meetings FY  25/26
To provide training to staff members regarding Sept 
the more sensitiveand positive  attitudes to FY  25/26
senior concerns
To provide training to staff concerning the Sept
specific problems of the homebound seniors FY  25/26

PROGRAM EVALUATION OBJECTIVES

Project Name: Leavenworth County Council on Aging

Date to be Completed
Objective: Effectiveness of Program  Month & Year  Month & Year

C(1) C(2)
To develop and administer a nutrition needs April 2026
survey for homebound participants
Interview all homebound semi-annually or Semi- Annual 
more often if needed to assess eligibility FY  25/26
Monitor daily and weekly all paperwork On-going 
concerning the homebound FY  25/26
Monitor on bi-monthly basis the program Bi-monthly 
objectives to ensure that program objectives FY  25/26
are being met



Rev.   (4/94)  
PSA 01 DATE:  AUGUST 2025
FY  25/26

FOOD SERVICE OPERATIONS OBJECTIVES

Project Name: Leavenworth County Council on Aging

Date to be Completed
Objective: Food Service and Training

C(1) C(2)
To serve 372 homebound meals 5 days Oct 1, 25
a week providing 1/3 RDA under Title III-C Sept. 30, 26
meal pattern. To serve a total of 91,917 meals 
for the year. To serve 247 days during the
fiscal year
Recruit back up volunteer drivers to substitute Continuously
for the delivery of meals FY  25/26
Maintain an open dialogue with caterer to Continuously 
solve any food service delivery problems FY  25/26
Ensure that delivery vehicles are properly Continuously
maintained FY  25/26
Maintain regular staff of volunteer drivers to Continuously
deliver homebound meals FY  25/26
Monitor that food is arriving at the proper Continuously
temperature FY  25/26
To review and share any new information Quarterly 
pertaining to safe food handling at project FY  25/26
council meetings
To coordinate between caterer, Registered Semi-annual 
Dietition and project staff to plan menu FY  25/26
To recruit volunteers to open another home- FY  25/26
bound route to serve seniors in need of meals.

NUTRITION EDUCATION OBJECTIVES

Date to be Completed
Objective: Nutrition Education  Month & Year  Month&Year

C(1) C(2)
To provide nutrition education  twice a Semi-annual
year to participants (or more) if an article is of FY  25/26
interest to seniors and their  nutrition.
To utilize organizations such as Health Semi-annual 
Department, Extention Office or other resources FY  25/26
to provide nutrition education to the homebound
in their homes
To encourage homebound participants to Semi-annual
fix well balanced meals for themselves FY  25/26

Month & Year Month & Year



Rev.  (4/94)  
PSA   01 DATE:  AUGUST 2025

 
FY  25/26

OUTREACH OBJECTIVES

Project Name: Leavenworth County Council on Aging

Date to be Completed
Objective: Coordination of Services            Month & Year            Month & Year

C(1) C(2)
Interview each homebound participant in Semi-annual
their home on a semi-annual basis or more FY  25/26
often as needed to steer those with needs or more
to the In-Home Specialist if needed
To evaluate the current progress of the
objectives in reaching the target homebound Oct 
population and seek effective means of FY  25/26
achieving this result
Schedule speaking engagements with civic on-going
organizations and senior clubs to inform FY  25/26
public about the services of the Council on
Aging or any programs available to seniors
To increase informational outreach to the On-going
community concerning the homebound FY  25/26
programs

SUPPORTIVE SERVICE OBJECTIVES

Project Name: Leavenworth County Council on Aging

Date to be Completed
Objective: Coordination of Services            Month & Year            Month & Year

C(1) C(2)
To establish a liaison between all supportive On-going 
service programs to ensure that each participant FY  25/26
is made aware of other services available
through the Council on Aging or other
organizations



KDOA 100-10 AUGUST 2025
Rev 5/91

SERVICE DELIVERY SYSTEM

     1.   Describe in detail (attach additional pages as needed) how the service(s) will be provided by
           the project.

                    A.  What are the geographic areas to be served ?

                           Leavenworth County

                    B.   What are the requirements, if any, for an individual to participate in the service:
   
                            Participants must be aged 60 or older, or the spouse of a participant who is 60 or
                            older.  
                            

                    C.   How will the public, older individuals, agencies and community leaders be informed
                          of the service:
 
                           Outreach efforts described in  "Objectives"

                    D.   Describe how the outreach efforts will be carried out especially for serving older
                           persons with greatest economic or social need with particular attention to
                           low-income minority, the rural elderly and those individuals of limited English
                           speaking ability.  Specify how the low income minority individual will be served.

                           Outreach efforts described in  "Objectives"

                    E.   How will the program be coordinated with other aging programs and service
                           agencies of the public and private sector ?

                           Coordination has been achieved with all appropriate agencies; coordination
                           objectives are included in this document.

                    F.   What holiday service is available ?

                           None.



KDOA 100-12                                                                                                      AUGUST 2025

          1.        Project Monitoring

            A.   Describe the applicant's plans for on-going monitoring and review of project
                   objectives to assure the project is meeting the objectives as established in this
                   application. the monitoring plan should identify barriers to completion of objectives.

                   Each program is monitored on a monthly basis by the Agency  Policy Board
                   and monthly by the Area Wide Advisory Board.  The Executive Director  reports monthly 
                   to both of these boards and meets also Quarterly with the Board of Leavenworth
                  County Commissioners

          2.  Contribution for Services:

               A.   Describe the step by step procedure for collecting contribution which include: how the
                     opportunity to contribute is provided, how the contributor's privacy is protected, and
                      how contributions are protected and reported. 

                      Participants are given the opportunity to donate by mail and  coin envelopes
                      which may be given to the participant  at the initial assessment.
                      Contributions are counted daily by a two-person team and they are deposited
                      daily at the Leavenworth County Treasurer's office.
                         

          3.        Describe how the service will be evaluated by the applicant agency..

                         * Public Hearings
                         * Oral & Written
                         * Annual survey in news tabloid for senior citizens
                         *  Daily contact with public

Attach additional pages as needed.



Schedule EE  DATE:  AUGUST 2025
(REV. /92)
TITLE III-C(2) HOME DELIVERED MEAL PROJECT BUDGET PSA #01
BUDGET YEAR:       10/01/25    TO   09/30/26 PROJECT: Leavenworth Nutrition C-(2)

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6)

PRIMARY TOTAL SUM

AND OF COLUMNS

ASSOCIATED MEAL PROGRAM NUTRITION NUTRITION (1) THROUGH

BUDGET RESOURCES COSTS DELIVERY MGMT. EDUCATION OUTREACH (5)

TOTAL COSTS FORWARD $682,187 $56,000 $33,928 $20,769 $0 792,884$          
10.   (PAGE 1, LINE 9)

LESS FOLLOWING ITEMS:

11A. USDA REIMB. COMMODITIES $0 XXXXXXXX XXXXXX XXXXXXXX XXXXXXX $0
11B. USDA REIMB. CASH $33,090 XXXXXXXX XXXXXX XXXXXXXX XXXXXXX $33,090
12.  STATE FUNDS (NON-MATCH) $173,552 XXXXXX XXXXXXXX XXXXXXX $173,552
13A. MILL LEVY (NON-MATCH) $363,777 $0 $0 $0 $0 $363,777
13.b ARRA $0 $0
13C. STATE CHECK OFF TAX $0 $0 $0 $0 $0
14.  PROGRAM INCOME (NON-MATCH) $136,000 $0 $0 $0 $0 $136,000
15.  NET COST ($24,232) $56,000 $33,928 $20,769 $0 $86,465
16.  THIRD PARTY IN-KIND (MATCH) $0 $0 $0 $0 $0 $0
17A. MILL LEVY (MATCH) $6,952 $0 $0 $0 $0 $6,952
17B. LOCAL CASH MATCH $0 $0 $0 $0 $0 $0
18.  PROGRAM INCOME MATCH $0 $0 $0 $0 $0 $0
19. STATE FUNDS (MATCH) $20,418 $0 XXXXXX XXXXXXXX XXXXXXX $20,418
20.  TITLE III-C(1) $0 $0 $0 $0 $0 $0
22.  TITLE III-C(2) ($51,602) $56,000 $33,928 $20,769 $0 $59,094  

 



Schedule DD
(REV. 2/91)  
TITLE III-C(2) HOMEBOUND MEAL BUDGET PROJECT:__________________________________Leavenworth Nutrition PSA #01
BUDGET YEAR:      10/01/25    TO   09/30/26  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED MEAL PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS DELIVERY MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
         
1.   PERSONNEL $84,726 $0 $33,928 $20,769 $0 $0 $0 $139,423
 
2.   CAPITAL OUTLAY $0 $0 $0 $0 $0 $0 $0 $0
3.   FOOD $597,461 $0 $0 $0 $0 $0 $0 $597,461
4.   TRAINING $0 $0 $0 $0 $0 $0 $0 $0
5.   TRAVEL $0 $0 $0 $0 $0 $0 $0 $0
6.   CONTRACTUAL $0 $0 $0 $0 $0 $0 $0 $0
7.   CONSUMABLE SUPPLIES $0 $56,000 $0 $0 $0 $0 $0 $56,000
8.   OTHER COSTS $0 $0 $0 $0 $0 $0 $0 $0
9.   TOTAL COSTS* $682,187 $56,000 $33,928 $20,769 $0 $0 $0 $792,884
*CARRY TOTAL COSTS FORWARD TO PAGE 2, LINE 10

TOTAL  MEALS BUDGETED 91,917  
 

DATE:  AUGUST 2025



Schedule DDD DATE:  AUGUST 2025
3/87
TITLE III-C(2) HOMEBOUND MEAL SUPPORTING BUDGET SCHEDULE  PSA#_01
BUDGET YEAR:       10/01/25    TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM

AND OF COLUMNS

ASSOCIATED MEAL PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH

BUDGET LINE ITEMS COSTS DELIVERY MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)

         
         
1 a. Nutrition Coordinator $33,928     $33,928
1 b. Delivery Driver $13,768       $13,768
1 c. Nutrition Education    $20,769    $20,769
1 d. Nut/Maint  delivery $21,182 $21,182
1 e. Bashor Driver $26,477 $26,477
1 f. Tongi Driver $23,300       $23,300
         

TOTALS $84,726 $0.00 $33,928 $20,769 $0.00 $0.00 $0.00 $139,423



SCHEDULE 1 DATE:  AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:       10/01/25    TO   09/30/26

Position Computation
50.00% 50.00%

Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

Nutrition Coordinator 8 80 $32.18 $20,595 $10,298 $10,298
18 80 $32.82 $47,261 $23,630 $23,630
26 $67,856 $33,928 $33,928

Total Program Management Wages $67,856 $33,928 $33,928

* Some split totals do not add up to 100% due to rounding done by excel.
All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE:  AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:       10/01/25    TO   09/30/26
Position Computation   

60.00% 40.00%
Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

Delivery Driver 8 65.0 $20.09 $10,447 $6,268 $4,179
Rasnic 18 65.0 $20.49 $23,973 $14,384 $9,589

26 34,420$              20,652$      13,768$     

* Some split totals do not add up to 100% due to rounding done by Excel.
c:\123w\sample\schd.1b
All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE:  AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:       10/01/25    TO   09/30/26

Position Computation
50.00% 50.00%

Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

Nutrition Educ. Coor./Outreach 8 80 $19.70 $12,608 $6,304 $6,304
18 80 $20.09 $28,930 $14,465 $14,465
26 $41,538 $20,769 $20,769

Total Nutrition Education Wages $41,538 $20,769 $20,769

c:\123w\sample\schd._1a
* Some split totals do not add up to 100% due to rounding done by Exel.

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE:  AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:       10/01/25    TO   09/30/26

Position Computation
0.00% 100.00%

Wks Worked Hours/Pay per Hourly Rate Total C-1 C-2

Nutrition Delivery Driver 8 40 $20.09 $6,429 $0 $6,429
SNEDEGAR, DIANA 18 40 $20.49 $14,753 $0 $14,753

26 $21,182 0 $21,182

Total Primary Wages $21,182 $0 $21,182

* Some split totals do not add up to 100% due to rounding done by Excel.
 
All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



 
SCHEDULE 1 DATE:  AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:       10/01/25    TO   09/30/26
Position Computation

0% 100%
Wks Worked Hours/Pay Per Hourly Rate Total C-1 C-2

BASEHOR Delivery Driver 8 50 20.09$        $8,036 $0 $8,036
Bob - (County) 18 50 20.49$        $18,441 $0 $18,441

26 $26,477 $0 $26,477

Total Primary Wages $26,477 $0 $26,477

*Some split totals do not add up to 100% due to rounding done by Excel.
 

All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



SCHEDULE 1 DATE:  AUGUST 2025
(REV. 2/91)

PSA#01
  BUDGET COST JUSTIFICATION FOR : Leavenworth Nutrition  

BUDGET YEAR:       10/01/25    TO   09/30/26

Position Computation
0.00% 100.00%

Wks Worked Hours/pay per Hourly Rate Total C-1 C-2

Driver Part Time Tonganoxie 8 44 $20.09 $7,072 $0 $7,072
Randy 18 44 $20.49 $16,228 $0 $16,228

26 $23,300 $0 $23,300

Total Primary Wages $23,300 $0 $23,300

* Some split totals do not add up to 100% due to rounding done by Excel.
 
All positions are 100% time, except as noted; the full compensation of all positions is noted here, except as noted.



Schedule DDD
3/87 PSA#_01
TITLE III-C(2) HOMEBOUND MEAL SUPPORTING BUDGET SCHEDULE  
BUDGET YEAR:       10/01/25 TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED MEAL PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS DELIVERY MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
         
         
       
         

(Capital Outlay)         
         
This page intentionally not used.         
         

         
         

DATE:  AUGUST 2025



Schedule DDD
3/87 PSA#_01
TITLE III-C(2) HOMEBOUND MEAL SUPPORTING BUDGET SCHEDULE  
BUDGET YEAR:       10/01/25  TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM
AND OF COLUMNS

ASSOCIATED MEAL PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH
BUDGET LINE ITEMS COSTS DELIVERY MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)
         
         
       
         
91,917 meals @ $6.50 per meal $597,461       $597,461

         

        
 $597,461       $597,461

DATE:  AUGUST 2025



Schedule DDD DATE:  AUGUST 2025
3/87 PSA#_01
TITLE III-C(2) HOMEBOUND MEAL SUPPORTING BUDGET SCHEDULE  
BUDGET YEAR:       10/01/25     TO   09/30/26 Name of Project:  Leavenworth Nutrition  

PROGRAM CATEGORIES
(1) (2) (3) (4) (5) (6) (7) (8)

PRIMARY TOTAL SUM

AND OF COLUMNS

ASSOCIATED MEAL PROGRAM NUTRITION NUTRITION TRANSP. SHOPPING (1) THROUGH

BUDGET LINE ITEMS COSTS DELIVERY MGMT. EDUCATION OUTREACH ESCORT ASSISTANCE (7)

         
         
       
         
         
Meal Delivery, paper products,         
supplies  $56,000      $56,000

      
 

         
Totals  $56,000      $56,000

 



SCHEDULE 3 DATE: AUGUST 2025

PSA # 01
Budget Period:  10/01/25  to 09/30/26

RESOURCE NAME OF DONOR PROGRAM CATEGORY AMOUNT
A. CASH

MILL LEVY LEAVENWORTH COUNTY MATCH $6,952

STATE KDOA MATCH $20,418
SUB-TOTAL $27,370

B. THIRD PARTY IN-KIND XXXXXXXXXX

SUB-TOTAL
C. OTHER RESOURCES XXXXXXXXXX
STATE CHECK OFF TAX KDOA PRIMARY & ACCOCIATED $0
USDA  SUPPLEMENTAL REIMB DEPT. OF AGRICULTURE PRIMARY & ASSOCIATED $0
USDA REIMB 91,917 MEALS
@$.36/MEAL DEPT. OF AGRICULTURE PRIMARY & ASSOCIATED $33,090

PROGRAM INCOME PARTICIPANTS PRIMARY & ASSOCIATED $136,000

MILL LEVY LEAVENWORTH COUNTY MEAL DELIVERY $363,777
ARRA PRIMARY AND ASSOCIATES $0
STATE FUNDS KDOA PRIMARY & ASSOCIATED $173,552

SUB-TOTAL $706,419
Have you included all non-Title III Resources ? GRAND TOTAL $733,789

 RESOURCE JUSTIFICATION FOR: Leavenworth Nutrition



 
 

Leavenworth County 
Request for Board Action 

 
Date: 1/29/2026 
     
To: Board of County Commissioners 
  
From: Public Works 
 
Department Head Approval:    
 
Additional Reviews as needed:  
 
Budget Review  Administrator Review  Legal Review  

 

 
Action Requested: Requesting approval for a 5-year lease agreement from Kan Equip for two JCB 
articulating wheel loaders.  
 
 
 
Recommendation: Approval  
  
 

Analysis:   These are replacements for our current #14-00 and #14-01 machines with the leases 
ending July 2026.  The recommendation is based on the lowest price machine offered to 
Leavenworth County of $334,020 cost to purchase. These machines were bid with two options. 
First, an extended warranty cost addition of to have the factory 2-year warranty for the full 5-
year lease period. Second, for a the 5-year and 5000-hour life of the lease fluid and filters 
package. While the four bids that were received were competitive, the fluids and filters bids 
were not. They ranged in cost from $6,400 from John Deere to $86,417 from Kan Equip on the 
JCB loader. Because it was not cost effective for the two lower cost machines, we elected not to 
accept the fluids and filters package into the lease cost for Board approval. This resulted in the 
lowest cost machine, the JCB from Kan Equip, to have a reduced yearly lease cost to $55,334.72 
for the machine and extended warranty. The information that we received from Kan Equip 
indicates that the lease will be held through JCB Finance. We are currently paying 
$50,000/year for the machines being replaced. This will be a 10% increase in cost over the five-
year lease period which is much lower than we have seen on other machinery.  
 
Kan Equip (JCB): $324,020 
Central Power Systems (Doosan): $376,000 
Foley Equipment (Cat): $431,012 
Murphy Tractor (Deere): $469,948



 
 

  
Alternatives:  
 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
 

Total Amount Requested: Five annual payments of $55,334.72 with first payment starting on bid 

approval. 

 

 

 
Additional Attachments: None 
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Leavenworth County 
Request for Board Action 

Resolution 2026-05 
Special Use Permit – M&K Estates LLC (Countryside Chalet) 

*Regular Agenda* 

 
Date: February 4, 2026 
To: Board of County Commissioners  
From: Planning & Zoning Staff 
 
Department Head Review:  John Jacobson, Reviewed  
 
Additional Reviews as needed: 
 

Budget Review  Administrator Review  Legal Review  

 
 
Action Requested:  
 
Chairman, I move that the proposed Special Use Permit as outlined in case DEV-25-124 be 
approved based on the recommendation and findings of the Planning Commission on the Golden 
factors and the analysis set forth in the Staff Report as adopted by the Planning Commission and 
as substantiated by the facts, testimony and evidence presented at the public hearing. 
 
Analysis: The applicant is requesting to renew their Special Use Permit for an existing event 
center. The current owners purchased the property in 2022, signing a Transfer of Ownership and 
agreeing to the previous approved Resolution 2017-02. The applicant is proposing to amend the 
conditions of the 2017-02 to allow for the 60 wedding events and 20 additional events, for a total 
of 80 events per calendar year. Previous approval allowed for up to 40 events a year. The 
applicant would also like to sell and serve alcohol on the premises once they have received all 
required licensure through the State. They anticipate applying for a CMB license in November 
2026. They also anticipate adding permanent signage on the property. 
 
The event center will be utilized primarily on the weekends, with business hours ceasing at 
midnight Friday and Saturday and 11:00 pm Sunday through Thursday. The applicant anticipates 
hiring up to 4 part-time employees for the purpose of the business. No additional buildings or 
structures are proposed with this request. The previous application indicated that up to 200 guests 
may attend these events, with an anticipated average of 125 guests. The applicant anticipates 
between 22-50 cars per event, to occur during short period of times during the event. Wedding 
ceremonies will occur outside, receptions shall take place indoors. The existing house may be 
used by clients during rental terms. The applicant will not provide food or alcohol services but will 
allow third party vendors to supply food, until such time as required licensure has been approved 
for alcohol service. 
 
Staff recommends placing a condition that requires private security be provided during any event 
where alcohol is being served. The applicant shall not sell or serve alcohol until after October 
2026 and upon approval of all State and Local licensure. Once licensure has been procured, all 
State and Federal requirements for the service of alcoholic beverages must be maintained. The 
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additional events will increase the frequency of traffic coming on and off the property but due to 
the occupancy not changing, the rate of vehicles will continue to remain the same. 
Staff classifies the proposed use as a Type 3 due to the potential for the business to produce 
nuisances and impact surrounding properties. Since the existing business has been in operation 
since 2017 and no complaints have been received, staff recommends placing a 10-year time limit 
on the permit. 
 
Planning Commission Recommendation: The Planning Commission voted 7-0 (2 absent) to 
recommend approval of Resolution 2026-05 (Case No. DEV-25-124) renewal of a Special Use 
Permit for M&K Estates LLC (Countryside Chalet) with conditions as approved by the Planning 
Commission.  
 
Alternatives: 
 

1. Approve Case DEV-25-124 (Resolution 2026-05), Special Use Permit for an Event Center 
for M&K Estates LLC, with Findings of Fact, and with or without conditions; or 
 

2. Deny Case DEV-25-124 (Resolution 2026-05), Special Use Permit for an Event Center for 
M&K Estates LLC, with Findings of Fact; or  

 
3. Revise or Modify the Planning Commission Recommendation to DEV-25-124 (Resolution 

2026-05), Special Use Permit for an Event Center for M&K Estates LLC, with Findings of 
Fact; or 

 
4. Remand the case back to the Planning Commission. 

 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
Total Amount Requested: 
$0.00 
 
Additional Attachments: Staff Report, Planning Commission Minutes 
 



LEAVENWORTH COUNTY 
PLANNING COMMISSION 

STAFF REPORT 
CASE NO: DEV-25-124 Countryside Chalet Event Center                                                                   January 14, 2026 

REQUEST: Public Hearing Required 

☐ Zoning Amendment                 ☒ Special Use Permit 

☐ Temporary Special Use Permit 

STAFF REPRESENTATIVE: 
Amy Allison 
Deputy Director 

SUBJECT PROPERTY: 12751 206th Street 
FUTURE LAND USE: Residential (2.5-acre min) 
 
 
 

 

APPLICANT/APPLICANT AGENT: 
Michael and Kara Jo Sprigg 
M&K Estates LLC 
14110 Nelson Ct 
BASEHOR, KS 66007 

PROPERTY OWNER: 
M&K Estates LLC 

CONCURRENT APPLICATIONS: 
N/A 

LAND USE 

ZONING: RR-2.5 

FUTURE LAND USE DESIGNATION: 
Residential (2.5 acres min)  

LEGAL DESCRIPTION: 
A tract of land in the Southeast Quarter of Section 15, Township 12 South, 
Range 21 East of the 6th P.M., Leavenworth County, Kansas 

SUBDIVISION: N/A 

FLOODPLAIN: N/A 

STAFF RECOMMENDATION: APPROVAL PROPERTY INFORMATION 

ACTION OPTIONS: 
1. Recommend approval of Case No. DEV-25-, Special Use Permit for 

Countryside Chalet for an Event Center, to the Board of County 
Commission, with or without conditions; or 

2. Recommend denial of Case No. DEV-25-, Special Use Permit for 
Countryside Chalet for an Event Center, to the Board of County 
Commission for the following reasons; or  

3. Continue the hearing to another date, time, and place. 

PARCEL SIZE: 9.6 ACRES  

PARCEL ID NO:  
225-15-0-00-00-011.00 

BUILDINGS:  
Single family residence and event 
center  

PROJECT SUMMARY: 
Request to renew a Special Use Permit to operate an Event Center on the 
property located at 12751 206th Street. 

ACCESS/STREET: 
206th Street 
COUNTY Arterial, ±24’ WIDE, Paved 

 Location Map: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

UTILITIES 

SEWER: SEPTIC 

FIRE: Fire District #2 

WATER: RWD #10 

ELECTRIC: EVERGY 

NOTICE & REVIEW: 

STAFF REVIEW: 12/12/2025 

NEWSPAPER NOTIFICATION: 
12/24/2025 

NOTICE TO SURROUNDING 
PROPERTY OWNERS:  
12/22/2025 
 
 
 



FACTORS TO BE CONSIDERED: 

The following factors are to be considered by the Planning Commission and the 
Board of County Commissioners when approving or disapproving this Special Use 
Permit request: 

Met Not Met 

1. Character of the Neighborhood: 
Density:  Surrounding properties range in size from 4.1 to over 196 acres. 
 
Nearby City Limits: The City of Linwood is located 0.45 miles to the Southeast. 
 
Initial Growth Management Area: This parcel is located within the Rural Growth 
Area of Leavenworth County. 

✓  

2. Zoning and uses of nearby property: 
Adjacent Uses: Most of the adjacent parcels are residential and agricultural in 
nature.  
 
Adjacent Zoning: All adjacent properties are zoned RR-2.5. 

✓  

3. Suitability of the Property for the uses to which is has been restricted: 
The parcel is 9.6 acres in size. The property is suitable as a rural residence, for 
agricultural uses and the proposed use has been operating on the property since 
2017 in compliance with Resolution 2017-02. 

✓  

4. Extent to which removal of the restrictions will detrimentally affect nearby 
property:   

The use is unlikely to detrimentally impact neighboring parcels. The business is 
currently in operation under existing sound limitations. Staff proposes to require 
the same noise requirement as previous resolutions.  
 

✓ 
 

 

Traffic: Traffic to the site will be limited to events. The applicant is proposing to 
expand the number of events to 60 weddings and 20 additional events per year.  
 

✓ 
 

 

Lighting: The applicant has existing security lighting near the house and 
outbuilding. They are proposing to install similar lighting to the event building. 
Staff recommends placing a restriction on lighting.  
 

✓ 
(Condition 7) 

 

Outdoor Storage:  All storage will be located within existing structures and on the 
covered patio. No outdoor storage is proposed.  
 

✓ 
 

 

Parking: Parking is provided and is adequate for the proposed use.  
 

✓ 
 

 

Visitors/Employees: The applicant anticipates hiring 2-4 additional part time 
employees. The number of attendees per event is not proposed to change. 

✓  

Waste: The applicant does not store chemicals, lubricants, oils or other chemicals 
on the property. Any waste generated from the property must be disposed of in 
compliance with all applicable local, state and federal laws. 

✓ 
(Condition 15) 

 

5. Length of time the property has been vacant as zoned: 

◻Vacant:  

☒ Not Vacant: An existing single-family residence, event center and outbuilding 
existing on the property. No additional structures are proposed with this request. 

✓  

6. Relative gain to economic development, public health, safety and welfare: ✓  



The proposed application would allow for an existing business to remain within 
Leavenworth County. The Planning & Zoning Department has not received any 
complaints for this property. There does not appear to be any detrimental effects 
to the public health, safety or welfare. 

7. Conformance to the Comprehensive Plan: 
Future Land Use Map: Residential (2.5 acres min) 
 
Section 4 Land Use and Development Plan Strategies: The proposed use is not 
compatible with the future land use designation. 

 ✓ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

 
  
 

 
  
 

 

STAFF COMMENTS:

The applicant is requesting  to renew their Special Use Permit for an existing event center.  The current owners

purchased  the  property  in  2022,  signing  a  Transfer  of  Ownership  and  agreeing  to  the  previous  approved

Resolution  2017-02.  The  applicant  is  proposing  to  amend  the  conditions  of  the  2017-02  to  allow  for  the  60

wedding events and 20 additional events, for a total of 80 events  per  calendar  year. Previous approval allowed for

up to 40 events a year. The applicant would also like to sell and serve alcohol on the premises once they  have

received all required licensure through the State. They anticipate applying for a CMB license in  November 2026.

They also anticipate adding permanent signage on the property.

The event center will be utilized primarily on the weekends, with business hours ceasing at midnight Friday and

Saturday and 11:00 pm Sunday through Thursday. The applicant anticipates hiring up to 4 part-time employees

for the purpose of the business. No  additional buildings or structures are proposed with this request. The previous

application indicated that up to 200 guests may attend these events, with an anticipated average of 125 guests.

The applicant anticipates between 30-65 cars per event, to occur  during short period of times during the event.

Wedding  ceremonies  will occur outside, receptions shall take place indoors. The existing house may be used by

clients during rental  terms. The applicant will not provide food or alcohol services but will allow third party vendors

to supply food, until such time as required licensure has been approved for alcohol service.

Staff recommends placing a condition that requires private security be provided during any event where alcohol

is being served. The applicant  shall not sell or serve alcohol until after October 2026 and upon approval of all State

and  Local  licensure.  Once  licensure  has  been  procured,  all  State  and  Federal  requirements  for  the  service  of

alcoholic beverages must be maintained. The additional events will increase the frequency of traffic coming on

and off the property but due to the occupancy  not changing, the rate of vehicles will continue to remain the same.

Staff classifies the proposed use as a Type  3 due to the potential for the business to produce nuisances and impact

surrounding properties. Since the existing business has been in operation since 2017 and no complaints have been

received, staff recommends placing a 10-year time limit on the permit.

STAFF RECOMMENDED  CONDITIONS:

Staff recommends the following conditions for Case No. DEV-25-124, Special Use Permit for Countryside Chalet:

1. The SUP shall be limited to a period of ten (10) years.
2. The business hours shall be dependent upon the event. Events shall end by midnight, Friday and 

Saturday, and by 11 pm Sunday through Thursday.
3. The maximum occupancy for any event shall not exceed 200.
4. The SUP shall be limited to a total of four (4) employees, not including the business owners/family 

members or third-party vendors.
5. The number of events shall be limited to a maximum of eighty (80) per year.
6. Any noise generated by this Special Use Permit shall not exceed a decibel level of 60 as measured at the 

property line.



7. Lighting generated from the development shall be limited 0.00 foot-candles net gain, as measured at the 

property line. 

8. The applicant shall provide a certificate of general liability insurance in the amount of $1,000,000 and 
shall indicate Leavenworth County as the certificate holder prior to commencement of activities on the 
site. 

9. No signage shall be allowed in the right-of-way.  Sign permits shall be required for any on-site or off-site 
signage. The applicant shall provide an owner authorization form for any off-site signs. All signage shall 
comply with Article 25, Sign Regulations of the Leavenworth County Zoning and Subdivision Regulations. 

10. No on-street parking shall be allowed. 
11. Alcohol sale or service shall not be provided by the owners until after October 2026 and until all local 

and state licensure has been approved and a copy provided to the Planning & Zoning Department. 
12. Private security shall be provided by the applicant for any event where alcohol is served. 
13. The applicant shall adhere to the following memorandums:  

a. Memo – Chuck Magaha, Emergency Management, October 30, 2025 
14. The Special Use Permit shall be subject to the application and written narrative provided on October 17, 

2025 and as amended on November 13, 2025 and December 3, 2025. 
15. The applicant shall provide a certificate of general liability insurance in the amount of $1,000,000 and 

shall indicate Leavenworth County as the certificate holder prior to commencement of activities on the 
site. 

16. That no public nuisance be allowed or created upon the subject real property. 
17. This SUP shall comply with all local, state, and federal rules and regulations that may be applicable.  
18. That the conditional Special Use Permit granted herein is subject to revocation upon the breaching of 

the conditions set forth herein, or any substantial change in the use of the subject property. Kaw Valley 
Companies, Inc., and its assigns or successors in interest, hereby consent to, and authorize, entry onto 
the subject property by employees or agents of the County for the purpose of inspecting the subject 
property for compliance with the conditions set forth herein.   
 

PROPOSED MOTIONS: 

Approve:  

Chairman, I find that the special use permit request complies with the Golden Factors and move to recommend 

approval to the Board of County Commissioners of the request as outlined in Case DEV-25-124 based on staff’s 

recommendation and with findings of fact as set forth in the Staff Report.  

 

Denial:  

Chairman, I find that the special use permit does not comply with the Golden Factors (LIST FACTORS) and move 

to recommend denial to the Board of County Commissioners as outlined in Case DEV-25-124.  

 

Table:  

Chairman, I move to table Case DEV-25-124 to (DATE AND TIME) requesting additional information for (STATE 

THE REASONS).  

 

ATTACHMENTS: 

A: Application & Narrative 

B: Zoning Map 

C: Memorandums 
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SPECIAL USE PERMIT APPLICATION 
Leavenworth County Planning Department 

300 Walnut, St., Suite 212 

County Courthouse 

Leavenworth, Kansas 66048 

913-684-0465 
 

APPLICANT/AGENT INFORMATION    OWNER INFORMATION (If different) 
 

NAME         NAME         

   

ADDRESS        ADDRESS        

 

CITY/ST/ZIP        CITY/ST/ZIP        

                

PHONE                                                    PHONE               

EMAIL         EMAIL         

CONTACT PERSON       CONTACT PERSON       

 

 

PROPERTY INFORMATION 

 

PID: ____________________________________________  Zoning District: _________________________ 

Address of property                  Parcel size     

Current use of the property             

Does the owner live on the property? ☐Yes ☐  No 

Proposed Special Use              

 

TAX ASSESSEMENT STATEMENT 

Upon the granting of a Special Use Permit by the Leavenworth County Board of County Commissioners, the 

assessable nature of the above referenced property and structures on the property may result in a change of the 

Appraised Class and Value and in the next year’s Tax Assessment.  

 

I, the applicant, have read and understand that there may be a change in the appraised value of my property due to 

the presence of a Special Use Permit for my property. (Check one) ☐Yes ☐  No 

 
I, the undersigned am the (circle one) owner, duly authorized agent, of the aforementioned property situated in the unincorporated portion of 

Leavenworth County, Kansas.  By execution of my signature, I do hereby officially apply for a Special Use Permit and acknowledge the potential of 

a change in the Appraised Value of my property as indicated above. I hereby agree to “cease and desist” the operation of the activity upon denial 

of the permit by the Board of County Commissioners. 

 

 

Signature            Date ___________________ 

 

 

            ATTACHMENT A   

Michael and KaraJo Sprigg

14110 Nelson Ct

Basehor, KS 66007

845-820-3859
michael.w.sprigg@gmail.com

Michael Sprigg

12751 206th Street Linwood KS 66052
Event Venue

10 Acres

Event Venue
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PROPOSED SPECIAL USE PERMIT INFORMATION 
 

Name of Business ___________________________________________________________________________________ 

Existing and Proposed Structures           

Number of structures used for Special Use Permit _______________     

Will the use require parking? ☐ Yes ☐ No  How many parking spaces are proposed/available? _______________ 

Is the proposed use seasonal?  ☐ Yes ☐ No  

 If yes, what months will the use be active? _______________ through _______________ 
 Month Month 

Reason for requesting a Special Use Permit:     

    

Estimated Traffic 

 In this section, you are determining the impact your proposed use will have on the county roadways. A vehicle 

visiting your site is to be considered two trips because the visitor/employee/user will use the roadways twice.  If 

you are planning to expand the use that may generate additional traffic during the duration of the permit, provide 

the traffic generation for the full expansion. 

How many total Passenger vehicle trips (both entering and exiting) will be generated by the Special Use Permit? 

 Daily _____________ Weekly _____________ Monthly _____________ 

If applicable, how many total Commercial (delivery, heavy trucks, equipment, etc.) vehicle trips (both entering and 

exiting) will be generated by the Special Use Permit? 

 Daily _____________ Weekly _____________ Monthly _____________ 

If applicable, describe Seasonal trips not accounted for above:  What type (Passenger and Commercial) vehicle trips, how 

many trips per vehicle type in the seasonal timeframe, and describe the seasonal time frame (months, weeks, or days) in a 

calendar year.  

Passenger: Months _____________ Weeks _____________ Days _____________ 

Commercial: Months _____________ Weeks _____________ Days _____________ 

When are trips to the site expected to occur (i.e.  throughout the day, limited certain hours, etc.)?  If applicable, separate 

occurrences by vehicle type (Passenger, Commercial, Seasonal Passenger, and Seasonal Commercial): 

_________________________________________________________________________________________________ 

___________________________________________________________________________________________ 

What is the anticipated route(s) from the nearest State Highway to the Site? _____________________________________ 

__________________________________________________________________________________________________ 

Special Use Permit Renewal 

 Describe any change to operations since the SUP was last issued including traffic trips compared to this SUP: 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

 Have you added any buildings since the SUP was last issued?    ☐Yes    ☐  No Any parking?  ☐Yes    ☐  No 

                                  ATTACHMENT B  
 

M&K Events DBA Countryside Chalet

Venue, House
2

x 60

x

Update current SUP based on expanding events and growing 
the business.

1

Highway 32 to 206th street then enter.
Highway 24 to 206th street then enter.

30-65

on the event.
The previous SUP narrative referenced 20-55 cars per event.  We estimate between 30-65 depending

Set up 12:00 pm to 3:00 pm Tear down 11:00 pm to 11:45 pm.
Primary Occupancy Time 3:00 pm to 11:00pm. 











Narrative Guide for Countryside Chalet 
Event Venue 

Current Use of Property 
The property located at 12751 206th Street, Linwood, KS 66007, currently operates as an event 

venue under the business name Countryside Chalet. The venue specializes in hosting local 

destination weddings, providing a unique and memorable experience for couples and their 

guests. 

Proposed Expansion of Services 
Countryside Chalet aims to broaden its scope and offerings beyond weddings to include a 

variety of hosted events. While weddings remain the primary focus, the venue plans to offer 

services for dinners and dances, murder mystery dinners, paint and sip events, and other similar 

gatherings. On-site accommodations will continue to be available for the wedding party or 

families as specified in contractual agreements.  No additional buildings or expansion of existing 

structures are proposed with this application.  We would like to be able to host up to 60 

weddings per year and 20 additional events. 

Hours of Operation 
The hours of operation are event-dependent, with most events typically held on weekends. The 

venue is also considering expanding event availability to weekdays to accommodate a wider 

array of hosted functions.  Events will cease by midnight on Friday and Saturday and 11:00 pm 

Sunday through Thursday. 

Employees and Contractors 
Currently, Countryside Chalet is managed by Michael and KaraJo Sprigg, with support from 

immediate family members. The business intends to hire additional employees in the future to 

meet growing demands. We expect to hire 2-4 additional part time employees as the business 

grows. contractors and companies are engaged for cleaning, lawn care and application, and 

security services to maintain the property and uphold high service standards. 



Signage 
For signage, please refer to the attached signage application for details regarding the ground 

sign.  We intend to keep the previous signage that is on the property. 

Chemicals, Lubricants, Oils, and Fluids 
Only common household cleaning supplies are used for maintaining the venue. Lawn 

fertilization practices are standard, ensuring safe and responsible upkeep. 

Sewage Disposal 
All sewage is managed in accordance with county requirements. The property utilizes fully 

approved and operational septic systems to ensure compliance and safety. 

Water Supply 
Water for the property is provided by Rural Water District #10, ensuring a reliable and safe 

supply for all operational needs. 

Traffic and Access 
Access to the venue is off 206th Street, a hard-surface county arterial road approximately 24 

feet wide. Primary routes to 206th Street include County Road 32 Highway from the south and 

State Avenue from the north. The estimated number of vehicles per event ranges from 40 to 60, 

with typical traffic patterns involving arrivals prior to the event’s start and departures after its 

conclusion. Employee and contractor traffic occurs as needed, primarily during events, and 

initially includes a small number of staff and caterers. During event weeks, there are typically 3 

to 5 deliveries to the site. No deliveries of products or materials are planned to originate from 

the site. 

Noise and Sound Management 
The property features a fully enclosed and insulated event building, effectively isolating noise. 

Outdoor events are designed to be respectful and maintain low noise levels, comparable to 

neighboring celebrations. Noise will not exceed county decibel limits, and the building’s 

insulation, including the ceiling, further ensures minimal sound disturbance. Anticipated noise 



levels will be similar to existing activities in the area, such as traffic, motorcycles, ATVs, mowing, 

farming equipment, and occasional shotgun use. 

Odors and Fumes 
Odors or fumes may occur only with an approved burn permit and will be managed according to 

regulations. 

Accessory Buildings and Structures 
The property includes an event building, as well as an outbuilding for storing materials required 

to support the venue and grounds. Any future construction will adhere to county requirements 

and necessary permitting processes. 

Outdoor Displays and Advertising 
No outdoor displays will be used for advertising purposes. 

Equipment 
Equipment essential for event readiness, such as tables and chairs, as well as property 

maintenance tools, will be kept on-site and stored appropriately to ensure safety and 

organization. 

Food Service 
Events may include food service, with catering vendors typically engaged when food is required. 

Food service options will be tailored to the needs of each event.  Food services are provided by 

the client or a third-party vendor.   

Alcohol Service 
Alcohol may be included in events as requested by customers. Customers wishing to provide 

their own alcohol must sign an agreement to use only licensed vendors. Countryside Chalet may 

also offer an alcohol package and is currently working with the State of Kansas to obtain a liquor 

license for on-site alcohol sales. Security services are provided for all events that include alcohol 

to ensure safety and compliance. 



Dust Control 
The major county roads leading to the venue are hard-surfaced, minimizing dust concerns. The 

property's driveway is nearly a quarter-mile long, predominantly concrete, with only a small 

gravel section near 206th Street. Neighboring driveways are gravel. 

Emergency and Safety Procedures 
Emergency and safety are top priorities at Countryside Chalet. Contact numbers for 

emergencies are as follows: 

• Michael Sprigg: 845-820-3859 

• KaraJo Sprigg: 785-202-1827 

The existing home on the property features a spacious basement that serves as a shelter during 

severe weather. The venue is built to withstand winds of 90-100 miles per hour. The designated 

emergency evacuation route utilizes the paved driveway leading to 206th Street. Fire 

extinguishers will be installed in accordance with Fire Marshal guidelines, and first aid kits will 

be available in both the venue and the house. 

Outdoor Storage 
Equipment and furnishings will be stored inside the buildings and under the covered patio area, 

ensuring protection and organization. 

Security Lighting 
Security lighting is installed near the outbuilding and home. Similar lighting will be implemented 

for the event building to ensure adequate illumination and a safe environment for guests and 

staff. 

Parking 
The property covers nearly 10 acres, providing ample parking space for all planned events. No 

additional parking is needed, and there will be no on- or off-street parking allowed. Parking 

arrangements are sufficient for any event hosted at the venue. 



Use of Existing Home 
The existing home on the property is available for use by guests who have signed the event 

agreement, supporting event preparations as needed. All other non-contracted guests will 

primarily utilize the event building and outdoor grounds. 



Emergency Plan for the Countryside Chalet 
Comprehensive Procedures for Ensuring Safety and Security During 

Weddings 

Introduction 
This document outlines procedures for responding to a variety of emergencies that could occur 

during a wedding event, including medical emergencies, fire, severe weather, and security 

threats. The goal is to minimize risk, facilitate quick response, and maintain calm in stressful 

situations. 

1. Emergency Contact Information 

• Local Emergency Services: 911 

• Nearest Hospital: St. Lukes Community Hospital, 544 Parallel Pkwy, Kansas City, KS 

66109, 913-222-8325, has an emergency room. 

• Venue Manager: Michael Sprigg 845-820-3859, KaraJo Sprigg 785-202-1827 

• Security: On site security during events 

2. Medical Emergencies 

1. Call 911 immediately if the situation is life-threatening. 

2. Assign a staff member or security to meet emergency personnel at the venue entrance 

and guide them to the incident location. 

3. Have a basic first aid kit on-site and ensure staff are trained in their use. 

4. Document the incident and notify the couple and relevant family members as 

appropriate. 

3. Fire or Smoke 

1. Call 911. 

2. Evacuate guests and staff through designated emergency exits in a calm and orderly 

manner. 

3. Ensure all guests are accounted for at the designated assembly point. 

4. Only trained personnel should attempt to use fire extinguishers, if safe to do so. 

4. Severe Weather (e.g., Tornado, Thunderstorm, Flood) 

1. Monitor weather alerts using a reliable source (radio, smartphone apps). 



2. Identify and communicate the safest areas in the venue for shelter (e.g., interior rooms, 

away from windows, in the basement of the house). 

3. Move guests and staff to shelter areas when a warning is issued. 

4. Have flashlights, extra batteries, and bottled water available. 

5. Communicate updates clearly and calmly to all attendees. 

5. Power Outage 

1. Guide guests to safe areas using flashlights. 

2. Contact evergy to report the outage and get an estimated restoration time. 

3. Communicate with the wedding party regarding any schedule changes or delays. 

6. Security Threats (e.g., Uninvited Guests, Disturbances, Suspicious 

Packages) 

1. Immediately notify on-site security or local law enforcement if there is a threat. 

2. Do not confront suspicious individuals; instead, keep a safe distance and observe details 

for reporting. 

3. Evacuate the area if instructed by authorities. 

4. Document the incident and inform the couple and relevant parties as soon as it is safe to 

do so. 

7. Communication Plan 

• Designate a spokesperson (venue manager, event coordinator, or security) to 

communicate with guests and the media if necessary. 

• Ensure all staff know their roles and responsibilities during an emergency. 

8. Post-Emergency Actions 

• Account for all guests, staff, and vendors. 

• Provide support and first aid as needed. 

• Document the incident thoroughly, including actions taken and outcomes. 

Conclusion 

A comprehensive emergency plan is essential for any wedding venue to ensure a safe and 

memorable event. By preparing for various scenarios, training staff, and maintaining clear 

communication, the venue can effectively respond to emergencies and protect everyone 

involved. 
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Allison, Amy

From: Michael Sprigg <michael.w.sprigg@gmail.com>
Sent: Wednesday, December 3, 2025 8:48 AM
To: Allison, Amy
Cc: PZ
Subject: Re: DEV-25-124 Countryside Chalet Review Comments

Amy,  
We will apply for the liquor license by November 2026.   
 
 
 
 
v/r  
Michael Sprigg 
845-820-3859 
 
 
On Tue, Nov 25, 2025 at 9:15 AM Allison, Amy <AAllison@leavenworthcounty.gov> wrote: 

Good Morning Mr. Sprigg, 

  

Please find the final comment for your application attached. Once that has been addressed, your application will be 
noticed on the next available meeting. 

  

Sincerely, 

Amy Allison, AICP 

Deputy Director 

Planning & Zoning 

Leavenworth County 

913.364.5757 

  

Disclaimer 

  

This message and any attachments are intended only for the use of the recipient or their authorized representative. The information provided in 
this email is limited in scope and response detail by available information, current zoning and subdivision regulations. Depending on the level of 
development, the applicable regulations can change. Final approval cannot be granted until a complete application has been submitted, reviewed 
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Department of Planning and Zoning
Leavenworth County, Kansas

SIGN PERMIT APPLICATION

APPLICANT RESPONSIBILITIES: Submission of less than the following items may delay the review and processing of 
the application.

A. A complete application form (Attachment A)
B. Legal description (current deed) of the property.
C. A tax clearance certificate from the state and a paid tax receipt from Leavenworth County. 
D. One (1) digital set of the sign design.
E. Payment of application fee. Make check payable to Leavenworth County Planning and Zoning.

Case No: _______________________

Parcel ID No: ________________________________________________________________

Address of Property ___________________________________________________________

I, the undersigned, am the (circle one) owner/duly-authorized agent of the aforementioned
property situated in the unincorporated portion of Leavenworth County, Kansas.  By execution of my 
signature, I do hereby officially apply for a Sign Permit as indicated above.

Signature __________________________________________________ Date ______________

OWNER INFORMATION APPLICANT/CONTRACTOR INFORMATION
Name ______________________________ Name _________________________________

Address ____________________________ Address _______________________________

City/St/Zip__________________________ City/St/Zip _____________________________

Phone ______________________________ Phone _________________________________

Email______________________________ Email__________________________________

Contact ____________________________________________________________________ 

SIGN SPECIFICATIONS (See Article 25 - Sign Standards Leavenworth County 
Zoning and Subdivision Regulations)

Type of sign ________________________________________________________________

Structural type of sign ________________________________________________________

Maximum sign area (display surface) ____________________________________________

Structural height _____________ Width ______________ Area ________________

Michael Sprigg

12751 206th street
Linwood, KS, 66007

845-820-3859

michael.w.sprigg@gmail.com

Michael Sprigg

N/A

12751 206th Street Linwood, KS 66007

Ground sign

Wood and fabricated painted

2 signs hanging from a fence, 12sq ft each

 52 inches 3 12 sq ft

9/25/25



Michael Sprigg <michael.w.sprigg@gmail.com>

special use permit
2 messages

Michael Sprigg <michael.w.sprigg@gmail.com> Thu, Oct 16, 2025 at 1:11 PM
To: "dritter@lvcofd2.com" <dritter@lvcofd2.com>, "kritter@lvcofd2.com" <kritter@lvcofd2.com>

Kevin / Dylan, 
I received your contact information from the Leavenworth county planning and zoning department.  I'm the current owner
of the countryside chalet wedding venue located on 206th street just outside linwood.  I'm looking at updating my special
use permit and they recommended I reach out to you before to see if there would be any additional requirements that
might keep me from submitting my application.  I wanted to know what your availability would be to visit about the special
use permit. 

Thank you for your time.

v/r 
Michael Sprigg
845-820-3859

Kevin Ritter <kritter@lvcofd2.com> Thu, Oct 16, 2025 at 1:38 PM
To: Michael Sprigg <michael.w.sprigg@gmail.com>
Cc: "dritter@lvcofd2.com" <dritter@lvcofd2.com>

We currently do not have any additional requirements at this time.

Thank you,

Kevin

Kevin Ritter
Fire Chief
LVCO Fire District #2
100 Main Street
P.O. Box 270
Linwood, KS 66052
913-208-5352
kritter@lvcofd2.com
[Quoted text hidden]

11/13/25, 3:03 PM Gmail - special use permit

https://mail.google.com/mail/u/0/?ik=4114942e45&view=pt&search=all&permthid=thread-a:r-605406069498572345&simpl=msg-a:r-592555930107592… 1/1

mailto:kritter@lvcofd2.com
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Allison, Amy

From: Anderson, Kyle
Sent: Thursday, October 30, 2025 12:29 PM
To: Allison, Amy
Subject: RE: RE: DEV-25-124 Special Use Permit - Countryside Chalet

We have not received any complaints on this property.  
 
Kyle Anderson 
Environmental Technician/Code Enforcement 
Leavenworth County Planning & Zoning 
300 Walnut St. Ste. 212 
Leavenworth, KS 66048 
913-684-1084 
 
Disclaimer: This message and any attachments are intended only for the use of the recipient or their authorized representative. The information 
provided in this email is limited in scope and response detail by available information, current zoning and subdivision regulations. Depending on the 
level of development, the applicable regulations can change. Final approval cannot be granted until a complete application has been submitted, 
reviewed and approved by the governing body.   Nothing in this message or its contents should be interpreted to authorize or conclude approval by 
Leavenworth County.  
 
From: Allison, Amy <AAllison@leavenworthcounty.gov>  
Sent: Wednesday, October 29, 2025 5:07 PM 
To: Magaha, Chuck <cmagaha@lvsheriff.org>; Anderson, Kyle <KAnderson@leavenworthcounty.gov>; Miller, Jamie 
<JMiller@leavenworthcounty.gov>; 'Dedeke, Andrew'; Khalil, Jon <jkhalil@leavenworthcounty.gov>; 'Mitch Pleak' 
<mpleak@olsson.com>; Noll, Bill <BNoll@leavenworthcounty.gov>; McAfee, Joe <JMcAfee@leavenworthcounty.gov>; 
'kritter@lvcofd2.com' <kritter@lvcofd2.com>; 'dritter@lvcofd2.com' <dritter@lvcofd2.com>; 
'designgrouplawrenceservicecenter@evergy.com' <designgrouplawrenceservicecenter@evergy.com>; 
'rwd10@conleysandu.com' <rwd10@conleysandu.com> 
Cc: PZ <pz@leavenworthcounty.gov> 
Subject: RE: DEV-25-124 Special Use Permit - Countryside Chalet 
 
Good Afternoon, 
 
The Department of Planning and Zoning has a received a Special Use Permit application for Countryside Chalet, an event 
center, located at 12751 206th Street. 
 
The Planning Staff would appreciate your written input in consideration of the above request. Please review the 
attached information and forward any comments to us by Wednesday, November 12, 2025  
 
If you have any questions or need additional information, please contact me at (913) 684-0465 or at 
pz@leavenworthcounty.gov 
 
Thank you, 
 
Amy Allison, AICP 
Deputy Director 
Planning & Zoning 
Leavenworth County 
913.364.5757 
 



M&K Events DBA Countryside Chalet event center 2025 

MEMO 

 

To: Amy Allison 

From: Chuck Magaha 

Subject: Event Center M&K Events DBA Countryside Chalet 

Date: October 30, 2025 

 

 

 

Amy, thank you for the opportunity in review the recent special use permit submitted by 

Michael and Kara Jo Sprigg for an event center on their property. The suggestions I have would 

be the requirement of a contingent plan which the applicant provided, in all hazard planning 

pertaining to their facility. The center would be responsible to provide safe shelter in the event of 

dangerous weather or other emergencies. The applicant needs to consider fire protection, IE. 

Escape routes posted, notification procedures, fire extinguishers and emergency contacts to be 

posted throughout the facilities with the address of the center attached to the notification 

information. The applicant needs to be able to address the public during severe weather, 

sheltering in the event of tornados or high winds or flood. An all-hazard weather radio needs to 

be placed in the facility and monitored for impending alerts that may affect the area.  Smoke 

detectors placed throughout the gathering points of the center need to be in working order. A 

sign posted on the outside of the facility of emergency contacts for emergency responders to 

make contact if the applicant is not present during the emergency.   I have no further comments 

to make at this time. 
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Allison, Amy

From: Ryan McCallister <Ryan.McCallister@evergy.com>
Sent: Thursday, October 30, 2025 7:49 AM
To: Allison, Amy
Subject: RE: DEV-25-124 Special Use Permit - Countryside Chalet

Internal Use Only 

 
Good morning, Allison, 
 
Evergy does not see an issues with this permit. 
 
Thank you! 
 
Ryan McCallister 
Evergy 
Distribution Designer 
ryan.mccallister@Evergy.com 
O (785) 865-4844 
 
From: Allison, Amy <AAllison@leavenworthcounty.gov>  
Sent: Wednesday, October 29, 2025 5:07 PM 
To: Magaha, Chuck <cmagaha@lvsheriff.org>; Anderson, Kyle <KAnderson@leavenworthcounty.gov>; Miller, Jamie 
<JMiller@leavenworthcounty.gov>; 'Dedeke, Andrew' <IMCEAEX-_o=Leavenworth-
CJC_ou=CJC_cn=Recipients_cn=Adedeke@namprd09.prod.outlook.com>; Khalil, Jon <jkhalil@leavenworthcounty.gov>; 
'Mitch Pleak' <mpleak@olsson.com>; Noll, Bill <BNoll@leavenworthcounty.gov>; McAfee, Joe 
<JMcAfee@leavenworthcounty.gov>; 'kritter@lvcofd2.com' <kritter@lvcofd2.com>; 'dritter@lvcofd2.com' 
<dritter@lvcofd2.com>; Design Group Lawrence Service Center <designgrouplawrenceservicecenter@evergy.com>; 
'rwd10@conleysandu.com' <rwd10@conleysandu.com> 
Cc: PZ <pz@leavenworthcounty.gov> 
Subject: RE: DEV-25-124 Special Use Permit - Countryside Chalet 
 
Good A fternoon, The Department o f Planni ng and Z oning has a received a Spe cial Use Permit application for Countryside Chalet, an event ce nter, locate d at 12751 206th Street. The Pla nning Staff would appre ciate your written inp ut in c onsi deration 
ZjQcmQRYFp fptBa nnerStart 

 

This Message Is From an External Sender  
This message came from outside your organization.  

    Report Suspicious     

 

ZjQcmQRYFp fptBa nnerEnd 

Good Afternoon, 
 
The Department of Planning and Zoning has a received a Special Use Permit application for Countryside Chalet, an event 
center, located at 12751 206th Street. 
 
The Planning Staff would appreciate your written input in consideration of the above request. Please review the 
attached information and forward any comments to us by Wednesday, November 12, 2025  
 
If you have any questions or need additional information, please contact me at (913) 684-0465 or at 
pz@leavenworthcounty.gov 
 
Thank you, 
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Allison, Amy

From: Noll, Bill
Sent: Wednesday, November 5, 2025 3:00 PM
To: Allison, Amy; Anderson, Kyle; Khalil, Jon; 'Mitch Pleak'; McAfee, Joe
Cc: Allison, Amy; Anderson, Kyle; Chamberlain, Dawn; Jacobson, John; Johnson, Melissa; 

Schweitzer, Joshua
Subject: RE: RE: DEV-25-124 Special Use Permit - Countryside Chalet

Amy,  
Since the events are not increasing in size, which would impact traffic study information, I don’t see that the 
increase in the number of events will require a new traffic study to be completed.  
Thanks 
Bill  
 
From: Allison, Amy <AAllison@leavenworthcounty.gov>  
Sent: Wednesday, October 29, 2025 5:07 PM 
To: Magaha, Chuck <cmagaha@lvsheriff.org>; Anderson, Kyle <KAnderson@leavenworthcounty.gov>; Miller, Jamie 
<JMiller@leavenworthcounty.gov>; 'Dedeke, Andrew'; Khalil, Jon <jkhalil@leavenworthcounty.gov>; 'Mitch Pleak' 
<mpleak@olsson.com>; Noll, Bill <BNoll@leavenworthcounty.gov>; McAfee, Joe <JMcAfee@leavenworthcounty.gov>; 
'kritter@lvcofd2.com' <kritter@lvcofd2.com>; 'dritter@lvcofd2.com' <dritter@lvcofd2.com>; 
'designgrouplawrenceservicecenter@evergy.com' <designgrouplawrenceservicecenter@evergy.com>; 
'rwd10@conleysandu.com' <rwd10@conleysandu.com> 
Cc: PZ <pz@leavenworthcounty.gov> 
Subject: RE: DEV-25-124 Special Use Permit - Countryside Chalet 
 
Good Afternoon, 
 
The Department of Planning and Zoning has a received a Special Use Permit application for Countryside Chalet, an event 
center, located at 12751 206th Street. 
 
The Planning Staff would appreciate your written input in consideration of the above request. Please review the 
attached information and forward any comments to us by Wednesday, November 12, 2025  
 
If you have any questions or need additional information, please contact me at (913) 684-0465 or at 
pz@leavenworthcounty.gov 
 
Thank you, 
 
Amy Allison, AICP 
Deputy Director 
Planning & Zoning 
Leavenworth County 
913.364.5757 
 
Disclaimer 
 
This message and any attachments are intended only for the use of the recipient or their authorized representative. The information provided in this 
email is limited in scope and response detail by available information, current zoning and subdivision regulations. Depending on the level of 
development, the applicable regulations can change. Final approval cannot be granted until a complete application has been submitted, reviewed 
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Allison, Amy

From: Mary Conley <mary.conley@conleysandu.com>
Sent: Thursday, November 6, 2025 8:29 AM
To: Allison, Amy
Subject: Private message regarding: DEV-25-124 Special Use Permit - Countryside Chalet
Attachments: Special Use Permit Application with Traffic Impact Policy 102125.pdf; Narrative Guide 

updated 101025.pdf; Site Plan 101025.pdf; Emergency Plan for the Countryside 
Chalet.pdf

Leavenworth RWD10 has no concerns with this request. Also, can you please update our email address to 
rwd10@rwd10leavenworth.com?  
 
Thank you, 
Mary Conley  
 

On Wednesday, October 29, 2025 at 5:06:46 PM UTC-5 Allison, Amy wrote: 

Good Afternoon, 

  

The Department of Planning and Zoning has a received a Special Use Permit application for Countryside Chalet, an 
event center, located at 12751 206th Street. 

  

The Planning Staff would appreciate your written input in consideration of the above request. Please review the 
attached information and forward any comments to us by Wednesday, November 12, 2025  

  

If you have any questions or need additional information, please contact me at (913) 684-0465 or at 
pz@leavenworthcounty.gov 

  

Thank you, 

  

Amy Allison, AICP 

Deputy Director 

Planning & Zoning 

Leavenworth County 
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RESOLUTION 2026-05 

 

A resolution of the Leavenworth County Kansas Board of County Commission, conditionally 

issuing a Special Use Permit for an Event Center – M&K Estates LLC on the following described 

property: 

 

A tract of land in the Southeast Quarter of Section 15, Township 12 South, Range 21 East of the 6th 

P.M., more particularly described as follows: Commencing at the Northeast corner of the Southeast 

Quarter of said Section 15; thence south 00 Degrees 07 Minutes 11 Seconds West on the East line of 

the Southeast Quarter of said Section 15, a distance of 328.42 feet to a point of beginning; thence 

South 00 Degrees 07 Minutes 11 Seconds East on the East line of the Southeast Quarter of said 

Section 15, a distance of 328.42 feet; thence North 89 Degrees 21 Minutes 12 Seconds West, a 

distance of 1328.61 feet; thence North 00 Degrees 04 Minutes 33 Seconds East, a distance of 328.42 

feet; thence South 89 Degrees 21 Minutes 12 Seconds East, a distance of 1327.49 feet to the point of 

beginning, less any part thereof taken or used for road purposes, in Leavenworth County, Kansas. 

 

WHEREAS, a request for a Special Use Permit as described above was filed with the Secretary of the 

Leavenworth County Planning Commission, on the 29th day of October, 2025, and 

 

WHEREAS, the Leavenworth County Planning Commission, after notice as required by law, did conduct a 

public hearing upon the granting of such request for a Special Use Permit on the 14th day of January, 2026; 

and 

 

WHEREAS, the Leavenworth County Planning Commission, based upon specific findings of fact 

incorporated by reference herein, did recommend that the Special Use Permit be approved, subject to special 

conditions as set forth; and 

 

WHEREAS, the Board of County Commission considered, in session on the 4th day of February, 2026, the 

recommendation of the Leavenworth County Planning Commission. 

 

NOW, THEREFORE, THE BOARD OF COUNTY COMMISSIONERS OF LEAVENWORTH 

COUNTY, KANSAS SITTING IN REGULAR SESSION DOES HEREBY RESOLVE: 

 

1. Based upon the findings as set forth in the staff report and as amended and adopted by the Planning 

Commission; and, 

2. Based upon the recommendation and findings of fact of the Leavenworth County Planning 

Commission; and, 

3. Based upon the findings of fact adopted by the Board of County Commission in regular session on the 

4th day of February, 2026, and incorporated herein by reference; 

 

That Case No. DEV-25-124, Special Use Permit (SUP) for an Event Center – M&K Estates LLC be 

conditionally approved subject to the performance and observation of the following conditions: 

 

1. The SUP shall be limited to a period of ten (10) years. 

2. The business hours shall be dependent upon the event. Events shall end by midnight, Friday and 

Saturday, and by 11 pm Sunday through Thursday. 

3. The maximum occupancy for any event shall not exceed 200. 

4. The SUP shall be limited to a total of four (4) employees, not including the business owners/family 

members or third-party vendors. 

5. The number of events shall be limited to a maximum of eighty (80) per year. 

6. Any noise generated by this Special Use Permit shall not exceed a decibel level of 60 as measured at 
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the property line. 

7. Lighting generated from the development shall be limited 0.00 foot-candles net gain, as measured at 

the property line. 

8. No signage shall be allowed in the right-of-way.  Sign permits shall be required for any on-site or 

off-site signage. The applicant shall provide an owner authorization form for any off-site signs. All 

signage shall comply with Article 25, Sign Regulations of the Leavenworth County Zoning and 

Subdivision Regulations. 

9. No on-street parking shall be allowed. 

10. Alcohol sale or service shall not be provided by the owners until after October 2026 and until all 

local and state licensure has been approved and a copy provided to the Planning & Zoning 

Department. 

11. Private security shall be provided by the applicant for any event where alcohol is served. 

12. The applicant shall adhere to the following memorandums:  

a. Memo – Chuck Magaha, Emergency Management, October 30, 2025 

13. The Special Use Permit shall be subject to the application and written narrative provided on October 

17, 2025 and as amended on November 13, 2025 and December 3, 2025. 

14. The applicant shall provide a certificate of general liability insurance in the amount of $1,000,000 

and shall indicate Leavenworth County as the certificate holder prior to commencement of activities 

on the site. 

15. That no public nuisance be allowed or created upon the subject real property. 

16. This SUP shall comply with all local, state, and federal rules and regulations that may be applicable.  

17. That the conditional Special Use Permit granted herein is subject to revocation upon the breaching of 

the conditions set forth herein, or any substantial change in the use of the subject property. M&K 

Estates, LLC and its assigns or successors in interest, hereby consent to, and authorize, entry onto 

the subject property by employees or agents of the County for the purpose of inspecting the subject 

property for compliance with the conditions set forth herein.   

 

Located in Section 15, Township 12 South, Range 21, in Leavenworth County, Kansas more commonly 

known as 12751 206th Street. 

 

 

Adopted this 4th day of February, 2026 

Board of County Commission 

Leavenworth, County, Kansas 
 

______________________________ 

Mike Stieben, Chairman  

 

 

ATTEST: ______________________________ 

 Jeff Culbertson, Member 

 

 

___________________________________ ______________________________ 

Fran Keppler, Leavenworth County Clerk  Vanessa Reid, Member 

 

  

_____________________________ 

 Willie Dove, Member 

 

 

 ______________________________ 

 Mike Smith, Member 
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Leavenworth County 
Request for Board Action 

Resolution 2026-06 
Special Use Permit - Tri-Hull Crane Rental LLC 

*Regular Agenda* 

 
Date: February 4, 2026 
To: Board of County Commissioners  
From: Planning & Zoning Staff 
 
Department Head Review:  John Jacobson, Reviewed  
 
Additional Reviews as needed: 
 

Budget Review  Administrator Review  Legal Review  

 
 
Action Requested:  
 
Chairman, I move that the proposed Special Use Permit as outlined in case DEV-25-137 be 
approved based on the recommendation and findings of the Planning Commission on the Golden 
factors and the analysis set forth in the Staff Report as amended by the Planning Commission 
and as substantiated by the facts, testimony and evidence presented at the public hearing. 
 
Analysis: The applicant is requesting a Special Use Permit for an existing crane rental business. 
The business is operating under an active SUP issued in 2023. LVCO BOCC Resolution 2023-
32 approved the operation of this business for an additional two years but is non-renewable.  
 
The applicant is requesting to renew the SUP with a 10-year term.  The applicant is proposing to 
change the general hours of operation to Monday-Friday from 6:00AM until 5:00PM, with 
occasional use on Saturdays. Typically, the site will be visited by five employees. Customers to 
the site are not proposed. The proposed use is allowed with a special use permit. They do receive 
1-2 deliveries a week of equipment. The storage and equipment is parked away from the roadway 
and is screened by a block wall. The applicant has limited traffic to Loring Road and 24/40 and K-
32. Staff is recommending that, if approved, a drainage structure assessment be completed by a 
licensed engineer and performed over all proposed routes per the traffic study policy. 
 
Staff is not in support of the Special Use Permit request due to Condition #1 of 2023-32 which 
allowed for the continuation of the business for an additional 2 years, but is non-renewable. The 
proposed use is an industrial business that is located in residential area. The proposed use is not 
compatible with the Future Land Use Map and is not in conformance with the Comprehensive 
Plan. Staff classifies the proposed use as a Type 4 due to the industrial nature of the business. If 
a recommendation of approval occurs, staff recommends placing a two year time limit on the 
permit. 
 
Planning Commission Recommendation: The Planning Commission voted 7-0 (2 absent) to 
recommend approval of Resolution 2026-06 (Case No. DEV-25-137) a Special Use Permit for 
Tri-Hull Crane Rental LLC with conditions as modified by the Planning Commission. The 
Commission recommends amending the proposed condition #1 to state: 
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1. The SUP shall be compliant with LVCO BOCC Resolution 2020-25 and 2023-32, except for 

Condition #1, and limited to a period of five (5) years. 
 
Alternatives: 
 

1. Approve Case DEV-25-137 (Resolution 2026-06), Special Use Permit for Contractor’s 
Yard for Tri-Hull Crane Rental LLC, with Findings of Fact, and with or without conditions; 
or 
 

2. Deny Case DEV-25-137 (Resolution 2026-06), Special Use Permit for Contractor’s Yard 
for Tri-Hull Crane Rental LLC, with Findings of Fact; or  

 
3. Revise or Modify the Planning Commission Recommendation to Case DEV-25-137 

(Resolution 2026-06), Special Use Permit for Contractor’s Yard for Tri-Hull Crane Rental 
LLC, with Findings of Fact; or 

 
4. Remand the case back to the Planning Commission. 

 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
Total Amount Requested: 
$0.00 
 
Additional Attachments: Staff Report, Planning Commission Minutes 
 



      LEAVENWORTH COUNTY 
      PLANNING COMMISSION 

STAFF REPORT 
 

CASE NO: DEV-25-137 SUP – Contractors Yard – Tri-Hull Crane Rental                                                          January 14, 2026 

REQUEST: Public Hearing Required 

☐ Zoning Amendment                 ☒ Special Use Permit 

☐ Temporary Special Use Permit 

STAFF REPRESENTATIVE: 
Amy Allison 
Deputy Director 

SUBJECT PROPERTY: 24838 LORING ROAD 

 

APPLICANT/APPLICANT AGENT: 
DEE HULL 
TRI-HULL CRANE RENTAL 
24838 LORING RD 
LAWRENCE, KS 66044 

PROPERTY OWNER: 
TRI-HULL LLC 

CONCURRENT APPLICATIONS: 
N/A 

LAND USE 

ZONING: RR-5 

FUTURE LAND USE DESIGNATION: 
RESIDENTIAL 2.5 acre minimum 

LEGAL DESCRIPTION: 
A tract of land located in the Southeast Quarter of Section 11, Township 12 
South, Range 20 East of the 6th P.M., Leavenworth County, Kansas 

SUBDIVISION: N/A 

FLOODPLAIN: N/A 

STAFF RECOMMENDATION: DENIAL PROPERTY INFORMATION 

ACTION OPTIONS: 
1. Recommend approval of Case No. Dev-25-137, Special Use Permit for 

Tri-Hull LLC for a Special Use Contractor Yard, to the Board of County 
Commission, with or without conditions; or 

2. Recommend denial of Case No. DEV-25-137 , Special Use Permit for 
Tri-Hull LLC for a Special Use Contractor Yard, to the Board of County 
Commission for the following reasons; or  

3. Continue the hearing to another date, time, and place. 

PARCEL SIZE: +- 39.70 ACRES  

PARCEL ID NO:  
211-11-0-00-00-017.02 

BUILDINGS: Three 
EXISTING: Manufactured Home and 
two accessory buildings.  

PROJECT SUMMARY: 
The applicant is requesting a renewal of a Special Use Permit for Contractor’s 
Yard for Tri-Hull Crane Rental for the property located at 24838 Loring Road. 

ACCESS/STREET: 
Loring Road – Local, ±22’ WIDE, 
GRAVEL 

 Location Map: 
 

 
 

UTILITIES 

SEWER: SEPTIC 

FIRE: RENO 

WATER: N/A 

ELECTRIC: EVERGY 

NOTICE & REVIEW: 

STAFF REVIEW: 12/12/2025 

NEWSPAPER NOTIFICATION: 
12/24/2025 

NOTICE TO SURROUNDING 
PROPERTY OWNERS: 

12/22/2025 
 
 
 
 



FACTORS TO BE CONSIDERED: 

The following factors are to be considered by the Planning Commission and the 
Board of County Commissioners when approving or disapproving this Special Use 
Permit request: 

Met Not Met 

1. Character of the Neighborhood: 
Density: The surrounding properties range in size from 4.9 to over 144 acres. 
 
Nearby City Limits: The City of Tonganoxie is located approximately 6 miles to 
the northeast of the property. The property is located approximately 1.6 miles to 
the east of the Douglas County line. 
 
Initial Growth Management Area: This parcel is located within the Rural Growth 
Area of Leavenworth County. 

✓  

2. Zoning and uses of nearby property: 
Adjacent Uses: Most of the adjacent parcels are residential and agricultural in 
nature. There are two wineries and an event center within the vicinity. 
 

Adjacent Zoning: All adjacent properties are zoned RR-5. 

 ✓ 

3. Suitability of the Property for the uses to which is has been restricted: 
The property is currently operating under an existing SUP. The property is 
suitable as a rural residence, for agricultural uses but the proposed use is 
restricted by previous BOCC action to no further years on this property. 

 ✓ 

4. Extent to which removal of the restrictions will detrimentally affect nearby 
property:   

The use is likely to detrimentally impact neighboring parcels as a long-term use. 
This use is industrial in nature and should as a long-term solution, be located in 
an appropriately zoned district. 
   

 
✓ 

 

Traffic: Traffic to the site will be limited to five employees and the haul route for 
the cranes themselves. All business traffic will be limited to the 24/40 route. The 
type of traffic the business generates includes commercial truck traffic with 
large crane equipment that is not normally found on a local, gravel road. If 
approved, a drainage structure assessment shall be completed per the traffic 
impact policy. 
 

 
✓ 

(Condition 4) 

Lighting: The applicant indicated exterior lighting is limited to security lighting 
on the garage and horse barn. 

✓ 
 

 

Outdoor Storage:  Outdoor storage will be significant as the intention is to house 
all equipment outdoors. The type of outdoor storage proposed is more 
consistent with an industrial use than a residential use. Existing screening 
consists of a concrete block wall. 
 

 
✓ 

(Condition 11) 

Parking: Parking is provided and is adequate for the proposed use.  
 

✓ 
 

 

Visitors/Employees: Typically, five staff will visit the site each day. Customers 
will not frequent the site. 
 

✓  

Waste: Any waste generated from the property must be disposed of in 
compliance with all applicable local, state and federal laws. 

✓ 
(Condition 15) 

 

5. Length of time the property has been vacant as zoned: 

☐Vacant:  

☒ Not Vacant: The property has a residence and accessory structures. 

✓  



6. Relative gain to economic development, public health, safety and welfare: The 
proposed application would allow for another business to continue to operate 
within Leavenworth County.  There does not appear to be any detrimental 
effects to the public health, safety or welfare. 

✓ 

 
 
 

7. Conformance to the Comprehensive Plan: 
Future Land Use Map: Rural Residential 2.5 
 

Section 4 Land Use and Development Plan Strategies: The proposed use is not 
compatible with the future land use designation. 
 

 ✓ 

 

STAFF COMMENTS: 

The applicant is requesting a Special Use Permit for an existing crane rental business. The business is operating 

under an active SUP issued in 2023. LVCO BOCC Resolution 2023-32 approved the operation of this business for 

an additional two years but is non-renewable.  

The applicant is requesting to renew the SUP with a 10-year term.  The applicant is proposing to change the general 

hours of operation to Monday-Friday from 6:00AM until 5:00PM, with occasional use on Saturdays. Typically, the 

site will be visited by five employees. Customers to the site are not proposed. The proposed use is allowed with a 

special use permit. They do receive 1-2 deliveries a week of equipment. The storage and equipment is parked 

away from the roadway and is screened by a block wall. The applicant has limited traffic to Loring Road and 24/40 

and K-32. Staff is recommending that, if approved, a drainage structure assessment be completed by a licensed 

engineer and performed over all proposed routes per the traffic study policy. 

Staff is not in support of the Special Use Permit request due to Condition #1 of 2023-32 which allowed for the 

continuation of the business for an additional 2 years, but is non-renewable. The proposed use is an industrial 

business that is located in residential area. The proposed use is not compatible with the Future Land Use Map and 

is not in conformance with the Comprehensive Plan. Staff classifies the proposed use as a Type 4 due to the 

industrial nature of the business. If a recommendation of approval occurs, staff recommends placing a two year 

time limit on the permit. 

STAFF RECOMMENDS DENIAL BUT PROPOSE THE FOLLOWING CONDITIONS IF APPROVAL IS CONSIDERED: 

Conditions for approval of DEV-25-137, SUP for Tri-Hull Crane Rental are as follows: 
 
1. The SUP shall be compliant with LVCO BOCC Resolution 2020-25 and 2023-32, except for Condition 

#1, and limited to a period of two (2) years and non-renewable. 
2. The business shall be limited to the hours of 6:00 AM until 5:00 PM, Monday-Friday and 8:00 AM until 

2:00 PM, Saturday.  
3. The SUP shall be limited to five full-time employees. 
4. The applicant shall pay for and supply to the Public Works Department for review, prior to issuance 

of the SUP, a drainage structure assessment by a licensed Kansas engineer. The engineer’s assessment 
and opinion of impacted structure on the specified haul route to resist imposed loading over the term 
of the 24-month term. The intent is to assess and maintain the structural integrity of the County 
roadway and structures for the duration of the SUP use. 

5. All business-related traffic shall be directed west to 24/40 Highway.  
6. Business-related traffic shall not be allowed to travel east along Loring Road. 
7. No residential use of any RV shall be allowed on the premises subject to the SUP. Applicant shall 

promptly supply to the Planning & Zoning Department adequate proof that no residential use of any 
RV exists on the premises. 

8. The applicant shall adhere to the following memorandums:  
a. Memo - Mitch Pleak, P.E. - Public Works, December 2, 2025 
 



9. No signage is allowed in the right-of-way.  No signage is requested with the SUP.  All signage shall 
comply with Article 25, Sign Regulations of the Leavenworth County Zoning and Subdivision 
Regulations. 

10. No on-street parking shall be allowed. 
11. Adequate screening shall be installed and maintained around the salvage yard area sufficient to 

screen the area from public view. 
12. An Emergency Plan shall be provided to and approved by the Emergency Management Department 

prior to the issuance of the permit. 
13. This SUP shall be limited to the application and narrative dated November 17, 2025 and updated on 

December 11, 2025. 
14. The applicant shall provide a certificate of general liability insurance in the amount of $1,000,000 

and shall indicate Leavenworth County as the certificate holder prior to commencement of activities 
on the site. 

15. That no public nuisance be allowed or created upon the subject real property. 
16. This SUP shall comply with all local, state, and federal rules and regulations that may be applicable.  
17. That the conditional Special Use Permit granted herein is subject to revocation upon the breaching 

of the conditions set forth herein, or any substantial change in the use of the subject property. Kaw 
Valley Companies, Inc., and its assigns or successors in interest, hereby consent to, and authorize, 
entry onto the subject property by employees or agents of the County for the purpose of inspecting 
the subject property for compliance with the conditions set forth herein.   

 
PROPOSED MOTIONS: 

Approve:  

Chairman, I find that the special use permit request complies with the Golden Factors and move to recommend 

approval to the Board of County Commissioners of the request as outlined in Case DEV-25-137 based on the 

amended findings [insert specific finding] as set forth in the Staff Report.  

 

Denial:  

Chairman, I find that the special use permit does not comply with the Golden Factors (LIST FACTORS) and move 

to recommend denial to the Board of County Commissioners as outlined in Case DEV-25-137.  

 

Table:  

Chairman, I move to table Case DEV-25-137 to (DATE AND TIME) requesting additional information for (STATE 

THE REASONS).  

 

ATTACHMENTS: 
A: Application & Narrative 

B: Zoning Map 

C: Memorandums 
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Business Description 2025 
 

 
Our small family business consists of specialized mobile cranes and occasional use of semi tractors and 
trailers. In addition, we have a variety of farm vehicles for property maintenance and farm use. 
Our business is weather dependent like construction. We do not produce or manufacture a product to 
sell and have no store front for sales. Our location is not open to the public. 

We would like to apply for a 10-year extension of the current SUP. There are several Special Use Permits 
along this road and in the area that we know of; 2 Wineries with high volumes of traffic that way 
exceeds the amount of traffic that we use and is continually increasing and a nursery. In addition, the 
economy has continued to worsen since our first application and doesn't appear to be getting better. 
Currently our property is taxed as commercial property, which the other SUPs are not. 

 
We don't have food or alcohol service. 

 
We don't have any signs or have any plans to install any currently. 

 
Our hours of operation are 6am to 5pm, Monday through Friday and occasionally Saturday. 
We have 5 full-time employees, 3 of which are family. Only 3 of our employees come to this place of 
business as work is scheduled. 
We receive deliveries; however, nothing is regularly scheduled. We get 1-2 deliveries a week of 
equipment. 

 
Our storage and equipment are parked several hundred feet off the roadway. We have placed a concrete 
block wall to screen some of the equipment. 
 
We do offer short-term storage of equipment that we are going to place on a job for our customers, 
which consists largely of mechanical equipment. We recycle equipment thru American Recycling out of 
Topeka or Kansas City and Rapid Recovery for any equipment removed. 

 
Our initial traffic route is right out of the driveway on to Loring Rd a (gravel road) to US-24 Hwy or KS-
32 Hwy. 

 
No additional water is needed. However, we do have a Johnny on the spot for our employees and 
anyone who needs the use of one. 

 
There is no pollution hazard. We don't use chemicals or store any. 

 
We have a bulk fuel tank that is serviced by Leavenworth CO-OP, it fills our farm and business vehicles. 
We do use oil and we store a small bulk amount of it for use in routine oil changes and maintenance, as 
well as parts and supplies. The used oils are then recycled 

 
Our plans are to build a new home to replace our current one. 

 
We have security lightening on both the garage and horse barn 
Emergency and safety contacts are posted on the door, fire extinguishers, and evaluation plans are in 
place. 
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Allison, Amy

From: Steven Heath <Steven.Heath@evergy.com>
Sent: Tuesday, November 18, 2025 3:56 PM
To: Allison, Amy; Ryan McCallister
Subject: Re: DEV-25-137 Special Use Permit - Tri-Hull LLC

Internal Use Only 
 
Evergy does not have conflict with the requested special use permit. 
 
Thank you, 
Steven Heath  
Evergy  
TD Designer III 
Steven.Heath@evergy.com  
O: 785-865-4857  
C: 785-508-2550 (does not receive texts) 
 

From: Allison, Amy <AAllison@leavenworthcounty.gov> 
Sent: Tuesday, November 18, 2025 3:46 PM 
To: Magaha, Chuck <cmagaha@lvsheriff.org>; Anderson, Kyle <KAnderson@leavenworthcounty.gov>; Miller, Jamie 
<JMiller@leavenworthcounty.gov>; 'Dedeke, Andrew' <IMCEAEX-_o=Leavenworth-
CJC_ou=CJC_cn=Recipients_cn=Adedeke@namprd09.prod.outlook.com>; Brown, Misty 
<MBrown@leavenworthcounty.gov>; Khalil, Jon <jkhalil@leavenworthcounty.gov>; Design Group Lawrence Service 
Center <designgrouplawrenceservicecenter@evergy.com>; 'dritter@lvcofd2.com' <dritter@lvcofd2.com>; 
'kritter@lvcofd2.com' <kritter@lvcofd2.com>; Noll, Bill <BNoll@leavenworthcounty.gov>; McAfee, Joe 
<JMcAfee@leavenworthcounty.gov>; 'Mitch Pleak' <mpleak@olsson.com> 
Cc: PZ <pz@leavenworthcounty.gov> 
Subject: RE: DEV-25-137 Special Use Permit - Tri-Hull LLC  
  
This Message Is From an External Sender  
This message came from outside your organization.  
 
Report Suspicious  
 
  
Good Afternoon, 
  
The Department of Planning and Zoning has received a Special Use Permit application for a crane contractors yard at the 
property located at 24838 Loring Road. 
  
The Planning Staff would appreciate your written input in consideration of the above request. Please review the 
attached information and forward any comments to us by Tuesday, December 2, 2025.  
  
If you have any questions or need additional information, please contact me at (913) 684-0465 or at 
pz@leavenworthcounty.gov 
  
Thank you, 
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Allison, Amy

From: Dylan Ritter <dritter@lvcofd2.com>
Sent: Wednesday, November 19, 2025 4:45 AM
To: Allison, Amy
Subject: Re: DEV-25-137 Special Use Permit - Tri-Hull LLC

Leavenworth County Fire District #2 has no comments or concerns regarding this SUP request.  
 
Thank you  
 
 
Dylan Ritter 
Assistant Chief  
Leavenworth County Fire District #2 
100 Main Street 
P.O. Box 270 
Linwood, KS, 66052 
(913) 339-8973 
 
 
On Tue, Nov 18, 2025 at 15:46 Allison, Amy <AAllison@leavenworthcounty.gov> wrote: 

Good Afternoon, 

  

The Department of Planning and Zoning has received a Special Use Permit application for a crane contractors yard at 
the property located at 24838 Loring Road. 

  

The Planning Staff would appreciate your written input in consideration of the above request. Please review the 
attached information and forward any comments to us by Tuesday, December 2, 2025.  

  

If you have any questions or need additional information, please contact me at (913) 684-0465 or at 
pz@leavenworthcounty.gov 

  

Thank you, 

  

Amy Allison, AICP 

Deputy Director 



 

 

COUNTY OF LEAVENWORTH 
Department of Public Works 

300 Walnut, Suite 007  
Leavenworth, Kansas 66048-2815 

Phone (913) 684-0470 
Fax (913) 684-0473 
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December 2, 2025 
 

Tri-Hull, LLC SUP DEV-25-137 – Public Works Review 

 

The Public Works Department have reviewed the following documents:   

• 2025.11.18 Application. 

• 2025.11.18 Narrative. 

• 2025.11.18 Aerial. 

 

Public Works review is limited to public right-of-way only and the route along Loring Road between US-

24/40 and the SUP Site (24838 Loring Road).  Route is a gravel roadway.  Fire Protection was not 

reviewed by Public Works.  

 

The application as presented represents no additional traffic trips to the road network when compared to 

the current SUP. Trip generation and turning template information submitted under the current SUP is 

expected to adequately represent the site. Based on visual inspection, it does not appear that current 

operations are overtracking or exceeding the available drive width. 

 

Below are the initial comments from the documents received listed above.  Based on the review of the 

requested information below, additional comments, investigations, and studies may be generated.  Direct 

any questions to Amy Allison at aallison@leavenworthcounty.gov  

 

1. Per the Traffic Impact Policy: The Applicant shall inspect and complete a structural health 

assessment for the structures along the route (Loring Road from Site to US-24/40). This 

assessment shall evaluate the condition and ability for all drainage structures under the public 

roadway to satisfactorily carry the anticipated truck loadings. The structures shall be defined as all 

bridges (including those with a length less than FHWA’s 20-foot bridge length), culverts, and storm 

pipes greater than 15 inches in diameter. The assessment shall include a photo log of each 

structure, condition assessment (utilize NBI ratings criteria, where applicable), tabulation of 

deficiencies, and recommendation for suitability to sustain the proposed traffic loadings. Provide 

weights, lengths, and configurations (axle weights and spacings) for cranes and semis (commercial 

vehicles used in the SUP).  The assessment shall be signed and sealed by a professional engineer 

registered in the State of Kansas. The photo log shall include two structure end elevations, one 

photo looking in each direction along the roadway at the structure, one photo looking upstream, one 

photo looking downstream, and at least one photo through the opening of the structure. 

2. US-24-40 is within KDOT jurisdiction.  Application to be sent to KDOT for review and determination 

of any study requirements.  Documentation from KDOT on findings to be submitted to the County. 

mailto:aallison@leavenworthcounty.gov
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RESOLUTION 2026-06 

 

A resolution of the Leavenworth County Kansas Board of County Commission, conditionally 

issuing a Special Use Permit for a Contractor’s Yard – Tri-Hull Crane Rental LLC on the 

following described property: 

 

A tract of land located in the Southeast Quarter (SE/4) of Section Eleven (11), Township Twelve 

South (T12S), Range Twenty East (R20E) of the 6th P.M., Leavenworth County, Kansas, described 

as follows: Commencing at the Southwest corner of said Southeast Quarter (SE/4), thence North 90 

degrees 00’00” East along the South line of said Southeast Quarter (SE/4) 655.88 feet to the True 

Point of Beginning; thence North degrees 05’29” West parallel to the West line of said Southeast 

Quarter (SE/4) 2,653.55 feet to a point on the North line of said Southeast Quarter (SE/4) which is 

South 89 degrees 44’15” East 655.89 feet from the Northwest corner of said Southeast Quarter 

(SE/4), thence South 89 degrees 44’15” East 655.89 feet from the Northwest corner of said 

Southeast Quarter (SE/4), thence South 89 degrees 44’15” East along said North line 657.02 feet, 

thence South 0 degrees 05’29” East parallel to the West line of aid Southeast Quarter (SE/4) 

2,650.54 feet to the South line of said Southeast Quarter (SE/4), thence South 90 degrees 00’00” 

West along said South line 657.00 feet to the Point of Beginning. 

 

WHEREAS, a request for a Special Use Permit as described above was filed with the Secretary of the 

Leavenworth County Planning Commission, on the 11th day of November, 2025, and 

 

WHEREAS, the Leavenworth County Planning Commission, after notice as required by law, did conduct a 

public hearing upon the granting of such request for a Special Use Permit on the 14th day of January, 2026; 

and 

 

WHEREAS, the Leavenworth County Planning Commission, based upon specific findings of fact 

incorporated by reference herein, did recommend that the Special Use Permit be approved, subject to special 

conditions as set forth; and 

 

WHEREAS, the Board of County Commission considered, in session on the 4th day of February, 2026, the 

recommendation of the Leavenworth County Planning Commission. 

 

NOW, THEREFORE, THE BOARD OF COUNTY COMMISSIONERS OF LEAVENWORTH 

COUNTY, KANSAS SITTING IN REGULAR SESSION DOES HEREBY RESOLVE: 

 

1. Based upon the findings as set forth in the staff report and as amended and adopted by the Planning 

Commission; and, 

2. Based upon the recommendation and findings of fact of the Leavenworth County Planning 

Commission; and, 

3. Based upon the findings of fact adopted by the Board of County Commission in regular session on the 

4th day of February, 2026, and incorporated herein by reference; 

 

That Case No. DEV-25-137, Special Use Permit (SUP) for a Contractor’s Yard – Tri-Hull Crane 

Rental LLC be conditionally approved subject to the performance and observation of the following 

conditions: 

 

1. The SUP shall be compliant with LVCO BOCC Resolution 2020-25 and 2023-32, except for 

Condition #1, and limited to a period of five (5) years. 

2. The business shall be limited to the hours of 6:00 AM until 5:00 PM, Monday-Friday and 8:00 AM 

until 2:00 PM, Saturday.  



                Page 2 of 3 

 

3. The SUP shall be limited to five full-time employees. 

4. The applicant shall pay for and supply to the Public Works Department for review, prior to issuance 

of the SUP, a drainage structure assessment by a licensed Kansas engineer. The engineer’s 

assessment and opinion of impacted structure on the specified haul route to resist imposed loading 

over the term of the 24-month term. The intent is to assess and maintain the structural integrity of the 

County roadway and structures for the duration of the SUP use. 

5. All business-related traffic shall be directed west to 24/40 Highway.  

6. Business-related traffic shall not be allowed to travel east along Loring Road. 

7. No residential use of any RV shall be allowed on the premises subject to the SUP. Applicant shall 

promptly supply to the Planning & Zoning Department adequate proof that no residential use of any 

RV exists on the premises. 

8. The applicant shall adhere to the following memorandums:  

a. Memo - Mitch Pleak, P.E. - Public Works, December 2, 2025 

9. No signage is allowed in the right-of-way.  No signage is requested with the SUP.  All signage shall 

comply with Article 25, Sign Regulations of the Leavenworth County Zoning and Subdivision 

Regulations. 

10. No on-street parking shall be allowed. 

11. Adequate screening shall be installed and maintained around the salvage yard area sufficient to 

screen the area from public view. 

12. An Emergency Plan shall be provided to and approved by the Emergency Management Department 

prior to the issuance of the permit. 

13. This SUP shall be limited to the application and narrative dated November 17, 2025 and updated on 

December 11, 2025. 

14. The applicant shall provide a certificate of general liability insurance in the amount of $1,000,000 

and shall indicate Leavenworth County as the certificate holder prior to commencement of activities 

on the site. 

15. That no public nuisance be allowed or created upon the subject real property. 

16. This SUP shall comply with all local, state, and federal rules and regulations that may be applicable.  

17. That the conditional Special Use Permit granted herein is subject to revocation upon the breaching of 

the conditions set forth herein, or any substantial change in the use of the subject property. Tri-Hull 

Crane Rental LLC, and its assigns or successors in interest, hereby consent to, and authorize, entry 

onto the subject property by employees or agents of the County for the purpose of inspecting the 

subject property for compliance with the conditions set forth herein.   

 

 

Located in Section 11, Township 12 South, Range 20, in Leavenworth County, Kansas more commonly 

known as 24838 Loring Road. 

 

 

Adopted this 4th day of February, 2026 

Board of County Commission 

Leavenworth, County, Kansas 
 

______________________________ 

Mike Stieben, Chairman  

 

 

ATTEST: ______________________________ 

 Jeff Culbertson, Member 
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___________________________________ ______________________________ 

Fran Keppler, Leavenworth County Clerk  Vanessa Reid, Member 

 

  

_____________________________ 

 Willie Dove, Member 

 

 

 ______________________________ 

 Mike Smith, Member 
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RESOLUTIONS 2026- 

A RESOLUTION OF THE LEAVENWORTH COUNTY BOARD OF COUNTY 

COMMISSIONERS REGARDING VICIOUS DOGS, THE TREATMENT OF ANIMALS, 

ANIMALS AT LARGE, IMPOUNDMENT OF STRAY ANIMALS, AND EXOTIC 

ANIMALS WITHIN LEAVENWORTH COUNTY, KANSAS 

WHEREAS, the Board of County Commissioners of Leavenworth County, Kansas has 

authority to enact and provide procedures for the enforcement of animal control and well being in 

the unincorporated area of Leavenworth County as provided in K.S.A. 19-101 et. seq.; and  

WHEREAS, the Board of County Commissioners previously adopted Resolution 1978-38 

prohibiting certain animals from running at large within the unincorporated areas of Leavenworth 

County; and 

WHEREAS, the Board of County Commissioners previously adopted Resolution 1995-26 

authorizing the impoundment of stray domestic animals; and  

WHEREAS, the Board of County Commissioners previously adopted Resolution 2001-52 

pertaining to Exotic Animals; and 

WHEREAS, the Board of County Commissioners previously adopted Resolution 2006-41 

pertaining to Vicious Dogs; and 

WHEREAS, the Board of County Commissioners properly adopted Resolution 2013-17 

adopting by reference the provisions, procedures and definitions set forth in K.S.A. 19-4701, et 

seq.; and  

WHEREAS, the Board of County Commissioners previously adopted Resolution 2013-28 

determining that certain county codes, regulations standards and resolutions adopted by the County 

should be designated for enforcement under the provisions of K.S.A. 19-4701, et seq., and a 

schedule of fines to be imposed for violations of the same should be stablished; and 

WHEREAS, the Board of County Commissioners finds that the regulation of the treatment 

of animals is necessary and desirable and in the interest of public safety; and  

WHEREAS, the Board of County Commissioners wishes to codify all prior animal related 

County Resolutions into one comprehensive Resolution for enforcement purposes.  

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 

COMMISSIONERS OF LEAVENWORTH COUNTY, KANSAS, THAT: 

1. Definitions

For the purpose and enforcement of this resolution the following words, terms and phrases,

when used in this resolution, shall have the meanings ascribed to them in this resolution, except 

when the context clearly indicates a different meaning: 
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a. Animal Every living vertebrate except a human being.

b. Animal Control Officer  The Office of the Sheriff of Leavenworth County Kansas,

acting alone or in concert with other local of state authority, including but not limited to all deputies 

of the Office of the Sheriff of Leavenworth County, Kansas or any person designated by the Sheriff 

of Leavenworth County to enforce the provisions of this resolution. 

c. Animal Cruelty  is defined within Section 3 of this Resolution.

d. Dog  Any animal of the canis familarias family, or any hybrid of the same including,

but not limited to familarias/lupus. 

e. Domestic Animal  Any animal trained by humans, any animal kept for agriculture or

animal husbandry and any domestic cat or fowl. 

f. Exotic animal Any species of animals inherently dangerous to humans as set forth

below.  Exotic animals include any or all of the following orders and families, whether bred in the 

wild or in captivity, and any or all hybrids. The animals listed in parentheses are intended to act as 

examples not to be construed as an exhaustive list or limit the generality of each group of animals 

unless otherwise specified: 

1. Class Mammalia

(a) Order Carnivora

(i) Family Felidae (lions, tigers, cougars, leopards, ocelots, not domestic cats)

(ii) Family Canidae (wolves, coyotes, foxes, jackals, not domestic dogs)

(iii) Family Ursidae (all bears)

(iv) Family Mustelidae (weasels, skunks, martins, not minks or ferrets)

(v) Family Procyonidae (racoons, coatis)

(vi) Family Hyaenidae (hyenas)

( vii) Family Viverridae ( civets, genets, mongooses)

(b) Order Edentatia ( anteaters, armadillos, sloths)

(c) Order Primates (lemurs, monkeys, chimpanzees, gorillas)

2. Class Reptilia

(a) Order Squamata

(i) Family Boidae (only Afiican rock pythons, amethystine pythons, boelen's
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pythons, Indian pythons, olive pythons, reticulated  pythons, yellow anacondas, 

green anacondas, Jamaican boas, not ball pythons, Burmese pythons or red tail 

boas) 

(ii) Family Colubridae (only boomslangs, mangrove snakes, African twig snakes, 

brown tree snakes) 

(iii) Family Elapidae (coral snakes, cobras, mambas) 

(iv) Family Helodermatidae (venomous lizards) 

(v) Family Lacertilia (Salvator monitors, Salvadoran monitors) 

( vi) Family Viperidae ( copperheads, cottonmouths, rattlesnakes) 

    (b) Order Crocodilia (crocodiles, alligators, caimans, gavials) in excess of 3ft of length 

3. All species listed under the Federal Endangered Species Act as threatened or endangered 

 g.  Harbor To keep, to maintain, to have in one's possession, to have under one's control 

or to allow any animal to habitually remain or lodge or to be fed or to be given shelter or refuge 

within a person's home, store, yard, enclosure, outbuilding, abandoned vehicle or building, place 

of business, property or any other premises which a person owns, has possession or control of or 

on which the person resides. 

h. Owner/ Possessor  Any person or persons owning, possessing, harboring, keeping, 

caring for or controlling any animal. 

 i. Run at large Any animal found outside the residence structure of the owner, keeper or 

harborer and not effectively physically restrained on a chain or leash or behind a suitable fence or 

other proper method of physical restraint from which it cannot escape. 

j. Secured enclosure  A locked structure enclosing an area suitable to confine a vicious 

dog and suitable to prevent persons other than the owner from coming in physical contact with the 

vicious dog.  The structure shall be comprised of a top, sides and bottom and shall be designed and 

maintained so as to prevent the vicious dog from escaping.  If the bottom of the structure is not 

attached to the sides, the sides must be embedded in the ground not less than two (2) feet.  Any 

wire used in such structure shall be not less than 11 (eleven)gauge, with a mesh  opening of not 

more than 2 (two) inches.  The structure shall be suitable for the safe, humane and sanitary keeping 

of a dog. 

k.  Stray  Any domestic animal found in the County whose ownership cannot be reasonably 

ascertained.   

l.  Vicious dog  Any dog of a dangerous, vicious or ferocious disposition, except on 

assisting any law enforcement officer in law enforcement duties, which demonstrates any of the 

following types of behavior: 

1.  An attack which requires a defensive action by any person to prevent bodily 

injury when such person is conducting themselves peacefully and lawfully. 
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2.  An attack which results in damage to the property of any person other than the 

owner, said attack occurring on property other than that of the owner, or in an 

injury to any person when such person is conducting themselves peacefully and 

lawfully. 

3.  An attack on a domestic animal, livestock or poultry which occurs on property 

other than that of the owner of the attacking dog. 

4.  Any behavior which constitutes a threat of bodily harm to any person when such 

person is conducting themselves peacefully and lawfully. 

5.  Any dog bred or trained to fight. 

 

m. Wildlife sanctuary means a non-profit organization described in Section 

170(b)(1)(A)(vi) of the Internal Revenue Code as amended.  

 

2. Regulation of Vicious dogs 

a.  Any dog found to be a vicious dog as herein defined must be confined indoors or in a 

secured enclosure.  No vicious dog may be kept on a porch, patio or any part of a house or structure 

that would allow the dog to exit house or structure of its own volition.  No vicious dog may be 

kept in a house or structure when the windows or doors are open or when screen windows or screen 

doors are the only obstacles preventing the dog from exiting the structure.  A vicious dog, when 

not confined indoors or in a secured enclosure, must be on a leash of sufficient strength to allow 

the owner to maintain control of the dog and must be muzzled so as to prevent the dog from biting 

any person or other animal. 

 b.  Any  vicious dog found to be at-large, or not confined and controlled as provided for 

herein, may be taken into custody by any animal control officer.  The dog shall remain in the 

custody and control of the animal control officer, in such manner as deemed appropriate by the 

officer, until claimed by the owner of the dog.  The owner shall, prior to the release of the dog, 

pay to the county all costs associated with the care and keeping of the dog, register the dog and a 

pick-up fee of $100.00.  If any vicious dog is not claimed and released within five business days 

the dog may be euthanized and the costs associated with the care and keeping of the dog, the pick-

up fee and the costs of euthanization shall be assessed against the owner of the dog. 

 c.  The owner of any dog found to be vicious shall annually register the dog with the office 

of the Sheriff of Leavenworth County.  Such registration shall be effective upon the date of 

registration and shall expire on the second Monday of the following January.  A registration fee of 

$25.00 shall be paid.  As part of the registration proof of rabies vaccination shall be provided and 

an identification microchip providing ownership information shall be implanted by a licensed 

veterinarian.  In addition, any dog found to be vicious shall wear a securely fastened collar with a 

metal tag providing identification of the owner of the dog.  The owner(s) of any dog found to be 

vicious shall attend a Humane Society sanctioned class for the training and handling of dogs and 

shall be responsible for the cost of said class.  Attendance and completion of said class shall take 

place within 45 days of the registration of the dog. 
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 d.  All dogs found to be vicious shall be spayed or neutered, and proof of the same shall be 

presented to an animal control officer at the time of the registration of the dog. 

 e.  The owner of any dog found to be vicious shall obtain and maintain proof of liability 

insurance covering any injury or damage caused by the dog in an amount not less than 

$250,000.00.  In the event that any dog, having previously been found to be vicious, either attacks, 

bites or threatens to attack any person, property or other animal, the dog shall be taken into custody 

by an animal control officer and shall not be released until proof of liability insurance covering 

any injury or damage caused by the dog in an amount not less than $500,000.00 is provided by the 

owner of the dog to the animal control officer.  If such dog is not claimed and released within five 

(5) business days the dog may be euthanized and the costs of the euthanization, a pick-up fee of 

$100.00 dollars and the cost associated with the care and keeping of the dog shall be assessed 

against the owner of the dog. 

 f.  Any dog involved in a third attack or demonstrates the type of behavior described in 1(f) 

of this resolution shall be taken into the custody of an animal control officer and shall be 

euthanized, with the costs associated with the care and keeping of the dog, a pick-up fee of $100.00 

and the euthanization fee assessed against the owner of the dog. 

 

3. Animal Cruelty Prohibited 

a. Animal Cruelty is defined as:  

1. Intentionally and maliciously, killing, injuring, maiming, torturing or mutilating 

any animal, or setting an animal upon another animal for the purpose causing 

physical harm to one (1) or more animals;  

 

2. Having physical custody of any animal and failing to provide such food, potable 

water, protection from the elements, opportunity for exercise and other care as 

needed for health or well-being of such kind of animal;  

 

3. Intentionally or recklessly causing physical injury for purpose of sport, contest, 

practice or entertainment other than acts mentioned below;  

 

4. Promote, stage, hold, manage, incite or in any way conduct any game, 

exhibition, contest or fight in which one (1) or more animals are engaged for 

the purpose of injuring, killing, maiming or destroying themselves;  

 

5. For any owner or harborer to knowingly abandon an animal in any place without 

making provision for its proper care; 

 

6. Intentionally using a wire, pole, stick, rope or other object to cause an equine to 

lose its balance or fall, for the purpose of sport, contest, practice or 

entertainment; or  
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7. Intentionally grasping, seizing, roping or tying any equine or bovine by its tail 

and/or by any other means which causes it to trip, fall or to be dragged for the 

purpose of sport, contest, practice, or entertainment (commonly known as “steer 

tailing”)  

 

b. Exceptions. The provisions of this section shall not apply to:  

 

1. Normal or accepted veterinary practices;  

 

2. Bona fide experiments carried on by commonly recognized research facilities;  

 

3. Killing, attempting to kill, trapping, catching or taking of any animal in 

accordance with provisions of K.S.A. Ch. 32 or Ch. 47;  

 

4. Rodeo practices accepted by the rodeo cowboy’s association;  

 

5. The humane killing of an animal which is diseased or disabled beyond recovery 

for any useful purpose, or the human killing of animals for population control, 

by the owner thereof or the agent of such owner, or by a licensed veterinarian 

three (3) business days following the receipt of any such animal at such society, 

shelter or pound;  

 

6. With respect to farm animals, normal or accepted practices of animal 

husbandry;  

 

7. The killing of any animal by any person at any time which may be found outside 

of the owned or rented property of the owner or custodian of such animal and 

which is found injuring or posing a threat to any person, farm animal or 

property; or  

 

8. An animal control officer trained by a licensed veterinarian in the use of a 

tranquilizer gun, using such gun with the appropriate dosage for the size of the 

animal, when such animal is vicious or could not be captured after reasonable 

attempts using other methods.  

 

c. It shall be a violation of this resolution for any person to commit cruelty to any animal. 

Committing cruelty to any animal is punishable in accordance with this Resolution.  

 

4. Running At Large 

Horses, mules, assess, cattle, hogs, sheep and goats shall not be allowed to run at large 

within the unincorporated areas of Leavenworth Couty, Kansas. 

 

 

 

 



7 
 

5. Exotic Animals 

a. It shall be unlawful for any person to own, possess, keep, harbor, bring, or have in one's 

possession an exotic animal. It shall further be unlawful for the possessor or any other person in 

control of a real property to knowingly permit any other person to be in possession of any exotic 

animal upon the property. 

 

b. The provisions of this act shall not apply to institutions accredited by the American Zoo 

and Aquarium Association (AZA), registered non-profit humane societies, animal control officers 

or law enforcement officers acting under the authority of this Resolution, veterinary hospitals or 

clinics, any wildlife rehabilitator licensed by the State, any wildlife sanctuary, any licensed or 

accredited research, medical or educational institution, or any person temporarily transporting any 

exotic animal through the County if the transit time is not more than 96 hours and the animal is at 

all times maintained within a confinement sufficient to prevent the exotic animal from escaping or 

harming the public. 

 

c. Any exotic animal may be immediately confiscated by the animal control officer if the 

possessor of said animal violates any provision of this Resolution. If an exotic animal is confiscated, 

the possessor shall be responsible for the costs of confiscation, placement and care for the exotic animal 

from the time of confiscation until the time of return to the possessor or until the animal has been 

relocated to an alternative facility, such as an animal sanctuary, licensed humane society, an institution 

accredited by the AZA  or euthanized upon the consent of the possessor or Court order secured by the 

animal control officer.  

 

 

6. Enforcement 

 a.  Animal control officers designated as such by the Sheriff of Leavenworth County shall 

have the authority to enforce the provisions of this resolution.  Such officers shall have the right 

to enter any premises upon which they observe or know of any violation of the provisions of this 

resolution. 

 b. Stray domestic animals may be captured and impounded or euthanized by the Sheriff of 

Leavenworth County, Kansas or the Leavenworth County Health Officer.  Strays can be placed 

for adoption or euthanized.  The animal control officer capturing said stray shall make reasonable 

efforts to identify the owner or harborer of said stray and, if identified, shall inform said owner or 

harborer of the impoundment of the animal. The owner or harborer of any impounded stray may 

retrieve said animal upon payment of boarding and pickup costs and presentation of proof of 

current vaccination against rabies for said animal.  

 c. The reasonable procedure for the isolation, quarantine and investigation of animals 

suspected of either being infected by, or exposed to, rabies shall be used by the Sheriff of 

Leavenworth County.  The County Health Officer shall assist the Sheriff in this task.  

 d. The Sheriff of Leavenworth County, Kansas is hereby authorized to enforce the 

provisions of this act and to enter into agreements with the appropriate agencies, private or 
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governmental, for the impounding and confinement of animals pursuant to the terms of this 

resolution.  

 e.  It shall be a violation of this resolution to interfere with any animal control officer in 

the discharge of their duties. 

 f.  Any violation of the provisions of this resolution shall be punishable by such fines or 

confinements as are provided for violations of any Class C misdemeanor.  Each violation shall be 

considered a separate offense and each day that any person is in violation of any provision of this 

resolution shall constitute a separate offense.  

 g.  The county may obtain such injunctive relief as is deemed necessary and appropriate 

to enforce the provisions of this resolution. 

 h.  The prosecution of any violation of the provisions of this resolution, and any appeal 

issuing from said prosecution, shall be conducted pursuant to the provisions of K.S.A. 19-101d as 

amended. 

 

Section 7.  Repeal of Prior Resolutions 

That Resolution 1978-38, Resolution 1995-26, Resolution 2001-52, and Resolution 2006-

41 are hereby repealed and rescinded.  To the extent any provisions of prior Resolutions contradict 

with this Resolutions, those provisions are hereby repealed and rescinded as it is the intent of the 

Board of County Commissioners that the provisions of this Resolution supersede those resolutions 

and replace them in their entirety.  

 

Section 8.  Effective Date 

This Resolution shall take effect and be in full force after its passage, approval, and 

publication in the official county newspaper. 

 

The County Administrator, and Leavenworth County’s other officers, agents, and 

employees are hereby authorized and directed to take such further action, and execute such other 

documents, certificates, and instruments as may be necessary or desirable to carry out and comply 

with the intent of this Resolution. 

 

ADOPTED ____ day of February 2026  

 

BOARD OF COUNTY COMMISSIONERS 

OF LEAVENWORTH COUNTY, KANSAS  

 

 

__________________________________ 

Mike Stieben, CHAIR 

 

 

__________________________________ 

Jeff Culbertson, MEMBER 
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_________________________________ 

Mike Smith, MEMBER 

 

 

___________________________________ 

Willie Dove, MEMBER 

 

___________________________________ 

Vanessa Reid, MEMBER 

 

 

ATTEST: 

 

 

_________________________ 

 Fran Keppler, CLERK 

















n. I

RESOLUTION 1995-26

A RESOLUTION OF THE BOARD OF COumn COMMISSIONERS OF
LEAVENWORTH COUNTY, K2RSAS, PURSUMIT TO K.S.A. 19-101

ET SEQ., PROVIDING TEE SHERIFF OF LEAVENWORTH COUNTY,
KANSAS, WITH THE AUTHORITY TO IMPOUND AND DISPOSE OF STRAY
DOMESTIC ANIMALS, MU TO QUARANTINE DOMESTIC ANIMALS. FOR
RABIES CONTROL.

WHEREAS, It is the duty of the Board of County Commissioners
of Leavenworth County, Kansas, to enact such local ordinances as
are necessaryand required to promote the safety, health and
welfare and of the citizens of Leavenworth County, Kansas; and

WHEREAS, K.S.A. 19-101 etseq. authorizes the Board of
County Conmtissioners to enact such local ordinances; and

WHEREAS, the presence of stray domestic animals in the
County poses $ possible threat to the health and welfare of the
citizens of Leavenworth County, Kansas.

BE IT THEREFORE RESOLVED:

1. For the purpose of this resolution the following
definitions are hereby adopted:

a. Domestic animal: any member of the canine or
feline families.

b. Owner: any person who shall allow any domestic
animal to habituate, remain, to be lodged or

- fed, within such persons house, yard, barn or
property.

c. Stray: any domestic animal found in the County
whose ownership cannot be reasonably ascertained.

- 2. That the terms of this resolution shall apply only to
the unincorporated areas of Leavenworth County, Kansas.

3. Stray domestic animals may be captured and impounded or
euthanized by the Sheriff of Leavenworth County, Kansas, or the
Leavenworth County Health Officer. Strays can be placed for
adoption or euthanized. The person capturing said stray shall
make reasonable efforts to identify the owner of said stray and,
if identified, shall inform said owner of the impoundment of the
animal. The owner of any impounded stray may retrieve said -

animal upon payment of boarding and pickup costs and presentation
of proof of current vaccination against rabies for said animal.

4. The reasonable procedures for the isolation, quarantine
and investigation of animals suspectedof either being infected



by, or exposed to, rabies shall be used by the Sheriff of
Leavenworth County. The County Health Officer shall assist the
Sheriff in this task.

5. The Sheriff of Leavenworth County, Kansas, is hereby
authorized to enforce the provisions of this act and to enter
into agreementwith appropriate agencies, private or governmental
for the impounding and confinement of animals pursuant to the
terms of this resolution.

Adopted this 17th day of August, 1995.

Board of County Commissioners
of Leavenworth County, Kansas

onald Navinsky, Chytrman

Louis A. Klemp, Jr.’ er

George . Spragu , Jr , Mber

Attest:

LihdaA.Sthheer,CountfClerk

C sL;. -C-C ks-

6jt’
cC












	SW2.pdf
	SW3.pdf
	Worksheets
	Construction Estimate



	RBA Form DEV-25-124.pdf
	DEV-25-124 SUP PC Report - Countryside Chalet.pdf
	Special Use Permit Application with Traffic Impact Policy 102125.pdf
	SPECIAL USE PERMIT
	SPECIAL USE PERMIT PROCEDURES
	DEADLINE:  See Planning Commission Schedule and Deadlines form.
	SUP APPLICATION GUIDE
	SPECIAL USE PERMIT APPLICATION
	APPLICANT/AGENT INFORMATION    OWNER INFORMATION (If different)
	PROPERTY INFORMATION
	TAX ASSESSEMENT STATEMENT


	Signature            Date ___________________
	PROPOSED SPECIAL USE PERMIT INFORMATION
	OWNER AUTHORIZATION

	Narrative Guide updated 111325.docx
	Current Use of Property
	Proposed Expansion of Services
	Hours of Operation
	Employees and Contractors
	Signage
	Chemicals, Lubricants, Oils, and Fluids
	Sewage Disposal
	Water Supply
	Traffic and Access
	Noise and Sound Management
	Odors and Fumes
	Accessory Buildings and Structures
	Outdoor Displays and Advertising
	Equipment
	Food Service
	Alcohol Service
	Dust Control
	Emergency and Safety Procedures
	Outdoor Storage
	Security Lighting
	Parking
	Use of Existing Home






